School District of Manawa
Board of Education Meeting Agenda

January 17, 2022 MANAWA

meet.google.com/bjm-efyn-rca
Join by phone
(US) +1 304-981-5386 PIN: 960 570 796#

1. Call to Order — President Johnson — 7:00 p.m. — MES Boardroom, 800 Beech Street
Hybrid Meeting Format (In-person Meeting for Board of Education at MES Board Room,
800 Beech Street & Virtual Components)

2. Pledge of Allegiance

3. Roll Call

4. Verify Publication of Meeting
5. Presentations:

a. ERVING Network Overview - Jamie Lane
b. State Report Card Action Steps - Principals
c. Student Discipline Data - Principals
6. Announcements:
a. Contributions to the District
b. Other Contributions
7. Consent Agenda
a. Approve Minutes of the December 20, 2021 Board Meeting
b. Treasurer’s Report: Approve Expenditures & Receipts
c. Donations:
i.  Sacred Heart Catholic Church $200 donation for use of the elementary
school for their Annual Gift and Craft Show
ii.  Scandinavia Garden Club $100 donation for the Urgent Needs Fund
iii.  Wayne and Cheryl Heiman $20 donation for the Urgent Needs Fund
iv.  Dr. Melanie J. Oppor donation of $200 (Sturm Memorial Library Board
Member Stipend) for Title I Books for Children
v.  Clarification from December 20, 2021 Meeting - René Lehman donation
of lures and deer labs valued at $100 for the Agriculture Education (7Typo
on last month's agenda that indicated $800 and it was actually $100. The
minutes reflect the correct amount.)
d. Consider Approval of Early Graduation Requests as Presented

e. Consider Approval of Additional Special Education Paraprofessional as Presented
f.  Approval of SY21/22 Head Softball Coach as Presented

8. Any Item Removed from Consent Agenda
a.

b.


https://meet.google.com/bjm-efyn-rca?authuser=0&hs=122

9. Public Comments (Register to Speak Prior to Start of Meeting / Guidelines Listed Below
Agenda)
10. Correspondence: No correspondence this month.
11. Board Recognition: None this Month.
12. District Administrator’s Report:
a. Student Council Representative - Olivia Santos
Legislative Update
Monthly Enrollment Update
Curriculum Update
COVID-19 Update
ALICE Implementation Update
g. 2022 Spring Board of Education Election Update and February Primary

mo a0 o

13. School Operations Reports:
a. ES Principal / Special Education Director: Highlights - Included in Board Packet
b. MS / HS Principal: Highlights - Included in Board Packet
14. Business Related Reports:
a. Highlights - Included in Board Packet
1. IRS Mileage Reimbursement Rate 2022
ii.  Audit Report Review
b. Kobussen Transportation Report
15. Director’s Reports:
a. District Reading Specialist: Highlights - Included in Board Packet
b. Technology Director: Highlights - Included in Board Packet
16. Board Comments:
a.
b.
17. Committee Reports:
a. Curriculum Committee (Hollman)

i.  Consider Endorsement of LWHS 2022-23 Course of Study Guide as
Presented
ii.  Consider Endorsement of Secondary ELA and Math Resource Course
Proposal as Presented
iii.  Consider Endorsement of the LWHS Sources of Strength Club as
Presented
iv.  Consider Endorsement of Revised SY2022-23 School District of Manawa
Clubs and Organizations Listing as Presented
v.  Review SY2022-23 Open Enrollment Summary
vi.  Discuss Future Proposal of iReady Assessment Transition
vii.  Curriculum Committee Planning Guide
b. Finance Committee (Pethke)



L.

il.
1ii.
1v.
V.
VI.
Vil.
viil.

Legal RFP

Salary/Wage Comparables
Substitute Teacher Incentive

Staff Special Compensation
2020-21 Audit Results

Monthly Financial Summary
2022-23 Budget Forecast

Finance Committee Planning Guide

Policy & Human Resources Committee (J. Johnson)

1.

1l.

1il.

1v.

Vi.

Consider Endorsement of Revised PO5460 - Graduation Requirements as
Presented
Consider Endorsement of Revised AG5460 - Graduation Requirements as
Presented
Consider Endorsement of Revised Library/Media Center Protocols as
Listed Below
1. PO2522 - Library Media Centers: Revised
2. AG2522.01 - Support for Intellectual Freedom: New
Administrative Guideline
3. Library Material Formal Reconsideration Form: New
Young Adult (YA) Materials Access Form: Updated and would be
included in the 2022-23 registration packet for all students under
the age of 16
5. PO9130 - Public Request, Suggestions, or Complaints: Revised
Review and Discuss Revised Policies as Listed
1. PO0144.5 - Board Member Behavior and Code of Conduct
2. P0O2700.01 - School Performance and State Accountability Report
Cards
3. POO0167.3 - Public Comment at Board Meetings
4. PO2431 - Interscholastic Athletics
Discuss and Make Decisions on Policy Revisions to Recommend to Full
Board as Listed
1. POO131.1 - Bylaws and Policies
2. P0O2266 - Nondiscrimination on the Basis of Sex in Education
Programs or Activities
3. PO5517 - Nondiscrimination and Anti-Harassment - Student
Anti-Harassment
NEOLA Administrative Guideline Updates Volume 30, No. 2 + Special
Update
1. Consider Endorsement of Revised Administrative Guidelines as
Listed
a. AG1422 - Nondiscrimination and Equal Employment
Opportunity
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AG1623 - Nondiscrimination and Anti-Harassment Section
504 ADA Prohibition Against Disability Discrimination in
Employment

AG2260 - Nondiscrimination and Access to Equal
Educational Opportunity

AG2260.01A - Nondiscrimination and Anti-Harassment
Section 504/ADA Prohibition Against Discrimination
Based on Disability, Including Procedures for the
Identification, Evaluation, and Placement of Students
Suspected of Having a Disability, and the Right to FAPE
AG3122 - Nondiscrimination and Equal Employment
Opportunity

AG3123 - Nondiscrimination and Anti-Harassment Section
504/ADA Prohibition Against Disability Discrimination in
Employment

AG3160A - Physical Examination

AG3421A - Important Notice of Employees Right to
Documentation of Health Coverage

AG4122 - Nondiscrimination and Equal Employment
Opportunity

AG4123 - Nondiscrimination and Anti-Harassment Section
504/ADA Prohibition Against Disability Discrimination in
Employment

AG4160A - Physical Examination

AG4421A - Important Notice of Employees Right to
Documentation of Health Coverage

. AG5111 - Admission to the District

AGS5112A - Admission to Kindergarten

AG5113 - Admission of Students Participating Under Open
Enrollment

AG5600A - Student Discipline

AG8405A - Use of Animals in the Classroom and on
School Premises

2. Review and Discuss Revised Administrative Guidelines as Listed

a.

AG5320 - Immunization of Students in School

3. Discuss and Make Decisions on Administrative Guideline
Revisions to Recommend to Full Board as Listed

a.
b.

AG2240 - Controversial Issues in the Classroom
AG2260.01B - Nondiscrimination and Anti-Harassment
Section 504/ADA Parents Procedural Rights Including Due
Process Hearing

AG2440 - Board Review

AG3362.01 - Nondiscrimination and Anti-Harassment
Reporting Threatening Behaviors



vil.
Viii.
iX.

X

18. Unfinished Bu

e. AGS8390 - Use of Animals in the Classroom and on School
Premises

f. AG8450 - Management of Casual Contact Diseases
Consider Endorsement of Revised PO8500 - Food Services as Presented
Consider Endorsement of Revised COVID-19 Protocol as Presented
Consider Endorsement of Additional Special Education Paraprofessional
as Presented
Policy & Human Resources Committee Planning Guide

siness:

a. Consider Approval of NEOLA Policy Updates from Volume 30, No. 2 + Special
Update as Listed

1.
il.
1ii.
1v.
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VI.

Vil.
Viil.

1X.

Xi.
Xii.

Xiii.
X1V.

XV.
XVI.

XVIl.

XViil.
XIX.
XX.
XXI.
XXI1.

XXiil.
XX1V.

POO0100 - Definitions

POO0122 - Board Powers

PO0144.3 - Conflict of Interest

POO0145 - Board Member Anti-Harassment

PO1210 - Board - District Administrator Relationship

PO1422 - Nondiscrimination and Anti-Harassment - Nondiscrimination
and Equal Employment Opportunity

P0O1422.02 - Nondiscrimination and Anti-Harassment - Nondiscrimination
Based on Genetic Information of the Employee

PO1623 - Nondiscrimination and Anti-Harassment - Section 504/ADA
Prohibition Against Disability Discrimination in Employment

PO1662 - Nondiscrimination and Anti-Harassment - Employee
Anti-Harassment

P0O2240 - Controversial Issues in the Classroom

P0O2260 - Nondiscrimination and Anti-Harassment - Nondiscrimination
and Access to Equal Education Opportunity

P0O2260.01 - Nondiscrimination and Anti-Harassment - Section 504/ADA
Prohibition Against Discrimination Based on Disability

PO2414 - Human Growth and Development

P0O2430 - District-Sponsored Clubs and Activities

PO3120 - Employment of Professional Staft

PO3122 - Nondiscrimination and Anti-Harassment - Nondiscrimination
and Equal Employment Opportunity

P03122.02 - Nondiscrimination and Anti-Harassment - Nondiscrimination
Based on Genetic Information of the Employee

PO3170 - Substance Abuse

PO3215 - Use of Tobacco and Nicotine by Professional Staff

PO3216 - Staff Dress and Grooming

P0O3230 - Ethics and Conflict of Interest

PO3362 - Nondiscrimination and Anti-Harassment - Employee
Anti-Harassment

PO4120 - Employment of Support Staff

PO4122 - Nondiscrimination and Anti-Harassment - Nondiscrimination
and Equal Employment Opportunity



XXV.

XXVI.

XXVIL.
XXVili.
XX1X.
XXX.
XXXI.
XXX11.

XXX111.
XXXI1V.
XXXV.
XXXVI.
XXXVil.
XXXViii.
XXX1X.
xlI.

x1i.
xlii.
xliii.
xliv.
xlv.
x1vi.
x1vii.
xlviii.

PO4122.02 - Nondiscrimination and Anti-Harassment - Nondiscrimination
Based on Genetic Information of the Employee

PO4123 - Nondiscrimination and Anti-Harassment - Section 504/ADA
Prohibition Against Disability Discrimination in Employment
PO4161 - Unrequested Leaves of Absence/Fitness for Duty
PO4170 - Substance Abuse

PO4215 - Use of Tobacco and Nicotine by Support Staff

PO4216 - Support Staff Dress and Grooming

P0O4230 - Ethics and Conflict of Interest

PO4362 - Nondiscrimination and Anti-Harassment - Employee
Anti-Harassment

PO5512 - Use of Tobacco and Nicotine by Students

PO5520 - Disorderly Conduct

PO5720 - Student Activism - Updated grammatical error
POS5880 - Public Performances by Students

PO6152 - Student Fees, Fines, and Charges

PO7434 - Use of Tobacco and Nicotine on School Premises
PO7440.01 - Video Surveillance and Electronic Monitoring
PO7450 - Property Inventory

PO7455 - Accounting System for Capital Assets

P0O9270 - Home-Based, Private, or Tribal Schooling

PO9500 - Relations with Education Institutions and Organizations
PO9700 - Relations with Non-School Affiliated Groups

PO0144.2 - Board Member Ethics

POO0174.2 - School Performance Report

PO1130 - Ethics and Conflict of Interest

POS5112 - Entrance Age

19. New Business:

a.
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Discuss Ways to Support Staff Morale and Well-being Through Present Staffing
Challenges
Consider Approval of SY2022-2023 Open Enrollment Available Space

Consider Endorsement of Additional Special Education Paraprofessional as
Presented

Consider Endorsement of LWHS 2022-23 Course of Study Guide as Presented
Consider Endorsement of Secondary ELA and Math Resource Course Proposal as
Presented

Consider Endorsement of the Grades 6-12 Sources of Strength Club as Presented
Consider Endorsement of Revised SY2022-23 School District of Manawa Clubs
and Organizations Listing as Presented

Consider Approval of Substitute Teacher Incentive as Presented

First Reading of Revised PO5460 - Graduation Requirements as Presented
Consider Approval of Revised AG5460 - Graduation Requirements as Presented

. First Reading of Revised PO8500 - Food Services as Presented

Consider Approval of Revised COVID-19 Protocol as Presented



20. Next Meeting Dates:

a. Janmuary19-212022-WisconsiState EdueattonrConventron—viwattkee - SDM
Participation has been canceled

b. January 24, 2022 District Ad hoc Safety Committee Meeting - 5:30 p.m.

c. January 25, 2022 Buildings & Grounds Committee Meeting - 4:00 p.m.

d. January 31, 2022 Policy & Human Resources Committee Meeting - 6:00 p.m.

e. February 1, 2022 BOE Ad Hoc Recognition Committee Meeting - 5:00 p.m.

f. February 10, 2022 Township of Little Wolf Council Meeting - Dr. Oppor: Annual
State of the District Presentation - 7:00 p.m. Town Hall

g. February 15, 2022 Finance Committee Meeting - 6:00 p.m.

h. February 23, 2022 Curriculum Committee Meeting - 6:00 p.m.

i. February 28, 2022 Board of Education Regular Meeting - 7:00 p.m. - Note this is
the 4th week of the month

j. March 14, 2022 Finance Committee Meeting - 6:00 p.m.

21. Closed Session — the Board of Education Shall Move into Closed Session Pursuant to the
Provisions of 19.85(1)(c) and (f), Wis. Statutes, for the Purposes of: Discussing the
Employment Status of Employees Over Which the Board Has Jurisdiction or Exercises
Responsibility 1) Grievance Settlement Agreement; 2) Administrator Evaluation

22. Board May Act on Items Discussed in Closed Session

23. Adjourn

PLEASE NOTE: Any person with a qualifying disability under the Americans with Disabilities Act that requires the meeting or
material to be in accessible format, please contact the District Administrator to request reasonable accommodation. The meeting
room is wheelchair accessible.

Upon request to the District Administrator, submitted twenty-four (24) hours in advance, the District shall make reasonable
accommodation including the provision of informational material in an alternative format for a disabled person to be able to

attend this meeting.

0167.3 - PUBLIC COMMENT AT BOARD MEETINGS

The Board recognizes the value of public comment on educational issues and the importance of allowing
members of the public to express themselves on District matters.

Agenda Item

Any person or group who would like to have an item put on the agenda shall submit their request to the
District Administrator no later than ten (10) days prior to the meeting and include:

A. name and address of the participant;
B. group affiliation, if and when appropriate;
C. topic to be addressed.



Such requests shall be subject to the recommendation of the District Administrator and the approval of
Board President.

Public Comment Section of the Meeting

To permit fair and orderly public expression, the Board may provide a period for public comment at any
regular or special meeting of the Board and publish rules to govern such comment in Board meetings.

The presiding officer of each Board meeting at which public comment is permitted shall administer the rules
of the Board for its conduct.

The presiding officer shall be guided by the following rules:

A.

Public comment shall be permitted as indicated on the order of business, at the discretion of the
presiding officer, and for individuals who live or work within the District and parents/guardians of
students enrolled in the District.

Attendees must register their intention to participate in the public portion of the meeting upon their
arrival at the meeting.

Participants must be recognized by the presiding officer and will be requested to preface their
comments by an announcement of their name; address; and group affiliation, if and when
appropriate.

Each statement made by a participant shall be limited to three (3) minutes duration.

No participant may speak more than once on the same topic unless all others who wish to speak on
that topic have been heard.

Participants shall direct all comments to the Board and not to staff or other participants.
Participants shall address only topics within the legitimate jurisdiction of the Board.

All statements shall be directed to the presiding officer; no person may address or question Board
members individually.

The presiding officer may:

1. interrupt, warn, or terminate a participant's statement when the statement is too lengthy,
personally directed, abusive, obscene, or irrelevant;

2. request any individual to leave the meeting when that person does not observe reasonable
decorum;

3. request the assistance of law enforcement officers in the removal of a disorderly person
when that person's conduct interferes with the orderly progress of the meeting;

4. call for a recess or an adjournment to another time when the lack of public decorum so
interferes with the orderly conduct of the meeting as to warrant such action.

5. waive these rules with the approval of the Board when necessary for the protection of
privacy or the administration of the Board's business.

The portion of the meeting during which the comment of the public is invited shall be limited to
fifteen (15) minutes unless extended by a vote of the Board.

Recording, filming, or photographing the Board’s open meetings is permitted. Recording, filming, or
photographing the Board’s closed session is only permitted pursuant to Bylaw 0167.2 - Closed
Session. The person operating the equipment should contact the District Administrator prior to the
Board meeting to review possible placement of the equipment, and must agree to abide by the
following conditions:

1. No obstructions are created between the Board and the audience.

2. No interviews are conducted in the meeting room while the Board is in session.

3. No commentary, adjustment of equipment, or positioning of operators is made that would
distract either the Board or members of the audience or otherwise disrupt the meeting
while the Board is in session.
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Minutes of a December 20. 2021 School District of Manawa
Regular Board of Education Meeting

Call to Order — President Johnson — 7:00 p.m. — MES Boardroom, 800 Beech Street
Pledge of Allegiance

Roll Call - Griffin, Jepson, R. Johnson, J. Johnson, Pethke, Reierson, and Hollman
Verify Publication of Meeting - Dr. Oppor verified.

Presentations: State Accountability Report Card Overview - Manawa as a District Meets
Expectations, ES Exceeds Expectations, MS Alternate Rating of Satisfactory Progress (2nd year
school), and HS Meets Expectations.

Announcements: Contributions to the District - Kerri and Gary Jepson donation of elephant ear
bulbs valued at $300 for the Agriculture Education Department, Holmland Farms/Dick
Piechowski donation of greenery for the wreath lab valued at $150 for the Agriculture Education

Department, René Lehman donation of lures and deer labs valued at $100 for the Agriculture
Education Department, and Agropur cheese donation valued at $50 for the Agriculture Education
Department. Other Contributions - none.

Approved by Consent: Donations - Kerri and Gary Jepson donation of elephant ear bulbs valued
at $300 for the Agriculture Education Department, Holmland Farms/Dick Piechowski donation
of greenery for the wreath lab valued at $150 for the Agriculture Education Department, René
Lehman donation of lures and deer labs valued at $100 for the Agriculture Education
Department, Agropur cheese donation valued at $50 for the Agriculture Education Department,,
and Approve of 2022 Middle Schools Girls Basketball Coaches as Presented.

Any Item Removed from Consent Agenda: Reierson asked for Minutes of November 15, 2021
Board Meeting, Treasurer’s Report -Approve Expenditures & Receipts, and Monthly Swimming
High School Special Education Field Trip Request to be removed from the consent agenda.

Approve Minutes of November 15, 2021 Board Meeting - Reierson would like more
documentation in the minutes or board packet on Key Indicators and other presentations to keep
abreast of information when board members are not able to attend meetings.

Motion by Reierson / Jepson to Approve the Minutes of the November 15, 2021 Board Meeting
as Presented. Motion carried.

Treasurer’s Report - Approve Expenditures & Receipts - Reierson asked for more detail on
NEOLA expenses as well as library purchases for the elementary school.

Motion by R. Johnson / Hollman to Approve the Treasurer’s Report - Expenditures & Receipts
as Presented. Motion carried.



Approve of Monthly Swimming High School Special Education Field Trip Request as Presented.
Reierson questioned the fees, however Mr. Wolfram confirmed that the students do not pay a fee
for this field trip. Board members asked that the Field Trip Request form be updated.

Motion by Hollman/ Pethke to Approve the Monthly Swimming High School Special Education
Field Trip Request as Presented. Motion carried.

Public Comments: Craig Fietzer, Township of Lebanon, went to a high school game recently and
noticed there are locks on drinking fountains and seeing this didn’t leave a good impression on
him. He cited there is no study showing that COVID-19 is spread through water fountains.
Fountains that are not being used can lead to Legionnaires Disease.

Correspondence: Thank you from Premier Community Bank

Board Recognition: Recognition of Brenda Suehs, Food Service Manager, for organizing and
hosting the Veterans Day Social, Student Recognition - Reanne Mikkelson and Angelo Wiesner
for National Honor Society Volunteerism, Student Recognition - Alexis “Lexi” Ferg and
Kaidance Nicholson for Leading a “Giving Tree” Project to purchase gifts for middle school
students, and Staff Recognition - Janine Connolly, MS/HS Guidance Counselor for her
dedication, self-sacrifice, and generous spirit in serving SDM youth

District Administrator’s Report: Student Council Representative - Jack O’Brien - The student
council’s Secret Santa started. Hollipalooza is Wednesday with many activities. January 24-28
the student council will host a pet drive to support the Humane Society of Waupaca County.
Legislative Update - Rep. Gordon Hintz stepped down as the Assembly minority leader. Jeremy
Thiesfeldt will not seek re-election. The governor signed SB449 relating to grants to schools.
There was an announcement that the governor is designating $110 million of federal coronavirus
relief funds to schools. This equates to $133.72 per pupil based on a 3 year membership count.
Dr. Oppor has been visiting local townships, villages and municipalities to discuss the State of
the District presentation. Monthly Enrollment Update. Curriculum Update. COVID-19 Update -
There is a health advisory for a surge in the omicron variant and asked that this advisory be
widely distributed to the public. Election Update - Filing Deadline Tuesday, January 4, 2022 at
5:00 p.m. District Office - Two Seats on April Ballot - District Wide Seat, and Lebanon/Bear
Creek - Zone 6 - Primary February 8, 2022 if needed. Ad hoc District Safety Committee Update
- Looking at significant lighting issues. Visibility is not good in areas of the parking lot. They
will also be looking at lighting in the back of the ES since this is a new parking space.

Reierson had a concern about spacing in the high school commons for the recent band/choir
concert. It was too crowded and was concerned about maxing out the number of people allowed
in one space and that an exit door was blocked by chairs. Mr. Wolfram agreed and going forward
there will be a different configuration.



Reierson would like to see reports from McNeil. Dr. Oppor will provide those reports.

School Operations Reports: ES Principal/Special Education Director, and MS / HS Principal:
Highlights - Included in Board Packet

Business Related Reports: Highlights - Included in Board Packet, and Kobussen Transportation
Report

Director’s Reports: District Reading Specialist, and Technology Director Highlights - Included in
Board Packet

Board Comments: Reierson would like to see ongoing reports on how many students are failing
one or more classes. She would like to know the percentage of students that are failing and if the
RTI program is working as intended, they should see improvement in failing grades. This
ongoing report would track this progress.

Jepson noted with the current Skylerts, parents were frustrated when they had to download the
message which some cannot open. Mr. Marzofka will reach out to Skyward to see if they can
directly send emails, however there may be a cost involved due to sending out large group
emails, many email carriers see this as spam.

Griffin brought up at the last meeting, there was a vote to allow a GSA Club. He had questions at
that time, but he didn’t get a good answer. After looking at PO2430, he questioned whether the
club met the criteria of the policy. J. Johnson explained the differences between curricular clubs
and non-curricular clubs. They must allow all clubs or none at all when it comes to both
curricular and non-curricular clubs,

Jepson asked why board meetings are at 7:00 p.m. J. Johnson said it stemmed from a conflict
with the City Council meetings that are held on the same nights and their meetings were at 6:00
p.m. Dr. Oppor said these meetings were approved at the Annual Meeting and at next year’s
meeting, they can propose different meeting nights or times.

Committee Reports: Minutes of Curriculum Committee, Finance Committee, Policy & Human
Resources Committee, and Ad Hoc Safety Committee Meeting included in Board Packet.

Unfinished Business:

Motion by Griffin / Reierson to Approve of PO2260 - Nondiscrimination and Access to Equal
Education Opportunity as Presented. Motion carried.



Motion by Reierson / R. Johnson to Approve of PO5517.01 - Bullying as Presented. Motion
carried.

New Business:

Discussion Regarding WASB Delegate Assembly Resolutions and Directing the District’s
Delegate on Voting Matters. Reierson noted they go with any resolution that distances them
(WASB) from the National Association based on the current activities of the National
Association. Delegate should vote their conscience.

Motion by Jepson / Hollman to Approve of Change in SDM District Instructional Start and
End Times for 2022-2023 as Presented. Motion carried.

Motion by Jepson / Hollman to Approve of ERVING Network for the 2022-23 School Year as
Presented. Motion carried.

Motion by Reierson /Jepson to Table LWHS 2022-23 Course Selection Guide, Table the First
Reading of Revised PO5460 - Graduation Requirements, and Table the Revised AG5460 -
Graduation Requirements. Reierson said the course guide does not align with graduation
standards in the policy or the administrative guideline. Motion carried.

Motion by Reierson / Griffin to Table of Revised SY2022-23 School District of Manawa Clubs
and Organizations Listing as Presented. Reierson said she needs to see the purpose, rationale, and
charter for approval. Motion carried.

Motion by Jepson / Reierson to Approve the Adult Meal Price Adjustment as Presented. Motion
carried.

Motion by R. Johnson / Pethke to Approve of Fundraisers as Presented. Motion carried.

Motion by Pethke / Reierson to Approve of One-Time Early Dismissal of Teachers at 2:10 p.m.
on Wednesday, December 22, 2021 as Presented. Motion carried.

Motion by Griffin / Pethke to Approve of Food Service Team Member MES Serving Line -
Dishwasher - Prep Cook Job Description Change to Increase Hours as Presented. Motion carried.

Motion by Jepson / Hollman to Approve of Revised AG5430 - Laude System as Presented.
Motion carried.

First Reading of NEOLA Policy Updates from Volume 30, No. 2 + Special Update as Listed
1. POO0100 - Definitions
ii.  POO0122 - Board Powers
iii.  POO0144.3 - Conflict of Interest
iv.  POO0145 - Board Member Anti-Harassment
v.  PO1210 - Board - District Administrator Relationship



Vi.
Vil.
Viii.

1X.

Xi.
Xil.

Xiil.
X1V.

XV.
XVI.

XVIl.

XVIil.
XiX.
XX.
XXI.
XXIl.

XXiil.
XXiV.

XXV.
XXVI.

XX VL.
XXVili.
XXIX.
XXX.
XXXI.
XXX11.
XXXili.
XXX1V.

XXXV.

XXXVI.

PO1422 - Nondiscrimination and Anti-Harassment - Nondiscrimination
and Equal Employment Opportunity

PO1422.02 - Nondiscrimination and Anti-Harassment - Nondiscrimination
Based on Genetic Information of the Employee

PO1623 - Nondiscrimination and Anti-Harassment - Section 504/ADA
Prohibition Against Disability Discrimination in Employment

PO1662 - Nondiscrimination and Anti-Harassment - Employee
Anti-Harassment

P02240 - Controversial Issues in the Classroom

P0O2260 - Nondiscrimination and Anti-Harassment - Nondiscrimination
and Access to Equal Education Opportunity

P02260.01 - Nondiscrimination and Anti-Harassment - Section 504/ADA
Prohibition Against Discrimination Based on Disability

PO2414 - Human Growth and Development

P02430 - District-Sponsored Clubs and Activities

PO3120 - Employment of Professional Staff

PO3122 - Nondiscrimination and Anti-Harassment - Nondiscrimination
and Equal Employment Opportunity

P0O3122.02 - Nondiscrimination and Anti-Harassment - Nondiscrimination
Based on Genetic Information of the Employee

PO3170 - Substance Abuse

PO3215 - Use of Tobacco and Nicotine by Professional Staff

PO3216 - Staff Dress and Grooming

PO3230 - Ethics and Conflict of Interest

PO3362 - Nondiscrimination and Anti-Harassment - Employee
Anti-Harassment

PO4120 - Employment of Support Staff

PO4122 - Nondiscrimination and Anti-Harassment - Nondiscrimination
and Equal Employment Opportunity

P0O4122.02 - Nondiscrimination and Anti-Harassment - Nondiscrimination
Based on Genetic Information of the Employee

PO4123 - Nondiscrimination and Anti-Harassment - Section 504/ADA
Prohibition Against Disability Discrimination in Employment

PO4161 - Unrequested Leaves of Absence/Fitness for Duty

PO4170 - Substance Abuse

PO4215 - Use of Tobacco and Nicotine by Support Staff

PO4216 - Support Staff Dress and Grooming

P0O4230 - Ethics and Conflict of Interest

PO4362 - Nondiscrimination and Anti-Harassment - Employee
Anti-Harassment

PO5512 - Use of Tobacco and Nicotine by Students

PO5520 - Disorderly Conduct

PO5720 - Student Activism - Remove the word “to” and notify the Board
that the grammatical error has been corrected

PO5880 - Public Performances by Students



xxxvii.  PO6152 - Student Fees, Fines, and Charges
xxxviii.  PO7434 - Use of Tobacco and Nicotine on School Premises
xxxix.  PO7440.01 - Video Surveillance and Electronic Monitoring
xl.  PO7450 - Property Inventory
xli.  PO7455 - Accounting System for Capital Assets
xlii.  PO9270 - Home-Based, Private, or Tribal Schooling
xliii.  PO9500 - Relations with Education Institutions and Organizations
xliv.  PO9700 - Relations with Non-School Affiliated Groups
xlv.  PO0144.2 - Board Member Ethics
xlvi.  POO0174.2 - School Performance Report
xlvii.  PO1130 - Ethics and Conflict of Interest

xlviii.

PO5112 - Entrance Age

Remove and send back to Policy and Human Resources Committee: PO0167.3 - Public
Comment at Board Meetings, and PO2431 - Interscholastic Athletics

No Action on PO4120.04 - Employment of Substitutes - due to no changes

Next Meeting Dates: Buildings and Grounds Committee - January 11, 2022 4:00 p.m.

January 3, 2022 Township of Union Council Meeting - Annual State of the District Presentation -
6:00 p.m. Union Town Hall, January 4, 2022 Finance Committee - 6:00 p.m., January 5, 2022 Ad
Hoc Safety Committee - 5:30 p.m., January 10, 2022 Village of Ogdensburg - Annual State of
the District Presentation - 8:00 a.m., January 10, 2022 Policy and Human Resources Committee -
6:00 p.m., January 12, 2022 Curriculum Committee - 5:00 p.m., January 13, 2022 Township of
Little Wolf - TENTATIVE - Annual State of the District Presentation - 7:00 p.m., January 17,
2022 Regular Board of Education Meeting - 7:00 p.m., January 19-21, 2022 Wisconsin State
Education Convention, and February 1, 2022 Ad hoc Recognition Committee - 5:00 p.m.

Closed Session — the Board of Education Shall Move into Closed Session Pursuant to the
Provisions of 19.85(1)(c), Wis. Statutes, for the Purposes of: Discussing the Performance
Evaluation of Employees Over Which the Board Has Jurisdiction or Exercises Responsibility 1)
Administrator Evaluation

Motion by Reierson / Hollman to adjourn the open meeting and move into closed session at 9:13
p.m. Motion carried. Closed session began at 9:21 p.m. after a brief break.

Motion by Reierson / Hollman to move to open session at 9:55 p.m. Motion carried.
Motion by Jepson / Hollman to adjourn at 9:56 p.m. Motion carried.

Stephanie Flynn, Recorder
Bobbi Jo Pethke, Recorder
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82924 TRI - COUNTY AREA SCHO JPAP12 12/15/2021 PATRI CK COLLINS QUI Z BOAL GENERAL 4002200211 70. 00
(1/16/ OF TOTAL COST OF FUND/ GENERAL
QUESTI ONS) SUPPLI ES/ CO- CURRI CUL
AR ACTI VI TI ES
Total s for 82924 70. 00
82926 AMAZON CAPI TAL SERVI JPAP12 12/17/ 2021 MARY ECK TEACHER WORKBOOK GENERAL 4002200213 25.98
FUND/ TEXTBOOKS &
WORKBOOKS/ OTHER
SPECI AL NEEDS
Total s for 82926 25.98
82930 CE S A #9 JPAP12 12/17/2021 W VI RTUAL SCHOOL OCTOBER GENERAL 0 2,233.99
2021 ENROLLMENTS FUND/ TRANSFER TO
CESA/ Gen
Tui ti on- Non- Open
Enrol | nen
Total s for 82930 2,233.99
82939 SUBSCRI PTI ON DEPARTM JPAP12 12/17/2021 104 | SSUE SUBSCRI PTION OF THE  GENERAL 0 99. 00
WAUPACA COUNTY POST FUND/ EMPLOYEE DUES
AND FEES/ GENERAL
ADM NI STRATI ON
Total s for 82939 99. 00
82943 LASEE, DAVI D JPAP12 12/21/2021 G RLS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFI CI AL ON 12/17/21 VS FUND/ PERSONAL
BOALER SERVI CES/ d RLS
BASKETBALL
Total s for 82943 80. 00
82944 SKI BBA, MARK JPAP12 12/21/2021 G RLS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFI CI AL ON 12/16/21 VS FUND/ PERSONAL
MARI ON SERVI CES/ G RLS
BASKETBALL
Total s for 82944 80. 00
82945 HERALD, M CHAEL JPAP12 12/27/2021 BOYS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFI CI AL ON 12/21/21 VS FUND/ PERSONAL
VEYAUMEGA- FREMONT SERVI CES/ BOYS
BASKETBALL
Total s for 82945 80. 00
82948 AVAZON CAPI TAL SERVI JPAP12 12/29/2021 DEAN MARZOFKA GENERAL 4002200220 550. 86
FUND/ NON- CAPI TAL
EQUI PMENT/ ADM NI STRA
Tl VE TECHNOLOGY
SERV
82948 AVAZON CAPI TAL SERVI JPAP12 12/29/2021 DEAN MARZOFKA GENERAL 4002200220 636. 89
FUND/ NON- CAPI TAL
EQUI PMENT/ ADM NI STRA
Tl VE TECHNOLOGY
SERV
Total s for 82948 1,187.75
82949 ENGELHARDT DAIRY OF JPAP12 12/29/2021 MES M LK ORDER FOOD SERVI CE 0 186. 80
FUND/ FOOD/ FOOD
SERVI CES
82949 ENGELHARDT DAIRY OF JPAP12 12/29/2021 LWSHS M LK ORDER FOOD SERVI CE 0 151. 90
FUND/ FOOD/ FOOD
SERVI CES
82949 ENGELHARDT DAIRY OF JPAP12 12/29/2021 LWSHS M LK ORDER FOOD SERVI CE 0 113.90

FUND/ FOODY FOOD
SERVI CES
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82949 ENGELHARDT DAIRY OF JPAP12 12/29/2021 MES M LK ORDER FOOD SERVI CE 0 238. 45
FUND/ FOOD/ FOOD
SERVI CES
Total s for 82949 691. 05
82951 KAPLAN EARLY LEARNIN JPAP12 12/29/2021 CLASSROOM MATERI ALS SPECI AL EDUCATI ON 272200030 66. 58
FUND/ | NSTRUCTI ONAL
MEDI A/ EARLY
CHI LDHOCD
Total s for 82951 66. 58
82952 PAN- O GOLD BAKI NG JPAP12 12/29/2021 BREAD PRODUCTS FOOD SERVI CE 0 113. 28
FUND/ FOOD/ FOOD
SERVI CES
Total s for 82952 113.28
82953 PERFORMANCE FOCDSERV JPAP12 12/29/2021 USDA COVMODI TY ORDER FOOD SERVI CE 0 64. 80
FUND/ FOOD/ FOOD
SERVI CES
82953 PERFORMANCE FOCDSERV JPAP12 12/29/2021 FOCOD AND NON- FOOD SUPPLI ES FOOD SERVI CE 0 38. 68
FUND/ CENTRAL SUPPLY
ROOM FOOD SERVI CES
82953 PERFORMANCE FOCODSERV JPAP12 12/29/2021 FOOD AND NON- FOOD SUPPLI ES FOOD SERVI CE 0 533. 69
FUND/ FOOD/ FOOD
SERVI CES
82953 PERFORMANCE FOCODSERV JPAP12 12/29/2021 FOCOD SUPPLI ES FOOD SERVI CE 0 84. 99
FUND/ FOOD/ FOOD
SERVI CES
82953 PERFORMANCE FOCODSERV JPAP12 12/29/2021 FOCOD SUPPLI ES FOOD SERVI CE 0 1, 024. 52
FUND/ FOOD/ FOOD
SERVI CES
Total s for 82953 1,746. 68
82955 SCHOOL SPECI ALTY LLC JPAP12 12/29/2021 CARRI E KCEHN SUPPLY CENTRAL GENERAL 4002200216 65. 97
FUND/ CENTRAL SUPPLY
ROOM UNDI FFERENTI ATE
D CURRI CULUM
82955 SCHOOL SPECI ALTY LLC JPAP12 12/29/2021 CARRI E KCEHN SUPPLY CENTRAL GENERAL 4002200216 60. 90
FUND/ CENTRAL SUPPLY
ROOM UNDI FFERENTI ATE
D CURRI CULUM
82955 SCHOOL SPECI ALTY LLC JPAP12 12/29/2021 NATE ZI EMER CLASSROOM GENERAL 2002200005 20.99
SUPPLI ES FUND/ GENERAL
SUPPLI ES/ SCI ENCE
Total s for 82955 147. 86
82956 SOLI ANT JPAP12 12/29/2021 Soliant Contract SPECI AL EDUCATI ON 272200051 1, 216. 00
FUND/ PERSONAL
SERVI CES/ OCCUPATI ONA
L THERAPY
82956 SOLI ANT JPAP12 12/29/2021 Soliant Contract SPECI AL EDUCATI ON 272200051 64. 00
FUND/ PERSONAL
SERVI CES/ OCCUPATI ONA
L THERAPY
Total s for 82956 1, 280. 00
82957 WCA GROUP HEALTH TRU JPAP12 12/29/2021 JANUARY 2022 HEALTH | NSURANCE  GENERAL FUND/ VEA 0 96, 249. 42
PREM UMVS TRUST EFF 090115
Total s for 82957 96, 249. 42
82959 LUTHER COLLEGE JPAPO1 01/04/2022 CARRI E GRUMAN DORI AN FEES GENERAL FUND/ DUES & 4002200227 105. 00

NEEDS TO TAKE CHECK W TH HER
ON 1/9/ 22

FEES MEMBRSHI P/ FT
FEES/ VOCAL MUSI C
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Total s for 82959 105. 00
82960 LEYTZE' S CORNER HI ST JPAPO1 01/05/2022 CHO R HOTEL STAY - DORI AN GENERAL FUND/ DUES & 0 85. 00
FESTI VAL FEES MEMBRSHI P/ FT
FEES/ VOCAL MJSI C
Total s for 82960 85. 00
82961 AMAZON CAPI TAL SERVI JPAPO1 01/06/2022 CASEY JOHNSON BI NS GENERAL 2002200022 79.98
FUND/ GENERAL
SUPPLI ES/ UNDI FFERENT
| ATED CURRI CULUM
82961 AMAZON CAPI TAL SERVI JPAPO1 01/06/2022 CLASSROOM MATERI ALS SPECI AL EDUCATI ON 272200053 324.72
FUND/ NON- CAPI TAL
EQUI PMENT/ MULTI - CATE
GORI CAL
82961 AMAZON CAPI TAL SERVI JPAPO1 01/06/2022 |TEMS FOR M CHELLE JOHNSON GENERAL 1012200098 117. 68
FUND/ GENERAL
SUPPLI ES/ COWUNI TY
RELATI ONS
82961 AVMAZON CAPI TAL SERVI JPAPO1 01/06/2022 OFFI CE MATERI ALS GENERAL 8002200063 43. 98
FUND/ GENERAL
SUPPLI ES/ DI STRI CT
ADM NI STRATI ON
82961 AMAZON CAPI TAL SERVI JPAPO1 01/06/2022 |TEMS FOR M CHELLE JOHNSON GENERAL 1012200099 31.98
FUND/ GENERAL
SUPPLI ES/ COWUNI TY
RELATI ONS
82961 AMAZON CAPI TAL SERVI JPAPO1 01/06/2022 KRYSTAL DRAEGER SNACKS FOR GENERAL 4002200218 31. 38
HEALTH ROOM (DI ABETI CS) ONE FUND/ GENERAL
STUDENT NEEDS GLUTEN FREE SUPPLI ES/ HEALTH
82961 AMAZON CAPI TAL SERVI JPAPO1 01/06/2022 KRYSTAL DRAEGER SNACKS FOR GENERAL 4002200218 41.59
HEALTH ROOM (DI ABETI CS) ONE FUND/ GENERAL
STUDENT NEEDS GLUTEN FREE SUPPLI ES/ HEALTH
Total s for 82961 671.31
82962 AT&T JPAPO1 01/06/2022 AT&T | NTERNET BILLI NG GENERAL 8002200027 651. 48
FUND/ ON- LI NE
COVMUNI CATI ONS/ ADM N
| STRATI VE
TECHNOLOGY SERV
Total s for 82962 651. 48
82963 AUTOVATED ENERGY SOL JPAPO1 01/06/2022 MJLTI PLE | SSUES W TH HEATI NG GENERAL FUND/ REPAI R 0 2,023.00
& MAI NTENANCE
SERVI CES/ BUI LDI NGS
Total s for 82963 2,023.00
82964 CENGAGE LEARNING I NC JPAPO1 01/06/2022 Gale in Context: Elenentary GENERAL 1012200100 196. 27
Renewal FUND/ TECH SOFTWARE
SERVI C/ SCHOCOL
LI BRARY
Total s for 82964 196. 27
82965 CESA 6- CONFERENCE RE JPAPO1 01/06/2022 W SEDASH & REPORT CARDS - 1/2  GENERAL 0 600. 00
DAY 12/14/21 FUND/ TRANSFER TO
CESA/ | NSTRUCTI ONAL
STAFF TRAI NI NG
Total s for 82965 600. 00
82966 CI TY OF MANAVWA JPAPO1 01/06/2022 PAES LAB SPECI AL EDUCATI ON 0 71.15
FUND/ WATER/ BUI LDI NGS
82966 CITY OF MANAVA JPAPO1 01/06/2022 LWHS- WATER/ SEVER GENERAL 0 392.03

FUND/ WATER/ OPERATI ON
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82966 CITY OF MANAVA JPAPO1 01/06/2022 LWHS- WATER/ SEVER GENERAL 0 470. 85
FUND/ SEWERAGE/ OPERAT
I ON
82966 CITY OF MANAVA JPAPO1 01/06/2022 LWHS- WATER/ SEVER GENERAL 0 355. 21
FUND/ SEWERAGE/ OPERAT
I ON
82966 CITY OF MANAVA JPAPO1 01/06/2022 LWHS- WATER/ SEVER GENERAL 0 295.75
FUND/ WATER/ OPERATI ON
82966 CITY OF MANAVA JPAPO1 01/06/2022 MES-WATER/ SEVER GENERAL 0 494. 47
FUND/ WATER/ OPERATI ON
82966 CITY OF MANAVA JPAPO1 01/06/2022 MES-WATER/ SEVER GENERAL 0 567. 86
FUND/ SEWERAGE/ OPERAT
I ON
Total s for 82966 2,647.32
82968 DEPARTMENT OF ADM NI JPAPO1 01/06/2022 FOR TEACH SERVI CES 07/01/2021  GENERAL 0 1, 500. 00
- 12/31/2021: 2021-07-0918 FUND/ ON- LI NE
COVMUNI CATI ONS/ ADM N
| STRATI VE
TECHNOLOGY SERV
Total s for 82968 1, 500. 00
82969 DI VERSI FI ED BENEFI T JPAPO1 01/06/2022 HRA REI MBURSEMENT ADM N GENERAL 0 270. 30
SERVI CES FUND/ DI STRI CT FEES
| BANKI NG
FEE/ FI SCAL
Total s for 82969 270. 30
82970 E O JOHNSON CO., INC JPAPO1 01/06/2022 COPlI ER PAYMENT GENERAL 8002200030 2,253.64
FUND/ COVMUNI CATI ON/ A
DM NI STRATI VE
TECHNOLOGY SERV
Total s for 82970 2,253.64
82971 FOLLETT CONTENT SOLU JPAPO1 01/06/2022 Titl ewave - Book Order - GENERAL 1012200091 1, 238. 45
Quarter 1 FUND/ LI BRARY
BOOKS/ SCHOOL
LI BRARY
Total s for 82971 1, 238. 45
82974 | NTEGRATED SYSTEMS C JPAPO1 01/06/2022 SKYWARD HOSTI NG SERVI CES GENERAL 8002200032 360. 00
FUND/ TECH SOFTWARE
SERVI C/ ADM NI STRATI V
E TECHNOLOGY SERV
Totals for 82974 360. 00
82978 MASTER ELECTRI CAL SE JPAPO1 01/06/2022 LABOR & MATERI ALS FOR FAN & FOOD SERVI CE 0 281. 63
DAMPER | N KI TCHEN WASH ROOM FUNDY REPAI R &
MAI NTENANCE
SERVI CES/ FOOD
SERVI CES
Total s for 82978 281.63
82979 MULTI MEDI A CHANNELS JPAPO1 01/06/2022 NOV 15 BCE MEETI NG M NUTES GENERAL 0 262. 42
FUNDY/ PRI NTI NG AND
Bl NDI NG | NFORMATI ON
Total s for 82979 262.42
82982 RI CE, PASTOR STEVE JPAPO1 01/06/2022 CARRI E GRUMAN W NTER CONCERT GENERAL 4002200231 50. 00
ACCOMPANI MVENT FUND/ PERSONAL
SERVI CES/ VOCAL
MJUSI C
82982 RI CE, PASTOR STEVE JPAPO1 01/06/2022 CARRI E GRUVAN W NTER CONCERT GENERAL 4002200231 50. 00

ACCOVPANI MENT

FUND/ PERSONAL
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SERVI CES/ | NSTRUMENTA
L MJSIC
Total s for 82982 100. 00
82983 S & S EXCAVATI NG JPAPO1 01/06/2022 SNOW REMOVAL - 12/27/21 - GENERAL 0 4,206. 38
1/1/22 FUND/ CLEANI NG
SERVI CES/ SI TES
82983 S & S EXCAVATI NG JPAPO1 01/06/2022 50 TON SALT GENERAL 0 5, 500. 00
FUND/ GENERAL
SUPPLI ES/ SI TES
Total s for 82983 9, 706. 38
82984 SOLARUS JPAPO1 01/06/2022 SOLARUS MONTHLY BI LL GENERAL 8002200025 399. 35
FUND/ TELEPHONE AND
TELEGRAPH CENTRAL
SERVI CES
82984 SOLARUS JPAPO1 01/06/2022 SOLARUS MONTHLY BI LL GENERAL 8002200025 758.75
FUND/ TELEPHONE AND
TELEGRAPH CENTRAL
SERVI CES
82984 SOLARUS JPAPO1 01/06/2022 SOLARUS MONTHLY BI LL GENERAL 8002200025 479. 21
FUND/ TELEPHONE AND
TELEGRAPH CENTRAL
SERVI CES
82984 SOLARUS JPAPO1 01/06/2022 SOLARUS MONTHLY BI LL GENERAL 8002200025 359. 41
FUND/ TELEPHONE AND
TELEGRAPH CENTRAL
SERVI CES
82984 SOLARUS JPAPO1 01/06/2022 SOLARUS MONTHLY BI LL SPECI AL EDUCATI ON 8002200025 148. 24
FUND/ TELEPHONE AND
TELEGRAPH PUBLI C
| NFORMATI ON
Total s for 82984 2,144.96
82985 SOLI ANT JPAPO1 01/06/2022 Soliant Contract SPECI AL EDUCATI ON 272200051 760. 00
FUND/ PERSONAL
SERVI CES/ OCCUPATI ONA
L THERAPY
82985 SOLI ANT JPAPO1 01/06/2022 Soliant Contract SPECI AL EDUCATI ON 272200051 40. 00
FUND/ PERSONAL
SERVI CES/ OCCUPATI ONA
L THERAPY
Total s for 82985 800. 00
82986 STANDARD | NSURANCE C JPAPO1 01/06/2022 LIFE/ STD & LTD PREM UMS GENERAL FUND/ LI FE 0 1,170.95
JANUARY 2022 | NSURANCE PAYABLE
82986 STANDARD | NSURANCE C JPAPO1 01/06/2022 LIFE/ STD & LTD PREM UMS GENERAL FUND/ LTD 0 894.79
JANUARY 2022 I NS PAYABLE
82986 STANDARD | NSURANCE C JPAPO1 01/06/2022 LIFE/ STD & LTD PREM UVMS GENERAL FUND/ STD 0 238. 15
JANUARY 2022 I NS PAYABLE
Total s for 82986 2,303. 89
82989 THEDACARE AT WORK JPAPO1 01/06/2022 TB QUESTI ONNAI RE REVI EW - D. GENERAL 0 27.00
SARNA FUND/ PERSONAL
SERVI CES/ HEALTH
SERVI CES
82989 THEDACARE AT WORK JPAPO1 01/06/2022 DS RAPID 5 BUNDLED/ TB GENERAL 0 183. 00
QUESTI ONNAI RE REVI EW PHYSI CAL FUND/ PERSONAL
FREE FROM COW DI SEASE - D. SERVI CES/ HEALTH
SEVERSON SERVI CES
Total s for 82989 210. 00
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82990 UNI FI RST CORPORATI ON JPAPO1 01/06/2022 MAT & MOP SERVI CE GENERAL 0 41. 66
FUND/ CLEANI NG
SERVI CES/ OPERATI ON
82990 UNI FI RST CORPORATI ON JPAPO1 01/06/2022 NMAT & MOP SERVI CE GENERAL 0 31.42
FUND/ CLEANI NG
SERVI CES/ OPERATI ON
82990 UNI FI RST CORPORATI ON JPAPO1 01/06/2022 MAT & MOP SERVI CE GENERAL 0 51. 32
FUND/ CLEANI NG
SERVI CES/ OPERATI ON
Total s for 82990 124. 40
82991 US CELLULAR JPAPO1 01/06/2022 FOR DI STRICT CELL PHONES GENERAL 8002200026 335. 24
2021- 22 FUND/ TELEPHONE AND
TELEGRAPH CENTRAL
SERVI CES
Total s for 82991 335.24
82992 WEX BANK - GLOBAL FL JPAPO1 01/06/2022 ALL OTHER FUEL GENERAL 0 255. 65
FUNDY FUEL- VEH CLE
OPERATI QV VEHI CLE
MAI NT/ NOT  PUPI L
TRANS
Total s for 82992 255. 65
82993 WEYAUWEGA HI GH SCHOO JPAPO1 01/06/2022 CARRIE GRUVAN ALL STAR FEE GENERAL FUND/ DUES & 4002200226 25. 00
FEES MEMBRSHI P/ FT
FEES/ | NSTRUVENTAL
MJUSI C
82993 WEYAUWEGA H GH SCHOO JPAPO1 01/06/2022 CARRIE GRUVAN ALL STAR FEE GENERAL FUND/ DUES & 4002200226 25. 00
FEES MEMBRSHI P/ FT
FEES/ VOCAL MJSI C
Total s for 82993 50. 00
82994 W SCONSIN DEPT OF RE JPAPO1 01/06/2022 BUSI NESS TAX REG STRATI ON GENERAL 0 10. 00
PAYMENT FUND/ DI STRI CT FEES
| BANKI NG
FEE/ FI SCAL
Total s for 82994 10. 00
202110099 W SCONSI N RETI REMENT NOV 12/ 29/ 2021 Payrol |l accrual GENERAL FUND/ W 0 8, 821. 87
RETI REMENT FUND
202110099 W SCONSI N RETI REMENT NOV 12/ 29/ 2021 Payrol |l accrual SPECI AL EDUCATI ON 0 1, 393. 07
FUNDY W RETI REMENT
FUND
202110099 W SCONSI N RETI REMENT NOV 12/ 29/ 2021 Payrol |l accrual FOOD SERVI CE 0 366. 18
FUNDY W RETI REMENT
FUND
202110099 W SCONSI N RETI REMENT NOV 12/ 29/ 2021 Payrol | accrual COMWUNI TY SERVI CE 0 197.78
FUNDY W RETI REMENT
FUND
202110099 W SCONSI N RETI REMENT NOV 12/ 29/ 2021 Payrol |l accrual GENERAL FUND/ W 0 8, 821. 87
RETI REMENT FUND
202110099 W SCONSI N RETI REMENT NOV 12/ 29/ 2021 Payrol |l accrual SPECI AL EDUCATI ON 0 1, 393. 07
FUNDY W RETI REMENT
FUND
202110099 W SCONSI N RETI REMENT NOV 12/ 29/ 2021 Payrol |l accrual FOOD SERVI CE 0 366. 18
FUNDY W RETI REMENT
FUND
202110099 W SCONSI N RETI REMENT NOV 12/ 29/ 2021 Payrol | accrual COMWUNI TY SERVI CE 0 197.78

FUND/ W RETI REMENT
FUND
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Totals for 202110099 21, 557. 80
202110113 W SCONSI N RETI REMENT NOV  12/29/2021 Payrol | accrual GENERAL FUND/ W 0 9, 068. 61
RETI REVMENT FUND
202110113 W SCONSI N RETI REMENT NOV  12/29/2021 Payrol | accrual SPECI AL EDUCATI ON 0 1,357.28
FUND/ W RETI REVENT
FUND
202110113 W SCONSI N RETI REMENT NOV  12/29/2021 Payrol | accrual FOOD SERVI CE 0 319. 69
FUND/ W RETI REVENT
FUND
202110113 W SCONSI N RETI REMENT NOV  12/29/2021 Payrol | accrual GENERAL FUND/ W 0 9, 068. 61
RETI REVMENT FUND
202110113 W SCONSI N RETI REMENT NOV  12/29/2021 Payrol | accrual SPECI AL EDUCATI ON 0 1,357.28
FUND/ W RETI REVENT
FUND
202110113 W SCONSI N RETI REMENT NOV  12/29/2021 Payrol | accrual FOOD SERVI CE 0 319. 69
FUND/ W RETI REVENT
FUND
Total's for 202110113 21, 491. 16
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual GENERAL FUND FI CA 0 7,666. 28
(SOCI AL SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual SPECI AL EDUCATI ON 0 1, 306. 91
FUND/ FI CA ( SOC!I AL
SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual FOOD SERVI CE 0 354. 45
FUND/ FI CA ( SOC!I AL
SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual GENERAL FUNDY FI CA 0 1,792.92
(SOCI AL SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual SPECI AL EDUCATI ON 0 305. 67
FUND/ FI CA ( SOC!I AL
SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual FOOD SERVI CE 0 82. 89
FUND/ FI CA ( SOC!I AL
SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual GENERAL 0 682. 00
FUND/ FEDERAL | NCOVE
TAX
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual SPECI AL EDUCATI ON 0 175. 47
FUND/ FEDERAL | NCOVE
TAX
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual FOOD SERVI CE 0 20. 00
FUND/ FEDERAL | NCOVE
TAX
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual GENERAL 0 24.00
FUND/ FEDERAL | NCOVE
TAX
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual GENERAL 0 9, 270. 39
FUND/ FEDERAL | NCOVE
TAX
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual SPECI AL EDUCATI ON 0 1,013. 06
FUND/ FEDERAL | NCOVE
TAX
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accr ual FOOD SERVI CE 0 239.75
FUND/ FEDERAL | NCOVE
TAX

202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol |l accrual GENERAL FUND/ FI CA 0 1,792.92
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05. 21. 10. 00. 00 Mont hl y BOE Checklist (Dates: 12/15/21 - 01/07/22) 10: 03 AM
CHECK BATCH CHECK I NVvO CE ACCOUNT PO
NUMBER VENDOR NUMBER DATE DESCRI PTI ON DESCRI PTI ON NUMBER AMOUNT
(SOCI AL SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 305. 67
FUND/ FI CA ( SOCI AL
SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accrual FOOD SERVI CE 0 82. 89
FUND/ FI CA ( SOCI AL
SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accrual GENERAL FUND/ FI CA 0 7,666. 28
(SOCI AL SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 1,306.91
FUND/ FI CA ( SOCI AL
SECURI TY)
202110122 | NTERNAL REVENUE SER P9 12/ 15/ 2021 Payrol | accrual FOOD SERVI CE 0 354. 45
FUND/ FI CA ( SOCI AL
SECURI TY)
Total s for 202110122 34,442.91
202110123 MASSMUTUAL FI NANCI AL P9 12/ 15/ 2021 Payrol |l accrual GENERAL 0 50. 00
FUND/ HARTFORD | NS -
TSA/ ROTH
Total s for 202110123 50. 00
202110124 WEA TAX SHELTERED AN P9 12/ 15/ 2021 Payrol | accrual GENERAL FUND/ VEA 0 100. 00
TRUST - TSA/ ROTH
202110124 WEA TAX SHELTERED AN P9 12/ 15/ 2021 Payrol | accrual GENERAL FUND/ VEA 0 150. 00
TRUST - TSA/ ROTH
Total s for 202110124 250. 00
202110125 W SCONSI N DEPT OF RE P9 12/ 15/ 2021 Payrol | accrual GENERAL FUND/ STATE 0 110. 00
I NCOVE TAX
202110125 W SCONSI N DEPT OF RE P9 12/ 15/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 5.00
FUND/ STATE | NCOVE
TAX
202110125 W SCONSI N DEPT OF RE P9 12/ 15/ 2021 Payrol | accrual FOOD SERVI CE 0 20. 00
FUND/ STATE | NCOVE
TAX
202110125 W SCONSI N DEPT OF RE P9 12/ 15/ 2021 Payrol | accrual GENERAL FUND/ STATE 0 5, 925. 90
I NCOVE TAX
202110125 W SCONSI N DEPT OF RE P9 12/ 15/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 764.02
FUND/ STATE | NCOVE
TAX
202110125 W SCONSI N DEPT OF RE P9 12/ 15/ 2021 Payrol | accrual FOOD SERVI CE 0 160. 18
FUND/ STATE | NCOVE
TAX
Total s for 202110125 6, 985. 10
202110127 WEA MEMBER BENEFIT T P9 12/ 15/ 2021 Payrol | accrual GENERAL FUND/ VEA 0 40. 00
TRUST ADVANTAGE
Total s for 202110127 40. 00
202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol |l accrual GENERAL FUND/ FI CA 0 7,779. 25
(SOCI AL SECURI TY)
202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol |l accrual SPECI AL EDUCATI ON 0 1, 560. 42
FUND/ FI CA ( SOCI AL
SECURI TY)
202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol |l accrual FOOD SERVI CE 0 498. 94
FUND/ FI CA ( SOCI AL
SECURI TY)
202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol |l accrual COMVUNI TY SERVI CE 0 189. 80

FUND/ FI CA ( SOC!I AL
SECURI TY)
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05.21.10. 00. 00 Mont hl y BOE Checklist (Dates: 12/15/21 - 01/07/22) 10: 03 AM
CHECK BATCH CHECK I N\VOI CE ACCOUNT PO
NUVBER VENDOR NUVBER DATE DESCRI PTI ON DESCRI PTI ON NUVBER AMOUNT

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual GENERAL FUNDY FI CA 0 1, 819. 34
(SOCI AL SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 364. 97
FUND/ FI CA ( SOCI AL
SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual FOOD SERVI CE 0 116. 70
FUND/ FI CA ( SOC!I AL
SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual COMMUNI TY SERVI CE 0 44.38
FUND/ FI CA ( SOC!I AL
SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual GENERAL 0 682. 00
FUND/ FEDERAL | NCOVE
TAX

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 175. 47
FUND/ FEDERAL | NCOVE
TAX

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual FOOD SERVI CE 0 20. 00
FUND/ FEDERAL | NCOVE
TAX

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual GENERAL 0 24.00
FUND/ FEDERAL | NCOVE
TAX

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual GENERAL 0 9, 354. 45
FUND/ FEDERAL | NCOVE
TAX

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 1, 285. 67
FUND/ FEDERAL | NCOVE
TAX

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual FOOD SERVI CE 0 465. 00
FUND/ FEDERAL | NCOVE
TAX

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual COMMUNI TY SERVI CE 0 0.00
FUND/ FEDERAL | NCOVE
TAX

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual GENERAL FUNDY FI CA 0 1, 819. 34
(SOCI AL SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 364. 97
FUND/ FI CA ( SOC!I AL
SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual FOOD SERVI CE 0 116. 70
FUND/ FI CA ( SOC!I AL
SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual COMMUNI TY SERVI CE 0 44.38
FUND/ FI CA ( SOC!I AL
SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual GENERAL FUNDY FI CA 0 7,779.25
(SOCI AL SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 1, 560. 42
FUND/ FI CA ( SOC!I AL
SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual FOOD SERVI CE 0 498. 94
FUND/ FI CA ( SOC!I AL
SECURI TY)

202110128 | NTERNAL REVENUE SER P9 12/ 31/ 2021 Payrol | accrual COMMUNI TY SERVI CE 0 189. 80

FUND/ FI CA ( SOCI AL
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05.21.10. 00. 00 Mont hl y BOE Checklist (Dates: 12/15/21 - 01/07/22) 10: 03 AM
CHECK BATCH CHECK I N\VOI CE ACCOUNT PO
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SECURI TY)
Total's for 202110128 36, 754. 19
202110129 MASSMUTUAL FI NANCI AL P9 12/31/2021 Payrol | accr ual GENERAL 0 50. 00
FUND/ HARTFORD | NS -
TSA/ ROTH
Total's for 202110129 50. 00
202110130 WEA TAX SHELTERED AN P9 12/ 31/ 2021 Payrol | accrual GENERAL FUND/ VEEA 0 100. 00
TRUST - TSA/ ROTH
202110130 WEA TAX SHELTERED AN P9 12/ 31/ 2021 Payrol | accrual GENERAL FUND/ VEEA 0 150. 00
TRUST - TSA/ ROTH
Totals for 202110130 250. 00
202110131 W SCONSI N DEPT OF RE P9 12/ 31/ 2021 Payrol | accrual GENERAL FUNDY STATE 0 110. 00
I NCOVE TAX
202110131 W SCONSI N DEPT OF RE P9 12/ 31/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 5.00
FUND/ STATE | NCOVE
TAX
202110131 W SCONSI N DEPT OF RE P9 12/ 31/ 2021 Payrol | accrual FOOD SERVI CE 0 20. 00
FUND/ STATE | NCOVE
TAX
202110131 W SCONSI N DEPT OF RE P9 12/ 31/ 2021 Payrol | accrual GENERAL FUNDY STATE 0 6,025. 77
I NCOVE TAX
202110131 W SCONSI N DEPT OF RE P9 12/ 31/ 2021 Payrol | accrual SPECI AL EDUCATI ON 0 997. 37
FUND/ STATE | NCOVE
TAX
202110131 W SCONSI N DEPT OF RE P9 12/ 31/ 2021 Payrol | accrual FOOD SERVI CE 0 298. 09
FUND/ STATE | NCOVE
TAX
202110131 W SCONSI N DEPT OF RE P9 12/ 31/ 2021 Payrol | accrual COMMUNI TY SERVI CE 0 0.00
FUND/ STATE | NCOVE
TAX
Total's for 202110131 7,456. 23
202110133 WEA MEMBER BENEFIT T P9 12/ 31/ 2021 Payrol | accrual GENERAL FUND/ VEEA 0 40. 00
TRUST ADVANTAGE
Totals for 202110133 40. 00
202110134 DI VERS| FI ED BENEFI T JPW 12 12/21/2021 HRA RElI MBURSEMENTS GENERAL FUND/ HEALTH 0 1, 822. 09
| NSURANCE
Total's for 202110134 1, 822. 09
202110135 DELTA DENTAL OF WSC JPW 12 12/15/2021 DENTAL CLAI MB GENERAL FUND/ SELF 0 1,351. 00
FUND- EMPLOYER SHARE
PREM
Totals for 202110135 1,351. 00
202110136 EMPLOYEE BENEFI TS CO JPW 12 12/16/2021 FSA CLAI M5 GENERAL FUND/ FLEX 0 279. 40
PLAN SY21- 22
Total's for 202110136 279. 40
202110137 EMPLOYEE BENEFI TS CO JPW 12 12/30/2021 HRA & BESTFLEX FEES GENERAL 0 126. 00
FUND/ DI STRI CT FEES
| BANKI NG
FEE/ FI SCAL
Total's for 202110137 126. 00
212200094 SIMONI'S, JEROVE JPAP12 12/ 16/ 2021 M5 BOYS BASKETBALL OFFI Cl AL COMMUNI TY SERVI CE 0 60. 00
ON 12/9/21 VS FUND/ PERSONAL
VIEYAUVEGA- FRENONT SERVI CES/ OTHER
COMMUNI TY SERVI CES
Total s for 212200094 60. 00
212200095 WELCH, TI'M JPAP12 12/ 16/ 2021 M5 BOYS BASKETBALL OFFI Cl AL COMMUNI TY SERVI CE 0 60. 00

ON 12/9/21 VS FUND/ PERSONAL
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VEYAUVNEGA- FREMONT SERVI CES/ OTHER
COMMUNI TY SERVI CES
Totals for 212200095 60. 00
212200097 CEBULA, ROBERT JPAP12 12/21/2021 G RLS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFI CI AL ON 12/16/21 VS FUND/ PERSONAL
MARI ON SERVI CES/ G RLS
BASKETBALL
Totals for 212200097 80. 00
212200098 FENSKE, NORBERT JPAP12 12/21/2021 G RLS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFICI AL ON 12/17/21 VS FUND/ PERSONAL
BOALER SERVI CES/ G RLS
BASKETBALL
Totals for 212200098 80. 00
212200099 HAUPT, JUSTIN JPAP12 12/21/2021 G RLS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFI CI AL ON 12/16/21 VS FUND/ PERSONAL
MARI ON SERVI CES/ G RLS
BASKETBALL
Totals for 212200099 80. 00
212200100 W LSON, DAVID JPAP12 12/21/2021 G RLS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFI CI AL ON 12/17/21 VS FUND/ PERSONAL
BOALER SERVI CES/ G RLS
BASKETBALL
Totals for 212200100 80. 00
212200101 CHASE, THOVAS JPAP12 12/27/2021 BOYS JV BASKETBALL OFFI Cl AL GENERAL 0 50. 00
ON 12/21/21 VS FUND/ PERSONAL
VEYAUWEGA- FREMONT SERVI CES/ BOYS
BASKETBALL
Totals for 212200101 50. 00
212200102 HERALD, RYAN JPAP12 12/27/2021 BOYS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFICI AL ON 12/21/21 VS FUND/ PERSONAL
VEYAUWEGA- FREMONT SERVI CES/ BOYS
BASKETBALL
Totals for 212200102 80. 00
212200103 N NEDORF, RYAN JPAP12 12/27/2021 BOYS JV BASKETBALL OFFI Cl AL GENERAL 0 50. 00
ON 12/21/21 VS FUND/ PERSONAL
VEYAUWEGA- FREMONT SERVI CES/ BOYS
BASKETBALL
212200103 N NEDORF, RYAN JPAP12 12/27/2021 BOYS VARSI TY BASKETBALL GENERAL 0 80. 00
OFFI CI AL ON 12/21/21 VS FUND/ PERSONAL
VEYAUVNEGA- FREMONT SERVI CES/ BOYS
BASKETBALL
Totals for 212200103 130. 00
212200104 MOEN, GREG JPAP12 12/29/2021 BOYS JV2 BASKETBALL OFFI Cl AL GENERAL 0 50. 00
ON 12/ 27/ 21 FUND/ PERSONAL
SERVI CES/ BOYS
BASKETBALL
Totals for 212200104 50. 00
212200105 TOMWLI NSON, JACK JPAP12 12/29/2021 BOYS JV2 BASKETBALL OFFI Cl AL GENERAL 0 50. 00
ON 12/27/21 VS FUND/ PERSONAL
VEYAUWEGA- FREMONT SERVI CES/ BOYS
BASKETBALL
Totals for 212200105 50. 00
212200106 ANDERSON, MEGAN JPAPO1 01/06/2022 DOG TREAT SUPPLI ES SPECI AL EDUCATI ON 0 44. 37
FUND/ FOODY MULTI - CATE
GORI CAL
Totals for 212200106 44. 37
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Totals for checks 267,128.18



3frdtl01. p 89-4
05. 21. 10. 00. 00

FUND SUMMARY

SCHOOL DI STRI CT OF MANAWA
Mont hl y BOE Checkl i st (Dates:

12/15/ 21 - 01/07/22)

01/ 07/ 22

FUND  DESCRI PTI ON BALANCE SHEET REVENUE EXPENSE TOTAL
10 GENERAL FUND 208, 790. 85 0. 00 30, 067. 29 238, 858. 14
27 SPECI AL EDUCATI ON FUND 16, 997. 70 0. 00 2,735.06 19, 732. 76
50 FOOD SERVI CE FUND 4,720.72 0. 00 2,832.64 7,553. 36
80 COMMUNI TY SERVI CE FUND 863. 92 0. 00 120. 00 983. 92
*** Fund Summary Totals *** 231, 373.19 0. 00 35, 754. 99 267,128.18

Rk bk R S I R I

End of report

Rk R I O kR Rk Ik
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05. 21. 10. 00. 00 Cash Receipts (Dates: 11/01/2021 - 11/30/2021)

Nane Ref erence Trans Date Description Post Date Armount
11/ 01/ 2021 BREAKFAST Al D 11/ 01/ 2021 6, 826. 04
Total s for 14256 6, 826. 04

11/ 01/ 2021 NATI ONAL SCHOOL LUNCH Al D 11/ 01/ 2021 25,909. 31
Total s for 14257 25,909. 31

11/ 01/ 2021 COMMODI TY CHARGES 11/ 01/ 2021 -2,432.02
Total s for 14258 -2,432.02

11/ 05/ 2021 MES FOOD SERVI CE FOR WEEK OF 10/25 TO 10 11/05/2021 260. 00
Total s for 15609 260. 00

11/ 05/ 2021 MES FOOD SERVI CE FOR WEEK OF 10/29 TO 11 11/05/2021 90. 00
Total s for 15610 90. 00

11/ 05/ 2021 SUPPORT YOUR SCHOOL CAMPAI GN FROM FIRST  11/05/2021 540. 00
Total s for 15611 540. 00

11/ 05/ 2021 HS FOOD SERVI CE FOR WEEK OF 11/1-11/5 11/ 05/ 2021 849. 00
Total s for 15612 849. 00

11/05/ 2021 DRAVA DEPCSI T 11/ 05/ 2021 800. 00
Totals for 15617 800. 00

11/ 05/ 2021 WASHI NGTON DC 11/ 05/ 2021 2,429. 00
Total s for 15618 2,429.00

11/ 05/ 2021 CLASS OF 2024 11/ 05/ 2021 10. 00
Total s for 15620 10. 00

11/ 05/ 2021 MES BOOK FAI R REVENUE 11/ 05/ 2021 738.21
Total s for 15670 738.21

11/ 08/ 2021 SPARSITY Al D 11/ 08/ 2021 13, 095. 00
Total s for 15605 13, 095. 00

11/12/ 2021 WEEK OF 11/8-12 11/12/ 2021 1,187.00
Total s for 15671 1, 187. 00

11/12/ 2021 DRAMA CLUB - CONCESSI ONS & RAFFLE 11/12/ 2021 1, 616. 01
Total s for 15678 1,616.01

11/12/ 2021 SOUND OF MJUSI C TI CKET SALES 11/12/ 2021 1, 265. 75
Total s for 15679 1, 265. 75

11/ 15/ 2021 BREAKFAST Al D 11/ 15/ 2021 8,874.84
Total s for 14256 8,874.84

11/ 15/ 2021 NATI ONAL SCHOOL LUNCH Al D 11/ 15/ 2021 25, 870. 46
Total s for 14257 25, 870. 46

11/15/ 2021 COMMODI TY CHARGES 11/ 15/ 2021 -700. 22
Total s for 14258 -700. 22

11/ 15/ 2021 SPECI AL ED Al D 11/ 15/ 2021 29, 857. 00
Totals for 15672 29, 857. 00

11/18/ 2021 11/8-11/12 11/ 18/ 2021 146. 00
Total s for 15664 146. 00

11/18/ 2021 4,000 - BEV CARL 8,000 - DUVEY CARL 11/18/ 2021 12, 000. 00
Total s for 15665 12, 000. 00

11/ 18/ 2021 STAFF SHI RTS 11/ 18/ 2021 50. 00
Total s for 15666 50. 00

11/18/ 2021 MOBI LE HOVE FEES 11/ 18/ 2021 696. 93
Total s for 15667 696. 93

11/ 18/ 2021 FI TNESS CENTER 11/ 18/ 2021 160. 00
Total s for 15668 160. 00

11/ 19/ 2021 BAND 11/19/ 2021 200. 00
Total s for 15673 200. 00

11/19/ 2021 DRANVA 11/19/ 2021 45. 00
Total s for 15674 45. 00

11/19/ 2021 2023 11/19/ 2021 5.00

Page: 1
9:59 AM
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Nane Ref erence Trans Date Description Post Date Armount
Total s for 15675 5.00
11/ 19/ 2021 HS ATHLETI CS 11/19/ 2021 90. 00
Total s for 15676 90. 00
11/19/ 2021 DI STRICT FEE 11/19/ 2021 20. 00
Total s for 15677 20. 00
11/19/ 2021 11/15-19 11/19/ 2021 1, 968. 00
Total s for 15680 1, 968. 00
11/ 19/ 2021 Ms ATHLETI C FEE 11/19/ 2021 15. 00
Total s for 15681 15. 00
11/19/ 2021 | NSTRUMENT RENTAL 11/19/ 2021 30. 00
Total s for 15682 30. 00
11/19/ 2021 YEARBOOK 11/19/ 2021 28. 00
Total s for 15683 28.00
11/ 23/ 2021 DRAMA CLUB DONATI ON ( STARR) 11/ 23/ 2021 200. 00
Total s for 15669 200. 00
Total for Cash Receipts 132,739. 31

Page: 2
9:59 AM
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FUND SUMMARY

FUND DESCRI PTI ON BALANCE SHEET REVENUE EXPENSE TOTAL
10 GENERAL FUND 0. 00 14, 169. 93 0. 00 14, 169. 93
21 Speci al Revenue Trust Fund 0. 00 19, 848. 97 0. 00 19, 848. 97
27 SPECI AL EDUCATI ON FUND 0. 00 29, 857. 00 0. 00 29, 857. 00
50 FOOD SERVI CE FUND 4,500. 00 67, 480. 65 -3,132. 24 68, 848. 41
80 COMMUNI TY SERVI CE FUND 0. 00 15. 00 0. 00 15. 00
*** Fund Summary Totals *** 4,500. 00 131, 371.55 -3,132.24 132,739. 31

Rk bk R S I R I End Of report Rk R I O kR Rk Ik



CREDIT CARD STATEMENT - December

WUFAR Code
Date Vendor Amount | Fund E Location Object Function Project Description

Dan Wolfgram

11/29/2021 FLEET FARM $73.45 10 E 400 411 136000 000 |ARTIE PETHKE - BUILDING & GOUNDS - HS

12/10/2021 CARROT-TOP INDUSTRIES $123.53 10 E 200 410 110000 000 [ CARRIE KOEHN - FLAGS (MS PORTION)

CARROT-TOP INDUSTRIES $163.75 10 E 400 410 110000 000 | CARRIE KOEHN - FLAGS (HS PORTION)

TOTAL $360.73

Melanine Oppor

12/2/2021 Adobe Acropro $15.81 10 E 800 360 232100 0 [Adobe Acrobat Pro software subscription - monthly
TOTAL $15.81




School District of
Manawa

Stdents Choosing to Excord, Realizing Their Sorengihs

MANAWA

To:  Dr. Melanie J. Oppor, BOE
From: Danni Brauer

Date: 1/7/22

Re:  Special Ed Need

This memo is to request an additional Special Education Paraprofessional for the 2021-22 school year.

On January 17, 2020, we will welcome a student to MES who has been attending school at New Horizons
Alternative School. This additional student created a need for a 3 hour/day special education
paraprofessional at MES.

School District of Manawa Little Wolf High School Manawa Elementary ManawaSchools.org
800 Beech Street Manawa Middle School 800 Beech Street
Manawa, WI 54949 515 E. Fourth St Manawa, WI 54949 o
Manawa, WI 54949 / ManawaSchools
Phone: (920) 596-2525 Phone: (920) 596-2524 Phone: (920) 596-2238 :

Fax: (920) 596-5308 Fax: (920) 596-2655 Fax: (920) 596-5339 4 /ManawaSchools



School District of
Manawa

Fenederrs Cheosing o Eveel, Realiziog Their Sieeagnfer

MANAWA

To: Dr. Melanie Oppor

Fr: Brad Johnson, Dan Wolfgram

Date: 1/11/22

Re: 2022 Varsity Softball Head Coach Recommendation

We are recommending Bob Pethke as the head softball coach for the 2022 season pending
verification of a clear background check and fitness for duty physical.

Name Position Information

Bob Pethke Head Softball Coach Coach Pethke comes to us with a wealth of
knowledge and coaching experience. He spent the
past 23 years at Hortonville as a softball coach. He
was the head coach for the previous 7 years. While
coaching in Hortonville his achievements include:

e 4 WIAA State Softball Tournament
appearances

e 8 FVA/Bay Conference Championships

e Several players earned Division 1 NCAA
roster spots.

Four applicants applied for the position and all four
received interviews. The interview team consisted
of Brad Johnson, Coach Patrick Collins, CWC
Commissioner Jeff Bortle and Dan Wolfgram. The
interview team was unanimous in its decision to
move Coach Pethke forward for SDM Board
approval.

Coach Pethke is a former resident of Symco and a
graduate of Little Wolf High School.

School District of Manawa Little Wolf High School Manawa Elementary ManawaSchools.org
800 Beech Street Manawa Middle School 800 Beech Street
Manawa, WI 54949 515 E. Fourth St Manawa, WI 54949 o
Manawa, W1 54949 / ManawaSchools
Phone: (920) 596-2525 Phone: (920) 596-2524 Phone: (920) 596-2238

Fax: (920) 596-5308 Fax: (920) 596-2655 Fax: (920) 596-5339 / ManawaSchools



To: Dr. Oppor and the Members of SDM Board of Education
From: Margaret “Meg” Westphal

Date: January 2022

Re: Request for Early Graduation

| am Meg Westphal, | am a junior here at LWHS who is respectfully requesting to graduate in
January next year. | have been meeting with Ms. Connolly to discuss my graduation
requirements and already adjusting my schedule for next year to make sure that | have met
these requirements. | also would like to request that | could walk with my class on graduation
day in May of 2023 as well as attend the prom of 2023.

The reason why | am requesting this is because there is an academy for future
police/corrections officers to help get a jumpstart on my career starting in February of 2023. This
way, | will have already had a pretty good experience going into college and knowing what I'm
getting myself into.

Meg has been very dedicated to her studies throughout her years here in Manawa. | feel
confident that she will succeed in her career choice and fully support her desire to graduate

early.

Thank you for your time!

Margaret Westphal

Heidi Westphal




To: Dr. Melanie Oppor and Members of the SDM Board of Education
From: Angelina DePaoli, Miranda Smith

Date: January 2022

Re: Request for early graduation in January 2023

My name is Angelina Depaoli, a junior from the class of 2023. | have counted my credits
and have been working hard to get enough to graduate early. | have met with Ms. Connolly and
made a plan to ensure my credits will be met by January 2023. My reasoning behind this is so |
can go straight to work as a full time employee at the Waupaca Foundry. | am currently
employed there as a part- time employee. Graduating early and working full time will allow me to
save more money for college. | will be enrolling into a college for the fall of 2023. | feel that
graduating early will give me a little start on my future career. As | will be paying for my college
education on my own, this extra time will allow me to save more money.

Hello, my name is Mrs Smith, | am the mother of Angelina Depaoli. | believe her
reasoning to graduate early would be beneficial to her. She has worked very hard to maintain
good grades throughout the year and making sure she receives all of her credits. | feel that
graduating early will give her more time to prepare and save up for college while hopefully
taking some college courses while continuing to work at the Waupaca Foundry. In Fall of 2023
she then can enroll in college to be a full time student and start classes..

Together we do have a few requests. If Angelina is able to graduate early, | would like to
see her participate in senior year activities. Such as prom, the senior banquet, and also | would
like to see her walk with her class on graduation day. | don't want her to miss out on the fun
extra things from her last year as a Senior.

We appreciate your time and consideration and we look forward to your response.

Sincerely,

Mrs. Miranda SWO@(@% O/' 06—4"&0&&

Angelina Depaoli 4@%_&&@/(_‘\ Ol-0o- 3022



December 1, 2021

Dear Dr. Oppor and The School District of Manawa Board of Education,

| am Brooklyn Cheever, a Junior at Little Wolf High School. | am writing this letter to be
granted the opportunity to be able to graduate earlier than June 2023. The reason | would like to
graduate early is because | will be making the United States Military my career as well as
furthering my education while being in the Military. | will be taking classes while being in the
Military to be a counselor. | turn 18 in October of 2022 and | would like to graduate in January of
2023. | would leave for basic training right after | graduate in January. | believe that | am smart
enough as well as | have enough energy to complete the tasks it will take for me to graduate
early. | will be doubling up on classes my Senior year, taking more credits my Junior year and
taking some classes during the summer will not be a problem for me because | am determined
to reach my goals. | have met with Ms. Connolly the Counselor and we have made a plan to get
my credits in by January 2023. There are many people in my family that either didn’t get their
diploma or they struggled to get it and honestly, | would like to be the complete opposite of
them. | want to be able to prove to myself that | am different from what they expected.

My name is James Cheever, | am Brooklyn’s father. | have explained to Brooklyn that
this could be an easy or hard task to accomplish. Either way, it is definitely going to be
challenging. | have also explained that reaching her goals will depend on the amount of positive
energy that she applies. In order for Brooklyn to get an early start in her Military endeavors,
Brooklyn is going to need to be determined and focused on her short term goals to reach her
long term wishes. |, as Brooklyn's father, support and will continue to support Brooklyn in any
and every dream that she has. | believe Brooklyn is fully capable at accomplishing any
challenge she is tasked to do, in order for her to graduate early. | ask Dr. Oppor and the
Manawa School Board of Education to support Brooklyn and provide her with a plan of action
that allows her the opportunity to graduate early. Brooklyn and | thank you for the opportunity as
well as the ability to present this letter.

Most Sincerely,

Brooklyn Cheever James Chéever
/ S
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Monthly Enroliment Count for SY2021-2022

3rd Fri 2nd Fri
Grade 1-May-21 Sept 15,21 SEPT oCT NOV DEC JAN JAN FEB MAR APR MAY
EC / Speech .5 4 2 2 2 4 4 4
4K .6 23 32 31 31 31 32 32
Kdg 32 24 24 25 25 26 26
1 33 31 31 32 32 32 32
2 28 35 35 35 34 34 34
3 57 26 26 26 25 25 25
4 32 59 59 59 58 58 58
5 29 32 32 32 33 33 33
6 49 33 33 33 34 34 34
7 34 50 50 50 51 51 51
8 40 33 33 34 33 33 33
9 60 51 51 51 51 51 51
10 59 59 59 58 57 56 56
11 50 59 59 59 59 59 59
12 64 52 52 53 53 53 53
Students Enrolled 594 578 577 580 580 581 581 0 0 0 0 0
Less OE IN (non-resident) -16 -21 -21 -21 -21 -27 -27 All Active OE IN less withdrawals
Plus OE OUT (resident) 90 90 920 90 92 92 92 All Active OE OUT less withdrawals
Less Tuition Sharing -1 0 0 0 0 0 0
Students in CESA Program -2 -2 -2 -2 -2 -2 -2
Total Resident Count 665 645 644 647 649 646 646 0 0 0 0 0

Note: September Open Enrollment numbers are tentative until after the 3rd Friday Count and Open Enrollment is Verified with other districts.
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To:

From:
Date:

Re:

School District of
Manawa

Stdents Choosing to Excord, Realizing Their Sorengihs

Dr. Melanie J. Oppor, BOE
Danni Brauer
1/7/22

MES/Special Education Update

Manawa Elementary School

On December 22nd we enjoyed a morning of fun with the Christmas Through Song Celebration.
Students and staff rotated through stations like relay races, cookie decorating, and stories read by
Santa.

On January 13th we will be hosting a Snow Much Fun Family Night along with the Great Winter
Bake Off from 6:00 p.m. to 7:00 p.m.

We have a broken tube on one of our pieces of playground equipment. Mr. Petke blocked off the
tube with wood and caution tape while he looks for a drill put that will fit in the bolts that secure
the tube to the towers.

The PTO Holiday Shop was a success! Students had fun shopping and were very proud of their gift
purchases. The PTO volunteers did a great job running the shop and the students were very well
behaved.

The PTO sponsored lunch for all building staff on December 22nd. The staff enjoyed sandwiches
and soup/salad from The Busy Bean. Thank you, PTO!!

The MES Winter Concert was an enjoyable event for everyone. Ms. Gruman and Mr. Plekan along
with all our students did a wonderful job. Thank you to everyone who helped set up, tear down,
and organize the rehearsals.

Teachers are gearing up for the end of the semester and have already begun assessing student
progress.

January 24th is a half in-service and half records day. Teachers will be learning about the new
reading mini-lessons that just arrived and Illustrative Mathematics (IM) for the 2nd semester.
Teachers will be producing their IM pacing for the rest of the year to ensure that all content is
covered. On March 31st we will have a math coach from the Mathematics Institute of WI back so
Mrs. Pari, Math Specialist, and | will be collecting questions from teachers in preparation for the
upcoming training.

Special Education

We will be welcoming a 4th grade student who has been attending school at New Horizon’s
Alternative School for the past year (since he moved to Manawa) to MES in mid-January. The
student has some significant behavior concerns so he will be on a shortened schedule. This has led
us to request an additional para for 3 hours/day. Mrs. Anderson is working hard to create a
positive environment for the new student and her current students. MES staff and Waupaca
County are working together to transition the student to MES. The police department will be
joining the staff in a meeting to discuss the student and make a crisis plan.

Open enrollment calculations confirmed that we have large numbers in the special education
department especially at the MS/HS. Many students transferred to Manawa had already been



e identified as meeting criteria for special education in their previous districts. The staff is working
very hard to meet the needs of students with our current staffing.

® MS/HS special education teachers have begun to schedule students for the 2022-23 school year.
This is the first school year these two teachers have worked together and the first time for both of
them to schedule students. They will meet with me to complete the process.

MES Winter Door Decorating







Broken Playground Equipment
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To:  Dr. Melanie Oppor, Manawa Board of Education

Fr: Dan Wolfgram, Principal Little Wolf High School, Manawa Middle School
Date: 1/10/2022

Re:  Staff and Program Highlights - January 2022

Staff Kudos: Thank you to ALL staff who continue to fill in for staff absences related to the most recent
Covid surge. It is recognized and appreciated by all.

CTE Parent/Guardian Survey: As part of the comprehensive local needs assessment requirement under
Perkins V local districts are required to collect data from identified stakeholder groups. The Carl D. Perkins
Career and Technical Education Act, known as Perkins or Perkins V, is the main federal funding source for
high school and postsecondary CTE programs. The Federal Perkins Act is designed to develop more fully the
academic knowledge and technical and employability skills of secondary and postsecondary education
students who elect to enroll in career and technical education programs. The survey will go out to parents via
Skylert in Mid-January.

Quiz Bowl: The first home meet occurred on Wednesday, January 5th in the Little Wolf High School LMC.
Tigerton defeated the B-Team, and Manawa returned the favor with a victory in the A-Team round.

Professional Development with Erin Loritz of Cesa 6: The staff is continuing with visits from Erin Loritz
of Cesa 6. Mrs. Loritz visited the staff and worked with Mrs. Johnson and the Science department on their
literacy commitment. Work continues on Scientific Method as well as vertical and horizontal standards
alignment. In January ELA teachers will be working on their Student Learning Objectives (SLO), personal
narrative writing, writer’s workshop mini-lessons, and universal writing rubrics.

Varsity Baseball Game May 18, 2022, Fox Cities Timber Rattler Stadium: The Manawa Varsity Baseball
Team has been invited to play a game at Fox Cities Timber Rattlers Stadium versus Wautoma on Wednesday,
May 18th. Traditionally athletics have not scheduled contests on Wednesday night due to religious instruction.
All area Manawa churches have been contacted. No religious organizations voiced any concern over this
matter. We are thankful for the support and excited for this special athletic opportunity. It will give our
student-athletes a once-in-a-lifetime experience.

School District of Manawa Little Wolf High School Manawa Elementary ManawaSchools.org
800 Beech Street Manawa Middle School 800 Beech Street
Manawa, WI 54949 515 E. Fourth St Manawa, WI 54949 o
Manawa, W1 54949 / ManawaSchools
Phone: (920) 596-2525 Phone: (920) 596-2524 Phone: (920) 596-2238

Fax: (920) 596-5308 Fax: (920) 596-2655 Fax: (920) 596-5339 / ManawaSchools



School District of Manawa
MANAWA Students Choosing to Excel, Realizing Their Strengths

Mr. Dan Wolfgram

Little Wolf High School Principal
Manawa Middle School Principal

Holipalooza 2021: Prior to the holiday break the students took some time to enjoy the spirit of the season.
High school students participated in volleyball, holiday card making, cookie decorating, electronic gaming,
and a cornhole tournament, while the middle school students went to Appleton to enjoy Funset Boulevard.

School District of Manawa Little Wolf High School

800 Beech Street Manawa Middle School
Manawa, WI 54949 515 E. Fourth St
Manawa, WI 54949
Phone: (920) 596-2525 Phone: (920) 596-2524

Fax: (920) 596-5308 Fax: (920) 596-2655

Manawa Elementary
800 Beech Street
Manawa, WI 54949

Phone: (920) 596-2238
Fax: (920) 596-5339

ManawaSchools.org



MANAWA

Students choosing to excel; realizing their strengths.

To: Board of Education
From: Carmen O’Brien
cc: Dr. Melanie Oppor

Date:  1/10/2022
Re: Business Office Monthly Update - January

The District continues to struggle to find Food Service and Custodial workers and substitutes.
Currently, we are looking for:
e Part-time, school year Food Service (28.75 hours per week when students are in session)
e Full-time Custodian, 2" shift at the Little Wolf High School/Manawa Middle School
(year-round, full benefits)
e Substitutes for Custodians — there are no subs to call (two custodians are currently on
medical leave)
e Substitutes for Food Service — there is one sub to call when needed
If anyone is interested in these positions, please contact Stephanie Flynn at 920/596-2525 or
sflynn@manawaschools.org.

The 2022-23 budget consumes my thoughts. | continue to work on building out the SDM future
budget model. So far, it appears that we are looking at approximately a $350,000 short-fall
mainly due to declining enrollment. In the short-term, this can be cushioned by COVID relief
money. Eventually, though, COVID relief money will run out and the District will need to make
significant decreases. At that time, the State of WI will be in another budget cycle with another
set of rules, so it is difficult to predict the exact amount needed to cut for the long-term. The
administration will continue to recommend downsizing when appropriate.

| participated with Ms. Suehs in the NSLP SSO (National School Lunch Program, Seamless
Summer Option) technical assistance call. Two different people from DPI reviewed our SSO
application. This SSO program allows the District to serve free breakfast and lunch to all
students. The USDA requires the State of W1 to monitor and provide oversight for the program
integrity. Ms. Suehs runs a stellar program and no changes were recommended.

The IRS increased the standard mileage rate from $0.56 per mile to $0.585 per mile for 2022.


mailto:sflynn@manawaschools.org

KOBUSSEN | 'BUSES 1TD.
Family Pride in Every Ride

January 5, 2021
December Transportation Report

Prepared For: School District of Manawa

To Whom it May Concern,
Happy New Year! | hope everyone enjoyed some well-deserved time off!
There were 16 days of school and 14 extracurricular trips for the month of December.

Over the Winter break, we went through and cleaned our buses and performed
preventative maintenance on them. As we prepare for the colder weather, we have put
the winter fronts on the buses, as well as starting to add fuel additive to prevent buses
from jelling.

Recently at the terminal, we treated or drivers to a holiday party to end the year before
Winter break. Each day before Winter break, some drivers came in with gifts from their
students. This brought much joy to them!

Each month we discuss certain topics, and January’s topic will be reviewing rail road
crossings, and student management. We continue to review winter driving skills with our
drivers as well.

As Spring sports approach quickly, we are looking for drivers to add to our team. This is
a great part time job, especially for coaches, parents of athletes, or even community
members that enjoy watching Manawa sports! They could get paid to watch their
team/student play! Starting trip pay is $13.60/hr. and we are offering a $1,500 sign-on
bonus! If you know of someone, please send them our way!

If anyone has any questions, comments, or concerns, please do not hesitate to contact
us: (920) 389-1500 or my email is: Jacob.elsner@kobussen.com. | appreciate any and
all feedback!

Thank you,

Jacob Elsner
Terminal Manager
Kobussen Buses LTD


mailto:Jacob.elsner@kobussen.com

'Sr”bhool District of Manawa

Students Choosing to Excel, Realizing Their Strengths

Mrs. Michelle Joh

District Reading &

Jan 17, 2022

To: Dr. Melanie Oppor, Manawa Board of Education
Fr: Michelle Johnson

Date: 1/3/2022

Re: District Literacy Highlights

MES Instructional Literacy/Cycles:

Purpose:

Instructional coaches partner with educators to analyze current reality, set goals, identify and
explain teaching strategies to hit the goals, and provide support until the goals are met. Together,
we provide opportunities to educate all students at the highest level.

KPI Literacy Data:

Literacy Intervention Grades 1-5

Not Enough Progress
37.0%

Showing Progress
63.0%
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MANAWA

Students are identified as needing Tier II/1ll literacy intervention through the following triangulated
data:
e Scoring 1-2 or more grade levels below expected reading level using the Fountas and Pinell
Benchmarking System
o Phonics/Decoding Survey- Really Great Reading
e Scoring below the 40th percentile on STAR in literacy
e (Classroom observations and scores

Following a data dig and interpretation with teachers, an aligned intervention is assigned to most
effectively meet the student's needs. Interventions consist of targeted, small group of students with
teachers and/or with district literacy specialists. Students set individual goals based on their baseline
data and are progress monitored weekly (Tier lll-most intensive) to bi-weekly. Data is analyzed weekly
and shared with students and teachers. After 8 weeks, the intervention/leadership teams determine
whether students can celebrate based on successful completion of goals in closing the gap, or the
intervention is revised based on the student need.

The Gift of Reading
As a collection of resources to best support our students’ individual literacy goals, Pioneer Valley

Literacy Footprints leveled texts has been provided
from the ESSR grant funds. This vibrant collection
offers fresh, engaging titles from various genres for

grades K-2 and are leveled to scaffold our students
to meet expectations and beyond. Colorful and
relevant topics as well as guided lessons in phonics,
word study and comprehension are provided for

each title.
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'MANAWA

To spark some curiosity of some of our littlest learners, the book collection was wrapped in a giant
present and revealed prior to winter break. After tearing into the gift, they could not wait to get their
hands on the new collection. Support and implementation of the best utilization of these sources will
be one of the focuses of the next literacy coaching cycles.

Math Instructional Coaching Update from Mrs. Pari:

When | coach in classrooms it takes all different forms. | may be teaching the Illustrative Mathematics
lesson so that the teacher can observe or work with specific students. | might be asked to work with
students or observe specific things while the teacher is teaching the lesson. The classroom teacher and
myself might co-teach the lesson together. Coaching is a partnership between the teacher and the coach
with the goal of providing the best learning experience possible for our students. | have had the privilege
of working with all of our 4K-5 teachers and their students through three complete coaching rotations so
far this school year.

Throughout the past few months, MES grade levels are learning about:

e 4K - Exploring shapes, counting forward and backward within 7, and AABB patterns.

e Kindergarten - Exploring shapes and then putting them together to form larger shapes.

e First Grade - Addition and subtraction within 10 and then moving on to addition and subtraction
within 20.

e Second Grade - Addition and subtraction on the number line representing numbers zero to one
hundred.
Third Grade - Addition and subtraction within one thousand.
Fourth Grade - Addition and subtraction of fractions and mixed numbers.
Fifth Grade - Multiplying and dividing fractions.
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MANAWA

Instructional Coaching Book Study

€ To maximized research best practices implemented within the

THE ESSENTIAL GUIDE FOR . . o
classroom, the instructional coaches have initiated a book study around

STunenT-cenTEHen The Essential Guide for Student-Centered Coaching: What Every k-12
BUHGHIHG | | Coach and School Leader Needs to Know by Diane Sweeney and Leanna
S. Harris, published in 2020. In comparison to other approaches,

DIANE SWEENEY
LEANNA S. HARRIS “student-centered coaching uses the language of relationship-driven,
teacher centered and student-centered coaching” to identify goals

aligned with specific standards and student need.

Figure 1.3 from pages 10-11 of The Essential Guide for Student-Centered Coaching highlights the Core
Practices for Student-Centered Coaching:

Core Practice Purpose

Utilize Coaching Cycles Coaching cycles create the conditions for a coach
to make a lasting impact. If coaches work with
teachers in an informal, or-one-shot, basis, then
the results of coaching will be diminished.

Set Standards-Based goals We frame coaching around student learning by
setting standards based goals for coaching but it
also helps us ensure that we are setting high
expectations for all students.
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Unpack the goal into learning targets Student-friendly learning targets increase
instructional clarity. They serve as a success
criteria for the coaching cycle and provide a
mechanism for formative assessment by the
teacher and self-assessment.

Co-Plan with student evidence Student evidence is used to drive decision-making
when planning lessons. This aligns with our belief
that coaching is built on a foundation of formative
assessment.

Co-Teach using effective instructional practices Rather than modeling or observing, we advocate
for coaches and teachers to build partnerships
while working together in the classroom. This
includes using a variety of coaching moves that
increase teacher metacognition and transfer of

practice.
Measure the impact on student and teacher It is our obligation to collect data to demonstrate
learning how teachers and students are growing across

coaching cycles. Using the Results-Based Coaching
Tool (Rbct) provides a way to clearly articulate our
impact.

Partner with the school leader Without a solid principal and coach partnership,
the coach will not be able to make the desired
impact. Clearly defining roles, separating coaching
from evaluation, and creating systems for principal
and coach collaboration build a culture for

coaching.
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MANAWA

Literacy Coaching at the Secondary Level:

Throughout the first semester, the Science collaborative team has vertically and horizontally aligned
specific student learning outcomes aligned to the disciplinary literacy commitment:

We will teach students how to use and abide by the scientific method through developed writing and literacy
practices.

Throughout designated team planning days, this team identified specific, scaffolded literacy practices/skills needed
at each level.
Middle School:

e Introduction to tech/analytical writing found in lab reports
e Building content vocabulary through various strategies

e Modeling graphing of data from experiments

e Develop understanding of portions of PHEOC

Grades 9/10
e Introduction in lab write-ups to independent variables vs dependent variables
Following strategic and specific lab directions from nonfiction/instructional genre skill sets
Identify constant/controlled variables
Clearly label and explain control groups
Organize and document portions of of lab (some are given)
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Grades 11/12
e Apply and implement specific academic vocabulary
e Develop, design and analyze full scientific labs/experiments based on theory, hypothesis, and gathered
research.
e Visualize and create a graph aligned to sought after outcomes.

In December, the science team, instructional coach, and Erin Loritz from Cesa 6, worked together to identify:
*Which disciplinary skills need to be taught explicitly for each absolutes needed at each level?
*Which text book or scientific texts could be utilized for rigorous and relevant learning at each level
throughout the science curriculum?

*Which specific skills/strategies could be developed through co-teaching, student centered goals
throughout the science courses?

After classroom observations and team reflections, these questions will be a central part of the coaching cycles
throughout the next few months in partnership with the literacy coach. The science team continues to collaborate
together to share best practices and brainstorm solutions aligned to their set goals.

Family and Community Connections

On January 13th, Manawa Elementary School will be hosting a “Snow Much Fun Family Literacy Night.” Please, see
the provided brochure for more information on activities planned for the evening.

Upcoming Dates:
Jan. 3-7th- Completion of ACCESS testing for our ELL students

Jan. 1th- Erin Loritz with Cesa 6 in partnership with Literacy Coach-English focus
Jan. 11-Feb. 12th- Fountas and Pinnell Winter Benchmarking (K-5)
Jan. 13th- Snow Much Fun Family Literacy Night
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Snow Much Fun ?wmfyﬂtfemngwl

USen: January 13th, 2022, 6-7 PM

Wﬁm: Manawa Elementary School Cafeteria

ivifioss
*Cozy up in our Wolf Den to listen to stories read by our community
leaders next to a fireplace.
*Enjoy some hot cocoa, cotton candy, and popcorn with family and
friends.
*Become an author while creating wintery stories for our school
collection.
*Create a snowflake bookmark.
*A featured bake-off

(Please, confact Mickele Fohnson, Disrict Liferacy S'uw'aw of
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Dear MES Famllies,

You are cordially nvited to participate In the inaugurel Great Winter Bake OFfT For this inaugural bake
off the theme wil be cookles There wil be two dif ferent: cookie recipes with two age brackets for each
cookle. A panel of three judges will taste test the entries and determine the winner in each competition
and age bracket. The purpose of' this bake of f 15 to encourage READING as a Family by following & recipe
to bake a sweet treat. To participate, simply choose a cookle to make (or try your hand at both
categories) — You must: use the recipe Found on the back side of this flyer. Read the recipe and bring 3
servings of your finished product to the SNOW MUCH FUN FAMILY LITERACY NIGHT

When: Thursday, January 13,2022 6-7pm  Manawa Elementary School

ekies & Age Braekedts:

e Original Toll House Chocolate Chip Cookle e Alicg's Old Fashioned Whoople Pies
o KCtoGrade 2 o ECtoGrade 2

o (Grade8toGradeb o (Grade 3toGradeD




Original NESTLE® TOLL
HOUSE® Chocolate Chip
Cookies
Prep: 15 min
Cook: 9 min
Servings 5 dozen cookies

 Ingredients
e 21/4 cups all-purpose flour
1 teaspoon baking soda
1 teaspoon salt
1 cup (2 sticks) butter, softened
5/4 cup granulated sugar
3/4 cup packed brown sugar
1 teaspoon vanilla extract
2 large eggs
2 cups (12-ounce package) NESTLE®
TOLL HOUSE® Semi-Sweet Chocolate
Morsels
1fo 2 Tbsp. of all-purpose flour.

Step I: Preheat oven fo 375° F.

Step 2: Combine flour, baking soda and salf in
small bowl. Beat butter, granulated sugar, brown
sugar and vanilla extract in large mixer bowl until
.creamy. Add eggs, one at a fime, beating well
after each addition. Gradually beat in flour
mixture. Stir in morsels and 1- 2 Tbsp. of flour.

Drop by rounded tablespoon onfo ungreased
baking sheets. -

Step 3: Bake for  fo 1l minutes or until golden
brown. Cool on baking sheets for 2 minutes;

remgve to wire racks fo cool completely.

Alice’s Old-Fashioned
Whoopie Pies

Prep: 30 min
Cook & Assemble: 30 min
Servings 15 cookies

Cookie Ingredients Filling Ingredients

e 21/4 cups all-purpose e 1/4 cup plus 2
flour tablespoons flour
1/2 cup cocoa powder e 1cup milk
11/2 teaspoons baking 1/2 cup unsalted
sada butter, softened
1/2 teaspoon kosher 1/2 cup vegetable
salt shorfening
2/3 cup unsalted 1 cup granulated
butter, softened sugar
1 cup granulated sugar 2 teaspoons vanilla
2 large eggs exfract
1 teaspoon vanilla 1/4 teaspoon kosher
extract salt

e 1cup milk ‘

Step I: Preheat your oven o 3502 and line two
baking sheets with parchment paper. :

Step 2: In a medium-size bowl, whisk fogether the
tlour, cocoa powder, baking soda, and salt. Set aside.

Step 3: In a large bowl, cream together the butter
ancr sugar untfil light and fluffy, about 4 minutes. Add
the eggs, one at a fime, scraping the bowl after each
addition. Add the vanilla exfract; then add the milk

and the dry ingredients, alternating, and mix until just
combined.

Step 4: Spoon heaping tablespoons of batter,

-roughly 3 inches apart, onfo the prepared baking

sheets. Bake 10 fo 12 minutes, rotating halfway
through, until the cakes are set and a toothpick
inserted into the center comes ouf clean. Transfer to
wire racks fo cool completely.

Step 5: Combine the flour and milk in a saucepan
over medium-low heat. Whisk continuously unﬁrfhe
mixture thickens, like pudding, about 5 minutes.
Remove from the heat and press through a fine-mesh
strainer info a mixing bowl. Cool fo room
temperature.

Step 6: Once the mixture has cooled, add the
remaining ingredients and beat until fluffy and
creamy, about 10 minutes. :

Step 7: Spread filling onto the flat bottom of one
cake; then fop with another. Repeat with the
remaining? filling and cakes. For a nicer presentation,
put the filling info a large zip-top bag, snip off one
corner, and pipe a thick spiral onto the flat bottom of
one cake, then top with another. Repeat with the
remaining filling and cakes.
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Network and Server Infrastructure

Continued work on disaster recovery in the cloud to minimize exposure
to ransomware. Have begun the process of server configuration and
consolidation. Reaching out to other school districts concerning

Incident Response policies and procedures.

Skyward

Continuing to work with Skyward to address workflow. Will be looking
at the following areas for development: Enrollment, Scheduling and End
of Year process.

Hardware Updates

Continue to wait for access points. Delayed due to chip shortage

and shipping issues.

Student Device Replacement

Received the 282 ECF grant Chromebooks. Inventory completed. Testing and
configuration about 20% complete.



SCHOOL DISTRICT OF MANAWA
CURRICULUM COMMITTEE MEETING
AGENDA

Join with Google Meet

meet.google.com/chb-ucyk-yfb
Join by phone
(US) +1 929-299-3211 PIN: 155 764 552#

Date: January 12, 2022 Time: 5:00 p.m.

Hybrid Meeting Format (In-person Meeting for Board of Education at MES Board Room,
800 Beech Street & Virtual Components)

Board Committee Members: Hollman (C), Jepson, J. Johnson

In Attendance: Hollman, Jepson, J. Johnson, Mrs. Riske, Mr. Bortle, Mr. Wolfram, Ms.
Connolly, Dr. Oppor

Timer: J. Johnson Recorder: _ J. Johnson

1. Consider Endorsement of LWHS 2022-23 Course of Study Guide as Presented
(Information / Action): Motion by Jepson/J. Johnson to recommend Endorsement of
LWHS 2022-23 Course of Study Guide as amended. Motion carries.

2. Consider Endorsement of Secondary ELA and Math Resource Course Proposal as
Presented (Information / Action): Motion by J. Johnson/Jepson to recommend
Endorsement of Secondary ELA and Math Resource Course Proposal as Presented.
Motion carries.

3. Consider Endorsement of the LWHS Sources of Strength Club as Presented (Information
/ Action): Motion by Jepson/ J. Johnson to recommend Endorsement of the 6-12 Sources
of Strength Club as Presented. Motion carries.

4. Consider Endorsement of Revised SY2022-23 School District of Manawa Clubs and
Organizations Listing as Presented (Information / Action): Motion by Jepson/J. Johnson
to recommend Endorsement of Revised SY2022-23 School District of Manawa Clubs
and Organizations Listing as Presented. Motion carries.


https://meet.google.com/chb-ucyk-yfb?authuser=0&hs=122

5. Review SY2022-23 Open Enrollment Summary (Information): Informational

6. Discuss Future Proposal of iReady Assessment Transition (Information): Informational

7. Curriculum Committee Planning Guide (Information / Action): Informational

8. Next Meeting Date February 23, 2022 6 pm

9. Next Meeting Items:
a. Curriculum Writing Plan (Information / Action)
b. Consider Endorsement of LWHS Science Course Curriculum Revisions
(Information / Action) - Summer 2022
c. Other

10. Motion by J. Johnson /Seconded by Jepson to Adjourn at 6:17 p.m.



Minutes of a January 4., 2022 School District of Manawa Finance Committee Meeting

The meeting began at 6:03 p.m. 800 Beech Street, Manawa

Board Committee Members: Pethke (C), J. Johnson, R. Johnson

In Attendance: Pethke, J. Johnson, R. Johnson, Dr. Oppor, Mrs. O’Brien, Mrs. Riske
Timer/Recorder: Pethke

1. Legal RFP - Motion by J. Johnson/R. Johnson to Recommend the Legal RFP to the full
Board as Presented. Motion carried.

2. Salary/Wage Comparables - Informational

3. Substitute Teacher Incentive - Motion by J. Johnson/R. Johnson to Recommend the
Substitute Teacher Incentive to the full Board as Presented. Motion carried.

4. Staff Special Compensation - Informational

2020-21 Audit Results - Informational
Monthly Financial Summary - Informational
2022-23 Budget Forecast - Informational
Finance Committee Planning Guide - Informational
Next Finance Committee Meeting Date: February 15, 2022 at 6:00 p.m.
0 Next Finance Committee Items:
1.
2.
11. Motion by J. Johnson/R. Johnson to Adjourn at 7:14 p.m.

S0 @



Minutes of a January 10, 2022 School District of Manawa Policy & Human Resources
Committee Meeting

The meeting began at 6:00 p.m. MES Board Room, 800 Beech Street
Board Committee Members: J. Johnson (C), Pethke, Reierson

In Attendance: J. Johnson, Pethke, Reierson, Dr. Oppor, Jen Krueger, Stephanie Riske, Mr.
Bortle, Mr. Wolfram, Ms. Brauer, Mrs. Michelle Johnson.

Timer/ Recorder: 6:01 p.m.
1. Consider Endorsement of Revised PO5460 - Graduation Requirements as Presented
Motion to move forward to the full board Reierson/Pethke.
2. Consider Endorsement of Revised AG5460 - Graduation Requirements as Presented
Motion to move forward to the full board Pethke/Reirson. Motion carried.

3. Consider Endorsement of Revised Library/Media Center Protocols as Listed Below
(Information / Action)
a. P0O2522 - Library Media Centers: Revised
b. AG2522.01 - Support for Intellectual Freedom: New Administrative Guideline
c. Library Material Formal Reconsideration Form: New
d

Young Adult (YA) Materials Access Form: Updated and would be included in the

2022-23 registration packet for all students under the age of 16
e. PO9130 - Public Request, Suggestions, or Complaints: Revised

Request to table by Reierson/Pethke. Carried.

4. Review and Discuss Revised Policies as Listed (Information / Action)
a. PO0144.5 - Board Member Behavior and Code of Conduct
b. PO2700.01 - School Performance and State Accountability Report Cards
c. PO0167.3 - Public Comment at Board Meetings
d. PO2431 - Interscholastic Athletics

5. Discuss and Make Decisions on Policy Revisions to Recommend to Full Board as Listed

a. POO131.1 - Bylaws and Policies

b. PO2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities

c. POS5517 - Nondiscrimination and Anti-Harassment - Student Anti-Harassment

6. NEOLA Administrative Guideline Updates Volume 30, No. 2 + Special Update



a. Consider Endorsement of Revised Administrative Guidelines as Listed
(Information / Action)

1.
ii.
1il.

1v.

V1.

vil.
Viii.

1X.
X.

X1.
Xil.

X1il.
X1v.
XV.
XVI.
XVili.

AG1422 - Nondiscrimination and Equal Employment Opportunity
AG1623 - Nondiscrimination and Anti-Harassment Section 504 ADA
Prohibition Against Disability Discrimination in Employment

AG2260 - Nondiscrimination and Access to Equal Educational
Opportunity

AG2260.01A - Nondiscrimination and Anti-Harassment Section 504/ADA
Prohibition Against Discrimination Based on Disability, Including
Procedures for the Identification, Evaluation, and Placement of Students
Suspected of Having a Disability, and the Right to FAPE

AG3122 - Nondiscrimination and Equal Employment Opportunity
AG3123 - Nondiscrimination and Anti-Harassment Section 504/ADA
Prohibition Against Disability Discrimination in Employment
AG3160A - Physical Examination

AG3421A - Important Notice of Employees Right to Documentation of
Health Coverage

AG4122 - Nondiscrimination and Equal Employment Opportunity
AG4123 - Nondiscrimination and Anti-Harassment Section 504/ADA
Prohibition Against Disability Discrimination in Employment
AG4160A - Physical Examination

AG4421A - Important Notice of Employees Right to Documentation of
Health Coverage

AGS5111 - Admission to the District

AGS5112A - Admission to Kindergarten

AG5113 - Admission of Students Participating Under Open Enrollment
AGS5600A - Student Discipline

AG8405A - Use of Animals in the Classroom and on School Premises

b. Review and Discuss Revised Administrative Guidelines as Listed (Information /
Action)

1.

AG5320 - Immunization of Students in School

c. Discuss and Make Decisions on Administrative Guideline Revisions to
Recommend to Full Board as Listed (Information / Action)

1.
1i.
iii.
1v.
V.
vi.

AG2240 - Controversial Issues in the Classroom

AG2260.01B - Nondiscrimination and Anti-Harassment Section 504/ADA
Parents Procedural Rights Including Due Process Hearing

AG2440 - Board Review

AG3362.01 - Nondiscrimination and Anti-Harassment Reporting
Threatening Behaviors

AG8390 - Use of Animals in the Classroom and on School Premises
AG8450 - Management of Casual Contact Diseases

Consider Endorsement of Revised PO8500 - Food Services as Presented



Motion to move forward to the full board by Reierson/Pethke. Motion carried.

8. Consider Endorsement of Revised COVID-19 Protocol as Presented
Recommend to full board 5 day quarantine 5 day recommended masking and symptom
free by Reierson/Pethke. Motion carried.

9. Consider Endorsement of Additional Special Education Paraprofessional as Presented
Motion to move to the full board by Pethke/Reierson. Motion carried.

10. Policy & Human Resources Committee Planning Guide (Information)

11. Set Next Meeting Date - Next meeting date is January 31, 2022

12. Next Meeting Items:

a.
b.

C.
d.

School Nurse References - Nurse/Paramedical (Information / Action)

Consider Staff Engagement Opportunities- KPI IV. Engagement & Satisfaction
E., F., and G. Staff, Parent, and Student Surveys

Review Staff Survey (Information / Action)

Other

13. Adjourn Motion by Pethke/Reierson. at 7:31 p.m.

*Special Note - PO5720 - Student Activism: The grammatical error (the word “to” has been
removed) has been corrected.
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MANAWA

Book Policy Manual

Section For Board Review - Vol. 30, No. 2 + Special Update
Title Overview & Comments

Code 01 - Information & Comments - Vol. 30, No. 2
Status

WISCONSIN OVERVIEW AND COMMENTS

Volume 30, Number 2
July 2021

Social Media (Policy/AG 7544) Revisited

In 2018 a collection of policies were prepared by a team of twenty-two (22) lawyers, IT experts, and Neola staff to provide Districts
with a means to establish controls that govern the use of social media in their District. These policies and related documents were
released in the Special Update - Social Media in November 2019 along with a toolkit for use with these policies.

Although regulating an employee’s personal use of social media is possible only in the narrowest of circumstances, establishing rules
about employees’ use of social media as it relates to communication regarding the business of the District is something that schools
can, and in Neola’s judgment, should do.

Three existing policies were also suggested for revision in the Social Media Special Update. A comprehensive definition of “social
media” was added to Bylaw 0100 Definitions and the definition of “apps and services” was revised as well. Additionally, revisions
were proposed for Policy 7540 Technology to replace the previous definition of “social media” and finally, revisions to Policy 7540.04
Staff Technology Acceptable Use and Safety so that the language is current and compliant with the new social media policy.

While the suggested revisions were put in place before a global pandemic pushed Districts to utilize online learning platforms and
more virtual methods of engagement with students, parents, and the community, such use makes consideration of these materials
even more important today.

Although the new and revised policies have been thoughtfully prepared and reviewed by Neola’s legal counsel for statutory
compliance, each District must decide what specific language to include in its own unique policy collection.

It is highly recommended that at this juncture the District reevaluate the materials in the updates referenced above that are still
available on each District’s BoardDocs platform. While much thought will be necessary to consider these new materials and revised
policies each District should take the time necessary to be sure that there is adequate policy guidance provided for the current use
of social media technology and applications.

In the next update, Neola will revisit Policy 5722 - School-Sponsored Publications and Productions and issue a revised document and
toolkit. The social media policy materials issued in 2019 played a large role in the development of the revised Policy 5722 materials.

Therefore, it is highly recommended that at this juncture the District reevaluate the materials in the update from 2019 that are still
available on each District’s BoardDocs platform and consider the District and school-level application of these technologies.

Title IX/Nondiscrimination/Anti-Harassment

https://go.boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 117



12/9/21, 11:15 AM BoardDocs® PL

This update includes a revised version of Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities (Title IX) due to the updated definition of 'rape' under Federal law. Forms related to the complaint process and
investigation procedures in Policy/AG 2266 and in the nondiscrimination/anti-harassment policies included in the Special
Update - Nondiscrimination and Anti-Harassment - July 2021, will be made available to you separately upon adoption of
Policy 2266. If your District already has adopted Policy 2266, you will be granted access to these forms. Please contact
your associate with any questions about those forms.

Reminders

e The Minimum Wage in Wisconsin remains the same at $7.25 for 2021, this is the same as the current Federal Minimum
Wage.

e The Internal Revenue Service (IRS) issued Notice 2020-279 which provides the 2021 mileage rate at 56 cents per mile for
business travel (1.5 cents less than the 2020 rate).

e The U.S. Department of Labor maintains regulatory authority over state and local government employers, including public
school districts. Note that the following federal laws have poster requirements that apply to school districts (no federal or
federally-assisted contracts or subcontracts):

The Employee Polygraph Protection Act (EPPA)

The Fair Labor Standards Act (FLSA) Minimum Wage Notification

The Family and Medical Leave Act (FMLA)

Uniformed Services Employment and Reemployment Rights Act (USERRA)
Occupational Safety and Health Act (Workplace Safety)

Whistleblower Protections

0O 0 0 0 0 ©°

In addition, certain organizations may be required to display posters that can only be obtained from DOL's Office of Workers'
Compensation Programs (OWCP) (https://www.dol.gov/agencies/owcp). More information on these posters is available at
https://www.dol.gov/general/topics/posters/. Links to all federal employment posters are always available on the Poster Page
as are answers to frequently asked questions. Note that school districts with federal or federally-assisted contracts or
subcontracts may have additional requirements.

Bylaws and Policies

The following policies and guidelines were revised to include language either prohibiting or requiring permission for the use of
District name, logo, mascot, or any other property or assets of the District in connection with fundraising, except where such
permission is implicit because it is conducted by a District organization:

Bylaw 0100 - Definitions (Revised)

The definitions for "Personal Communication Devices" and "Relative" have been modified to update the language used
and make sure that current legal standards were reflected.

The definition of "Social Media" was updated to reflect optional language in the definition and that selection of the option
should be consistent with the choice made in Policy 7544 - Social Media.

Legal Custodian of Records has been revised to reflect that the District Records Custodian (DRC) is designated in Policy
8310 - Public Records.

Bylaw 0144.2 - Board Member Ethics (Delete)

This policy has been updated to reflect current legal standards with regard to Board member conflict of interest
standards.

Bylaw 0144.3 - Conflict of Interest (Revised)

The language that has been modified regarding a Board member utilizing their position to obtain financial gain to add the
language or anything of "substantial value" is derived directly from 19.59(1)(a) Wis. Stats. Whereas, the language added
about no Board member being permitted to accept anything of value is also derived directly from statute, 19.59(1)(b),
however, it does not utilize the qualifier "substantial" and thereby it is presumed that the legislature wanted to put a
broader obligation on Board member's official actions.

https://go.boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 2/7
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Since a court would need to presume that the legislature intended the distinctions, the Board should adopt policy that
recognizes such differences.

This policy has been updated to reflect current legal standards with regard to Board member conflict of interest
standards.

Bylaw 0144.5 - Board Member Behavior and Code of Conduct (Revised)

The standards from Bylaw 0144.2 - Board Member Ethics have been incorporated into this policy. In addition, the legal
standard in Wisconsin Statute 946.12 has been included.

Bylaw 0145 - Board Member Anti-Harassment (Revised)

This policy has been revised to bring the language regarding the prohibition of harassment by a Board member from the
conclusion of the policy to a more appropriate placement at the beginning of the policy. In addition, unnecessary
language was removed. It is strongly recommended that the revisions to this policy be adopted.

Bylaw 0167.3 - Public Comment at Board Meetings (Revised)

The policy language has been clarified to separate optional board-directed recording of board open meetings from the
access required to be given third parties to record meetings under the Open Meetings law. This revision is recommended
for consistency with law.

Bylaw 0174.2 - School Performance Report (Delete)

This policy is recommended for deletion, as the required, necessary and up-to-date material is included in Policy 2700.01
- School Performance and Accountability Reports.

Policy 1130/Policy 3230/Policy 4230 - Ethics and Conflict of Interest (Revised)

These policies have been revised to clarify that no member of the District staff should have a personal or financial interest
where a question of conflict with their duties could be raised. Further, the revisions reflect the specific pecuniary interest
provision of the Wisconsin statute that applies to members of the District staff. These revisions are recommended for
adoption.

Policy 1210 - Board-District Administrator Relationship (Revised)

The policy is revised to incorporate reference to the District Administrator’s handling of complaints regarding board member conduct
and cross-references to applicable policies. These revisions are recommended for adoption.

Policy 2240 - Controversial Issues in the Classroom (Revised)

This policy has been updated to reflect the recent increase in discussion regarding the inclusion of potentially
controversial issues within the school setting. The proposed revisions are intended to limit discussion of controversial
issues to topics related to the curriculum and to remind teachers of the importance of maintaining the role of exemplar
when expressing personal opinions in the classroom.

These revisions are recommended for adoption.

Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities (Revised)

This policy has been revised to include the recognized definition of “Rape” as of January 2021. The revised definition is
that provided by the National Incident-Based Reporting System (NIBRS). The original reference to the definition was
required by the Clery Act at the time of the release of the regulations in May 2020. Also, there is a suggested revision
in the Appeals section of the policy. While the current regulation does not specifically address the implementation of
remedies during the appeals process, it seems to be inappropriate to impose disciplinary sanctions while an appeal is
pending.

These revisions are recommended for adoption.

Policy 2430 — District-Sponsored Clubs and Activities (Revised)

The policy is revised to better reflect the scope of district-sponsored student clubs and activities that are not strictly curricular-
related.

https://go.boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 3/7
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These revisions are recommended for adoption.

Policy 2431 - Interscholastic Athletics (Revised)

The policy is revised to remove a reference to the development of administrative guidelines and instead allow for Districts to choose
the options that should be incorporated into the policy. In addition, a reference to concussion protocols has been added.

These revisions are recommended for adoption.

Policy 2700.01 - School Performance Reports and Accountability Report Cards (Revised)

This policy is revised to more accurately reflect the current structure of performance reports and accountability report cards, as well
as the publication and distribution requirements for each.

These revisions are recommended to have policies that accurately reflect current requirements.

Policy 3120 - Employment of Professional Staff (Revised)

Other bylaws and policies establish the legal standards for Board members with regard to the employment of staff. For
purposes of consistency, it is strongly recommended that the revisions to these policies be adopted.

Policy 3170/Policy 4170 — Substance Abuse (Delete)

These policies should be deleted as the content is outdated and is already incorporated into Policy 3122.01/Policy 4122.01.

Policy 3215/Policy 4215 /Policy 7434 /Policy 5512 - Use of Tobacco and Nicotine (Revised)

These policies have been revised to add a definition of “tobacco products retailer” to avoid inadvertently including retailers who sell
tobacco products, but whose business is not primarily related to tobacco or nicotine products (e.g. a local gas station as compared to
a vape store).

These revisions are recommended for adoption.

Policy 3216 /Policy 4216 - Staff Dress and Grooming (Revised)

The policies have been updated to be more consistent with prevailing legal standards, as well as the diversity of district
staff. These revisions are recommended for adoption.

Policy 4120 - Employment of Support Staff (Revised)
Policy 4120.04 - Employment of Substitutes (Revised)

Other bylaws and policies establish the legal standards for Board members with regard to employment of staff. For
purposes of consistency, it is strongly recommended that the revisions to these policies be adopted.

Policy 4161 - Unrequested Leaves of Absence (Revised)

The policy is revised to more accurately reflect the process and to align the language with Policy 3161 - Unrequested Leaves of
Absence.

These revisions are recommended for adoption.

Policy 4162 - Controlled Substance and Alcohol Policy for Employees that Transport Students (Revised)

This policy is revised to incorporate post-accident drug and alcohol testing requirements for employees transporting students,
including those with CDLs.

These revisions are recommended so the policy accurately reflects current requirements.

Policy 5112 - Entrance Age (Revised)

The policy is revised to remove enrollment information that is not statutorily required.
These revisions are recommended for adoption.

Policy 5500.01 - Conduct in Virtual Classroom (New)
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This new policy has been developed in an effort to assist Districts with issues related to student conduct that may have arisen over
the past year and a half of virtual instruction. Many districts may choose to continue to offer virtual instruction as an option to
students. This policy may assist in establishing appropriate rules and controls for that environment.

Policy 5520 - Disorderly Conduct (Revised)

The policy has been revised to more closely align with disciplinary options under Wisconsin law. The revision is
recommended for clarity of potential consequences for student misconduct.

Policy 5720 - Student Activism and Expression (Revised)

This policy is revised to clarify language and incorporate adherence to Board policy and administrative guidelines as an expectation
in the course of student expression.

These revisions are recommended for adoption.

Policy 5880 - Public Performance by Students (Revised)

The policy is revised to better reflect practice associated with student performances in the community, and to remove reference to
an administrative guideline that is no longer available.

These revisions are recommended.

Policy 6152 - Student Fees, Fines, and Charges (Revised)

This policy has been revised to clearly identify that no student shall be denied participation in any educational opportunity due to
their inability to pay any fee or charge imposed.

Specific provisions regarding students experiencing homelessness and the requirements pursuant to the McKinney-Vento Act have
been incorporated into the policy.

These revisions reflect the current state of the law and should be adopted.

Policy 6152.01 - Waiver of School Fees or Fines (New)

The McKinney-Vento Act requires states and local school districts to review and revise policies to remove barriers to the education of
homeless children and youth, "including barriers to enroliment and retention due to outstanding fees, or fines, or absences" (42
U.S.C. 11432(1)(l)). This new policy addresses this provision of the McKinney-Vento Act and provides eligibility standards for the
waiver of fees or fines assessed and notification requirements.

If a fee or fine cannot be paid, this policy provides a resolution process so each case is viewed objectively when the District is
determining whether they can collect the fees or fines or to provide a waiver.

These revisions are recommended for adoption to be in compliance with current law.

Policy 7440.01 - Video Surveillance and Electronic Monitoring (Revised)

Due to the significant increase in the use of virtual/online learning, this policy has been revised to allow a District to use
prerecorded lessons or observations of online or virtual learning sessions as part of an employee’s evaluation.

These revisions are recommended for adoption.

Policy 7450 - Property Inventory (Revised)
Policy 7455 - Accounting System for Capital Assets (Revised)

In December 2014, the U.S. Department of Education (ED) released the newly updated Education Department General
Administrative Regulations (EDGAR). This major rewrite of the regulations was issued after nearly 40 years of very little
change in the compliance measures that federally funded programs must meet. The regulations covered the application
process, financial management, procurement, inventory management, time and effort accountability, cost allowability,
record retention, and program oversight.

The Office of Management and Budget (OMB) has now revised sections of OMB Guidance for Grants and Agreements, also
known as Uniform Grant Guidance (UGG). Proposed changes to 2 C.F.R. Part 200 were published in the Federal Register
in January 2020, comments closed on March 23, 2020, and Final Revisions were published in August 2020. Despite the
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intervening pandemic, OMB released its final revisions to the Uniform Grant Guidance (2 C.F.R. Part 200) right on
schedule! The revisions continue the OMB'’s push for results-oriented accountability for grants, significantly rewrite the
sections on procurement, and attempt to clarify prior requirements, including provisions related to period of performance
and indirect costs. The revised rules became effective November 12, 2020.

These revisions reflect changes outlined in the President's Management Agenda (PMA). This guidance is intended to focus
on improved stewardship and ensuring that the American people are receiving value for funds spent on grant programs.
The revisions are limited in scope to support the implementation of statutory requirements, alignment of these provisions
with other Federal requirements, and clarification of existing requirements to minimize risk in financial transactions.

These revisions are recommended for adoption.

Policy 8500 - Food Services (Revised)

This policy has been revised to add the emphasis being sought by the United States Department of Agriculture (USDA) to
prohibit stigmatizing of students who lack the funds to pay for their meals or have unpaid meal charges. Other revisions
have been made with regard to dietary modifications and negative account balances as well as the inclusion of a
nondiscrimination statement.

This revision is recommended for adoption.

Policy 9270 - Home-Based, Private, or Tribal Schooling (Revised)

The language in this policy has been revised to clarify the options private school or tribal school students have for participating in
certain athletic and extra-curricular activities.

This revision is recommended for adoption.

Policy 9500 - Relations with Educational Institutions and Organizations

This policy is revised to clarify language regarding District relationships with other educational institutions and to add optional
language regarding District coordination with third-party organizations or potentially District staff or other individuals in conducting
educational research projects.

These revisions are recommended.

Policy 9700 - Relations with Non-School Affiliated Groups (Revised)

This policy has been modified to reflect that there shall be no advertising without the prior approval of either the Board or the
District Administrator. Further, the section of this policy regarding crowdfunding is being recommended for deletion with a cross-
reference to the stand-alone crowdfunding policy and AG being identified as the place where all such activities would be managed.

These revisions are strongly recommended.

ADMINISTRATIVE GUIDELINES

AG 2240 - Controversial Issues in the Classroom (Revised)

Optional language has been modified to better reflect the option’s intention to promote balanced discussion. The revision
is recommended but not required.

AG 2440 - Summer and Interim Session School (Revised)

Eligibility provisions and other terminology in this guideline have been updated for consistency with current law and the
requirements established by the Department of Public Instruction regarding summer and interim session participation.
The revisions are recommended for adoption.

AG 3160A/Policy 4160A - Physical Examination (Revised)

The guideline is revised to clarify the process relative to determining a staff member’s fitness for duty and ability to perform the
duties of their position.

The revision is recommended for adoption.
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AG 3421A/AG 4421A - Important Notice of Employees’ Right to Documentation of Health Coverage (Delete)

This guideline is deleted because the information is no longer accurate as notices are provided by the Districts’ benefit plan
administrator.

AG 5111 - Admission to the District (Revised)

The guideline is revised to reflect the corrected definition of homelessness for purposes of the McKinney Vento Act. The revision is
recommended for adoption.

AG 5112A - Admission to Kindergarten (Revised)

This guideline has been revised to reflect the requirements of when a student must attain the age of four (4) or the age of five (5) to
be enrolled in four (4) year-old or five (5) year-old kindergarten. The revision is recommended for adoption.

AG 5113 - Admission of Students Participating Under Open Enroliment (Revised)

The guideline is modified to provide an option under reapplication procedures whereby the Board does not require
accepted non-resident students to reapply under their open enrollment policy, as long as the student has been
continuously enrolled in the District. Additional language has been added with regard to transportation options.

AG 5320 - Immunization of Students in School (Revised)

Language within the guideline which was previously optional has been updated to be consistent with current
requirements of the Department of Health Services and Wisconsin Administrative Code provisions. These revisions are
recommended for compliance with current regulations.

AG 5600A - Student Discipline (Delete)

Like its accompanying policy which was deleted previously, this guideline is being deleted since details of student discipline are
contained in the student code of conduct. It is recommended but not required to delete this outdated guideline.

AG 5610.01 - Alternative Expulsion Hearing Procedure (New)

This new guideline is only for districts that use the alternative hearing procedure and have the accompanying Policy 5610.01 -
Alternative Expulsion Hearing Procedure. Previously, this language was contained in AG 5610, but has been removed as it is
appropriate only for districts that use this procedure.

This guideline should be added by districts that use this procedure to be in compliance with State requirements.

AG 8390 - Use of Animals in the Classroom and on School Premises (Renumbered/Replacement - Moved from 8405A)
AG 8405A - Use of Animals in the Classroom and On School Premises (Delete - Moved to 8390)

The guideline language has been revised to provide detailed procedures relative to requesting, evaluating, and maintaining the use
of a service animal on school grounds.

Additionally, this guideline reflects the protocols for when animals are to be brought into the classroom or onto District property.

It is strongly recommended that the District Administrator review this replacement Administrative Guideline for consideration of
inclusion.

AG 8450 - Management of Casual-Contact Diseases (Revised)

This guideline has been revised to reflect the current expectations of the Department of Health Services regarding the management
by school staff of casual-contact communicable diseases.

This guideline provides the appropriate reference to the DHS Wisconsin Childhood Communicable Diseases Chart which should
be used by the staff as a general guide for school-based management of various communicable diseases.

Last Modified by Steve LaVallee on July 25, 2021
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WISCONSIN OVERVIEW AND COMMENTS

Nondiscrimination and Anti-Harassment
July 2021

This update includes revisions to fifteen policies and seven administrative guidelines and four administrative guidelines that should
be rescinded. The proposed revisions to current policies and guidelines provided are the result of our ongoing work with our
Wisconsin clients, as well as our ongoing review of the statutory language at the State and Federal level, court decisions, et cetera.
The revisions recommended in this update are deemed necessary to comply with changes in both State and Federal law.

However, policies from multiple sections are grouped together in this Overview when and if the explanation is the same for the
proposed revisions to a group of policies/guidelines.

Questions?
Any content-related questions should be directed to your District’s associate.

All production related questions should be directed to the Coshocton Production Office at 632 Main Street, Coshocton, Ohio 43812
(email production@neola.com, phone 800-407-5815, fax 740-622-2557).

Billing questions should be directed to the Corporate Office at 3914 Clock Pointe Trail, Suite 103, Stow, Ohio 44224 (email
tkee@neola.com, phone 330-926-0514, fax 330-926-0525).

The Update Material

The proposed new and revised policies included in this update have been prepared and reviewed by Davis & Kuelthau, s.c. & Strang,
Patteson, Renning, Lewis & Lacy, s.c., Neola’s outside legal counsel in Wisconsin, for compliance with Federal and State law, Federal
and State Regulatory Agencies, and applicable Federal and State court decisions.

If you make substantive changes to a Neola template or substitute in its entirety a policy or other material of your own drafting, that
material should be reviewed by the legal counsel for your District to verify compliance with applicable laws, regulations, and court
decisions. Neola does not review any district-specific Material.

If the District authors language and adds it to a policy template or deletes content that is not marked as a choice in the policy
template, then these actions will constitute District-specific edits. Neola does not review District-specific edits to update materials or

District-specific policies for statutory compliance. (See “Caveat RE: District-Specific Edits” below.)

If a policy or guideline is marked revision, the proposed revisions will include material to be added and material to be deleted. As
you review a revised policy or guideline, you may choose to accept any or all of the changes presented.
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If a policy or guideline is marked as a replacement, that means there have been enough changes made that instead of showing each
individual change, a complete, clean replacement copy has been provided. As you review a replacement policy or guideline, you
should also compare the replacement materials to your current policy or guideline to determine if there is some District-specific
wording in your current material that you want to be included in the replacement policy. If so, any wording from the current policy
should be added using BoardDocs “Track Changes” tool before returning the replacement policy electronically to the Coshocton
production office for processing.

Policies that are to be deleted from the District’s Board-adopted Policy Manual require Board action to rescind the policy.

Your Neola Associate will contact you in the near future to schedule an appointment to review this update and ensure you are
current on this and previous updates.

Caveat RE: Neola’s Warranty
Neola proudly warrants that the content of the policy templates is legally correct.

However, when Federal and State law is amended or new provisions are added to State or Federal law and revision or replacement of
an existing policy template is necessitated, the copyright date noted at the end of the policy is updated as well.

Please note, Neola’s warranty applies only to the policy template with the most current copyright date. All previous iterations of the
policy template are no longer warranted.

Therefore, the material included in each update should be adopted if the District wants assurance that their adopted policies are
warranted by Neola.

Notifying Neola of a Challenge to the Legal Accuracy of a Policy

The Neola staff in Wisconsin is vigilant in providing policy language to our clients that have been vetted for legal accuracy by our
outside counsel. Should questions arise as to the legal compliance or accuracy of Neola materials, it is our expectation that our
outside counsel would have the opportunity to assist in the resolution of such a claim. That can occur only if we are notified
immediately upon receipt of such a challenge. Please notify Neola’s corporate office (330-926-0514) if an issue arises in which such
a review or assistance is necessary. To be eligible for assistance under our warranty we must be notified with ten (10) business days
of the receipt of such a challenge.

BYLAWS AND POLICIES

After reviewing the proposed revisions included in this update and making any decisions regarding the options presented, the Board
should adopt formally adopt the policies to assure compliance with current law and regulations.

If any of the templates in this update have not been e previously adopted by the Board, it is recommended that the District consider
approval of these policies to assure compliance with Wisconsin and Federal code and/or the law.

Policy 1422 - Nondiscrimination and Equal Employment Opportunity (Revised)
Policy 3122 - Nondiscrimination and Equal Employment Opportunity (Revised)
Policy 4122 - Nondiscrimination and Equal Employment Opportunity (Revised)

The policies, administrative guidelines, and forms related to discrimination and harassment on the basis of a protected class have
been revised to comport with the new Title IX regulations. Because of the humber of revisions involved, these have been issued as
replacement policies.

The Board should adopt these revisions to assure compliance with the regulations as well as consistency with other policies and the
grievance process.

Policy 1422.02 - Nondiscrimination Based on Genetic Information of the Employee (Revised)
Policy 3122.02 - Nondiscrimination Based on Genetic Information of the Employee (Revised)
Policy 4122.02 - Nondiscrimination Based on Genetic Information of the Employee (Revised)

The policies, administrative guidelines, and forms related to discrimination and harassment on the basis of a protected class have
been revised to comport with the new Title IX regulations. Because of the nhumber of revisions involved, these have been issued as

replacement policies.

The Board should adopt these revisions to assure compliance with the regulations as well as consistency with other policies and the
grievance process.
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Policy 1623 - Section 504 /ADA Prohibition Against Disability Discrimination in Employment (Revised)
Policy 3123 - Section 504/ADA Prohibition Against Disability Discrimination in Employment (Revised)
Policy 4123 - Section 504/ADA Prohibition Against Disability Discrimination in Employment (Revised)

The policies, administrative guidelines, and forms related to discrimination and harassment on the basis of a protected class have
been revised to comport with the new Title IX regulations. Because of the number of revisions involved, these have been issued as
replacement policies.

The Board should adopt these revisions to assure compliance with the regulations as well as consistency with other policies and the
grievance process.

Policy 1662 - Employee Anti-Harassment (Revised)
Policy 3362 - Employee Anti-Harassment (Revised)
Policy 4362 - Employee Anti-Harassment (Revised)
Policy 5517 - Student Anti-Harassment (Revised)

The policies, administrative guidelines, and forms related to discrimination and harassment on the basis of a protected class have
been revised to comport with the new Title IX regulations.

A number of provisions/options pertaining to prohibited staff-student relationships have been omitted from the anti-harassment
policies listed above, including references to the sexual harassment of students and criminal sexual misconduct with minors.
Because the policies referenced above exclude Title IX matters, which instead are addressed in Policy 2266 -
Nondiscrimination on the Basis of Sex in Education Programs or Activities, including the sexual harassment of
students, those provisions are more appropriately included and referenced in Policy 2266. Neola is developing a
new policy regarding staff-student relations to further address this issue that will be included in the next update to be released in
the Fall of 2021.

The Board should adopt the revised policies for consistency with other District policies.
Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity (Revised)

The policies, administrative guidelines, and forms related to discrimination and harassment on the basis of a protected class have
been revised to comport with the new Title IX regulations. Because of the humber of revisions involved, this policy has been issued
as a replacement policy.

The Board should adopt the revised policies for consistency with other District policies.
Policy 2260.01 - Section 504/ADA Prohibition Against Discrimination Based on Disability (Revised)

Board Policy 2260.01 - Section 504/ADA Prohibition Against Discrimination Based on Disability places particular emphasis on
protections for students who are identified as having a disability under Section 504 and the American with Disabilities Act (ADA).
This includes accessibility to qualified individuals with regard to facilities, programs and activities as directed by Federal law.
Revisions to this policy are based on recent Office for Civil Rights (OCR) investigations and reviews of compliance issues, particularly
related to vocational education/Career-Technical education programs, with particular emphasis on vocational education. Other
revisions have been made to address changes in the terminology used to refer to students with disabilities and to revise the
Complaint and Grievance Procedure for the processing of complaints of discrimination or retaliation so this procedure is consistent
with the other nondiscrimination and anti-harassment policies. Due to the significance of the revisions involved, this policy has been
issued as a replacement policy.

The Board should adopt this policy in order to maintain compliance under Section 504 and ADA as well as consistency with other
District policies.

ADMINISTRATIVE GUIDELINES

AG 1422 - Nondiscrimination and Equal Employment Opportunity (Deleted)

AG 3122 - Nondiscrimination and Equal Employment Opportunity (Deleted)

AG 4122 - Nondiscrimination and Equal Employment Opportunity (Deleted)

The revised policies for Policy 1422, Policy 3122 and Policy 4122 are comprehensive and include the complaint procedure and
grievance process for complaints of discrimination on the basis of a protected class in employment, and as such these administrative

guidelines are no longer required.

These administrative guidelines should be deleted.
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AG 1623 - Section 504 /ADA Prohibition Against Disability Discrimination in Employment (Revised)
AG 3123 - Section 504/ADA Prohibition Against Disability Discrimination in Employment (Revised)
AG 4123 - Section 504/ADA Prohibition Against Disability Discrimination in Employment (Revised)

Although revised Policies 1623, 3123, and 4123 are comprehensive and include the complaint procedure and grievance process for
addressing complaints of discrimination on the basis of disability in employment, these administrative guidelines address the
decision-making process for determining and identifying reasonable accommodations and undue hardship, employment criteria, pre-
employment inquiries, and interviews. Therefore, these administrative guidelines have been revised to reflect current terminology
and ensure consistency between the policies and their administrative guidelines.

These administrative guidelines should be revised and updated to reflect current standards.

AG 3362.01 - Reporting Threatening Behaviors (Revised)
AG 4362.01 - Reporting Threatening Behaviors (Revised)

Although revised Policies 1662, 3362, 4362, and 5517 are comprehensive and include the complaint procedure and grievance
process for addressing complaints of harassment on the basis of a protected class, these administrative guidelines address the
procedure for reporting threatening and intimidating behaviors to local law enforcement as required by State law. Therefore, these
administrative guidelines have been revised to reflect current terminology and ensure consistency between the policies and their
administrative guidelines.

These administrative guidelines should be updated.
AG 2260 - Nondiscrimination and Access to Equal Educational Opportunity (Deleted )

Policy 2260 now includes the complaint procedure and grievance process for addressing complaints of discrimination on the basis of
a protected class in educational programs, Administrative Guideline 2260 is no longer required. This guideline should be deleted.

AG 2260.01A - Section 504 /ADA Prohibition Against Discrimination Based on Disability, Including Procedures for the
Identification, Evaluation, and Placement of Students Suspected of having a Disability, and the Right to FAPE (Revised)
AG 2260.01B - Section 504/ADA Parents' Procedural Rights, Including Due Process Hearing (Revised)

Although the revision to Policy 2260.01 is comprehensive and includes the complaint procedure and grievance process for complaints
of discrimination on the basis of disability for students, Administrative Guideline 2260.01A includes the procedures applicable to
Section 504 referrals, evaluations and plans for students with disabilities. Administrative Guideline 2260.01B includes
the parent rights and procedural safeguards in connection with complaints regarding Free Appropriate Public
Education (FAPE) and impartial due process hearings. None of these topics are addressed in the revision to Policy
2260.01 and as such these administrative guidelines have been revised to reflect current terminology and ensure consistency
between the policy and administrative guidelines. .

These administrative guidelines should be updated.

Last Modified by Steve LaVallee on July 24, 2021
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0100 - DEFINITIONS

The bylaws of the Board of Education of this District incorporate quotations from the laws and administrative code of the State of
Wisconsin. Such quotations may be substantively altered only by appropriate legislative, judicial, or administrative action.

March 15, 2021

Whenever the following items are used in these bylaws, policies, and administrative guidelines, they shall have the meaning set forth

below:

Administrative Guideline

A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation. The District
previously referred to administrative guidelines as rules.

Agreement

A collectively negotiated contract with a recognized bargaining unit.

Apps and Services

Apps and services are software (i.e., computer programs) that support the interaction of personal communication devices (as
defined in Bylaw 0100, above) over a network, or client-server applications in which the user interface runs in a web
browser. Apps and services are used to communicate/transfer information/data that allow students to perform actions/tasks
that assist them in attaining educational achievement goals/objectives, enable staff to monitor and assess their students'
progress, and allow staff to perform other tasks related to their employment. Apps and services also are used to facilitate
communication to, from and among and between, staff, students, and parents, Board members, and/or other stakeholders
and members of the community.

Board

The School Board also commonly referred to as the Board of Education. Within these bylaws and policies, the terms Board
and District may be used interchangeably, depending on the context of the policy.

Bylaw
Rule of the Board for its own governance.
Clerk

The chief clerk of the Board. (See Bylaw 0170)
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District

The School District. Within these bylaws and policies, the terms Board and District may be used interchangeably, depending
on the context of the policy.

District Administrator

The administrative head of the School District of Manawa. In policy, capitalization of the term District Administrator, implies
delegation of responsibilities to appropriate staff members.

Due Process

Procedural due process requires prior knowledge (a posted discipline code), notice of offense (accusation), and the
opportunity to respond. Specific due process requirements are dependent upon the circumstances and may vary depending
on such circumstances.

Full Board

Authorized number of voting members entitled by law to govern the District. The full Board is the total humber of Board
members authorized by law regardless of the number of current sitting members.

Information Resources

The Board defines information resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information. This definition includes but is not limited
to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, web sites, motion picture film,
recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, computer
facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications.

Law Enforcement Officer(s) or Agencies

These terms include any local, State, or Federal law enforcement agency of competent jurisdiction and its officers acting
within their legal authority.

Legal Custodian of Records
The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of records for the

District. The DRC shall keep and preserve the public records of the District and is granted authority to render a decision and
carry out duties related to those public records. The DRC is designated in Policy 8310 - Public Records.

May

This word is used when an action by the Board or its designee is permitted but not required.

Medical Advisor

The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and will
participate in the annual review of the District emergency nursing services plan. The School District may also have the
medical advisor fulfill other roles. (PI 8.01(g)(3))

Meeting

Any gathering which is attended by or open to all of the members of the Board, held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body. Wis. Stat. 19.82(2).

Parent

The natural, adoptive, or surrogate parents or the party designated by the courts as the legal guardian or custodian of a
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise.

Personal Communication Devices

Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, and/or other web-enabled devices of any type.
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Policy

A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.

President
The chief executive officer of the Board of Education. (See Bylaw 0170)
Principal

The educational leader and head administrator of one (1) or more District schools. In policy and administrative guidelines,
implies authority to delegate responsibilities to appropriate members of his/her staff.

Professional Staff Member

District employees who are either certified teachers employed in a position for which certification is a requirement of
employment or administrative employees who are responsible for oversight or supervision of a component or components of
the District's operation, or serve as assistants to such persons, regardless of whether they hold an administrative contract or
are required to have administrator certification, but excluding the District Administrator/Superintendent.

Relative

The mother, father, sister, brother, spouse, domestic partner, parent of spouse/domestic partner, child_or step-child,
grandparents, grandchild, er~-dependent_or member of the immediate household.

School Nurse

A school nurse is a registered nurse who meets the requirements of Wis. Stat. Sec. 115.001(11). A school nurse has the
authority to exclude students for signs of illness.

School Official

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes),
or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the
Board; a person or company with whom the Board has contracted to perform a special task (such as an attorney, auditor, or
medical consultant); a contractor, consultant, volunteer or other party to whom the Board has outsourced a service otherwise
performed by Board employees (e.g. a therapist); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing his/her tasks (including volunteers).

Shall

This word is used when an action by the Board or its designee is required. (The word "will" or "must" also signifies a required
action.)

Social Media

Social media are online platforms where users engage with another and/or share information and ideas through text, video,
or pictures. Social media consists of any form of online publication or presence that allows interactive communication,
including, but not limited to, text messaging, instant messaging, websites, web logs ("blogs"), wikis, online forums (e.g., chat
rooms), virtual worlds, and social networks. Examples of social media include, but are not limited to, Facebook, Facebook
Messenger, Google Hangouts, Twitter, LinkedIn, YouTube, Flickr, Instagram, Pinterest, Skype, and Facetime. Social media
does not include sending or receiving e-mail through the use of District-issued e-mail accounts. Apps and web services shall
not be considered social media unless they are listed on the District's website as District-approved social media
platforms/sites.

Student

A person who is officially enrolled in a school or program of the District.

Superintendent

Sometimes the administrative head of the School District is referred to as Superintendent but has the authority of the District

Administrator by law. In policy, capitalization of the "S" in Superintendent implies delegation of responsibilities to appropriate
staff members.
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Support Staff

Any employee who provides support to the District’s program and whose position does not require a professional certificate.
This category includes special education paraprofessionals, even though it is a requirement to hold a special education
program aide license issued by the Wisconsin Department of Public Instruction (DPI) or another valid and current DPI license
or permit..

Technology Resources
The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones,
smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, software
and operating systems that work on any device, copy machines, printers and scanners, information storage devices
(including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory chips),
the computer network, Internet connection, and online educational services and apps.
Treasurer
The chief financial officer of the Board (See Bylaw 0170)
Vice-President
The Vice-President of the Board. (See Bylaw 0170)
Voting
A vote at a meeting of the Board. The law requires that Board members must be present in order to have their vote officially
recorded in the Board minutes, and to be available for a roll call vote. A Board member’s presence at a meeting includes
his/her presence if attending by telephone or other manner of remote access, so long as such remote access is compliant
with State law. No voting by Proxy may be recorded or counted in an official vote of the Board. Remote access during quasi-
judicial functions (e.g. termination hearings, expulsions) may be permitted after consultation with legal counsel.
Citations to Wisconsin statutes are shown by the Section Number (e.g., 120.11, Wis. Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.I. (e.g., P.I. 11). Citations to the United States Code are noted as U.S.C., Federal Register are
noted as F.R., and the Code of Federal Regulations as C.F.R.
Revised 8/22/16
Revised 7/17/17
Revised 12/18/17
Revised 4/27/20

© Neola 20216

Last Modified by Steve LaVallee on July 24, 2021
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The power of this Board extends to those matters expressly or implicitly granted by constitution, statute, local charter or ordinance,
or other law, including the power to do all things reasonable to promote the cause of education_unless prohibited by Federal or State

law.

The Board shall also authorize the development and promulgation of rules and guidelines by the District Administrator for the proper

operation and management of the District, including the conduct of students while in school or enroute on school buses.

© Neola 202166

Legal

118.001, Wis. Stats.
120.13, Wis. Stats.

Last Modified by Steve LaVallee on July 24, 2021
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0144.3 - CONFLICT OF INTEREST

Board members shall perform their official duties in an ethical manner and free from conflict of interest pursuant to 19.59, Wis.
Stats. To this end:

A. no Board member shall use his/her position as a Board member to obtain financial gain or anything_of substantial value for
himself/herself, immediate family as defined in 19.42(7), Wis. Stats., or any organization with which s/he is associated;

no Board member shall accept any offer of anything_of value from a person either directly or indirectly, nor shall solicit or
accept anything_of value,_if it could be reasonably expected to influence the Board member's actions;

C. no Board member shall engage in or have a financial interest, directly or indirectly, in any activity that conflicts or raises a
reasonable question of conflict with his/her duties and responsibilities in the school system and as a public officer;

D. when a member of the Board determines that the possibility of such a personal or financial interest conflict exists, s/he
should, prior to the matter being considered, disclose his/her interest (such disclosure shall become a matter of record in the
minutes of the Board), and thereafter shall abstain from participation in both the discussion of the matter and the vote
thereon. In the event that the potential conflict involves a program or activity in whole or in part financed through Federal
grant funds, the potential conflict of interest must be disclosed to the Federal granting agency consistent with the
requirements of the particular granting agency;-

E. Board members shall also perform their duties in @ manner that does not violate criminal conflict of interest laws pursuant to
946.13, Wis. Stats. by having a private pecuniary interest in a contract with the District in an amount that exceeds $15,000
annually or by participating_in making_or performing some function as a Board member with respect to a contract in which
the Board member has a private pecuniary interest, unless statutory exceptions apply.

Revised 7/18/16
Revised 4/27/20
T.C. 3/15/21

© Neola 20216

Legal 19.42(7), 19.59, 946.13, Wis. Stats
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0145 - BOARD MEMBER ANTI-SEXUAL-AND-OTHER FORMS-OFHARASSMENT

The Board is committed to an environment that is free of harassment. The Board will not tolerate any form of harassment and will
take all necessary and appropriate action to eliminate it.

The Board will vigorously enforce its prohibition against harassment based on race, color, national origin, age, sex (including gender
status, change of sex, sexual orientation, or gender identity), pregnancy, creed or religion, genetic information, handicap or
disability, marital status, citizenship status, veteran status, military service (as defined in 111.32, Wis. Stats.), ancestry, arrest
record, conviction record, use or non-use of lawful products off the District’s premises during non-working hours, declining to attend
an employer-sponsored meeting or to participate in any communication with the employer about religious matters or political
matters, or any other characteristic protected by law in its employment practices (hereinafter referred to as "Protected Classes"),
and encourages those within the School District community as well as Third Parties, who feel aggrieved to seek assistance to rectify
such problems. The Board prohibits harassment that affects tangible job benefits, interferes unreasonably with an individual’s work
performance, or creates an intimidating, hostile, or offensive working environment.

7
ermate-

The harassment of a District staff member, student, or another Board member by a member of the Board is strictly
forbidden. Any member who is found to have harassed a member of the staff,_a student, or another Board member, will
be subject to discipline by the Board and may_be reported to law enforcement authorities. (See Policy 0144.5 - Board
Member Behavior and Code of Conduct)

The Board believes that sexual or other forms of offensive speech and conduct are wholly inappropriate to the harmonious
relationships necessary to the operation of the District and intolerable in an environment in which students and staff members of this
District function.

Sexual harassment includes all unwelcome sexual advances, requests for sexual favors, and verbal or physical contacts of a sexual
nature whenever submission to such conduct is made a condition of employment or a basis for an employment decision, or when
such conduct has the purpose or effect of unreasonably interfering with work performance or creating an intimidating, hostile, or
offensive working environment. (See also Policy 1422 - Nondiscrimination and Equal Employment Opportunity, Policy 2266 -
Nondiscrimination on the Basis of Sex in Education Programs or Activities, Policy 3122 - Nondiscrimination and Equal Employment
Opportunity, and Policy 4122 - Nondiscrimination and Equal Employment Opportunity)

Other forms of harassment include verbal or non-verbal expression related to race, gender, age, religion, disability, pregnancy, or
sexual orientation.

Substantial interference with a person/employee's work performance or creation of an intimidating, hostile, or offensive work
environment is established when the conduct based on sex or one of the other Protected Classes referenced above, is such that a
reasonable person under the same circumstances as the person/employee would consider the conduct sufficiently severe or
pervasive so as to interfere substantially with the person's work performance or create an intimidating, hostile, or offensive work
environment. (See also Policy 3362.01/Policy 4362.01 - Threatening Behavior Toward Staff Members)
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MANAWA

Book Policy Manual

Section For Board Review - Vol. 30, No. 2 + Special Update

Title Copy of BOARD - DISTRICT ADMINISTRATOR RELATIONSHIP
Code pol1210

Status

Adopted October 1, 2015

Last Revised April 23, 2018

1210 - BOARD - DISTRICT ADMINISTRATOR RELATIONSHIP

The Board believes that, in general, it is the primary duty of the Board to establish policies and that of the District Administrator to
administer such policies. Policy should not be originated or changed without the input or recommendation of the District
Administrator. The District Administrator should be given the latitude to determine the best method of implementing the policies of
the Board.

The District Administrator, as the chief administrative officer of the District, is the primary professional advisor to the Board. S/He is
responsible for the development, supervision, and operation of the school program and facilities, including the development of
administrative guidelines consistent with Policy 1230.01 - Development of Administrative Guidelines. The Board shall retain oversight
of any administrative guidelines established by the District Administrator to implement Board policy.

The District Administrator and those administrators directed by the District Administrator shall attend all Board meetings, when
feasible. Administrative participation shall be by professional counsel, guidance, and recommendation - as distinct from deliberation,
debate, and voting of Board members.

In the interests of promoting_and maintaining_a healthy and productive work environment, the District Administrator shall report to
the Board President any information regarding Board member conduct in violation of Policy 3362.01 - Threatening_Behavior Toward
Staff Members, Policy 4362.01 - Threatening_Behavior Toward Staff Members,_ or Bylaw 0144.5 - Board Member Behavior and Code
of Conduct. If such a report involves the Board President, the Board Vice-President shall be notified.

The Board is responsible for determining the success of the District Administrator in meeting the goals established by the Board
through annual evaluations of the District Administrator's performance. The Board, in formulating its position with regard to the
performance of the District Administrator, shall rely, whenever possible, on the objective outcomes of its evaluations rather than on
subjective opinions.

Revised 6/19/17

© Neola 202117

Last Modified by Steve LaVallee on July 24, 2021
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MANAWA

Book Policy Manual

Section For Board Review - Vol. 30, No. 2 + Special Update

Title NONDISCRIMINATION AND ANTI-HARASSMENT - NONDISCRIMINATION AND EQUAL
EMPLOYMENT OPPORTUNITY

Code pol422

Status

Adopted October 17, 2016

Last Revised July 22, 2019

1422 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

The Board does not discriminate in the employment of administrative staff on the basis of the-Pretected-Classesef-race, color,
national origin, age, sex (including trarsgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed or
religion, genetic information, handicap or disability, marital status, citizenship status, veteran status, military service (as defined in
111.32, Wis. Stats.), ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s premises during
non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the employer
about religious matters or political matters, or any other legally protected category in its programs and activities,_including

employment opportunitieseharacteristic-protected-by-taw-n-ts—employment-practiees.

Notice of the Board's policy on nondiscrimination and the identity of the School District's Compliance Officer(s)_(see below) will be
published on the District's website, posted throughout the District, and included in the District's recruitment statements or general
information publications.

Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain and ordinary meanings.

Complainant is the individual who alleges,_or is alleged, to have been subjected to discrimination/retaliation, regardless of whether
the person files a formal complaint or is pursuing_an informal resolution to the alleged discrimination/retaliation.

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e., a day(s) that
the District office is open for normal operating_hours, Monday — Friday, excluding State-recognized holidays).

Military status: refers to a person's status in the uniformed services, which includes the performance of duty on a voluntary or
involuntary basis in a uniformed service,_including_active duty, active duty for training, initial active duty for training,_inactive duty
for training, full-time National Guard duty, and performance of duty or training_by a member of Wisconsin organized militia. It also
includes the period of time for which a person is absent from employment for the purpose of an examination to determine the fitness
of the person to perform any duty listed above.

Respondent is the individual who has been alleged to have engaged in discrimination/retaliation, regardless of whether the
Reporting Party files a formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation.

School District community means students and Board employees (i.e.,_administrators, and professional and support staff), as well
as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers, participants
on opposing_athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
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who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).

District Compliance Officers

The Board designates the following individuals to serve as the District’s "Compliance Officers" (also known as "Civil Rights
Coordinators";_hereinafter referred to as the "COs").

Carmen O'Brien

Business Manager

School District of Manawa
800 Beech Street

Manawa, WI 54949
920-596-5840
cobrien@manawaschools.org

Daniel Wolfgram

High School/Middle School Principal
School District of Manawa

800 Beech Street

Manawa, WI 54949

920-596-5310
dwolfgram@manawaschools.org

The names, titles, and contact information of these individuals will be published annually in the staff handbooks and on
the School District's website.

The COs are responsible for coordinating the District’s efforts to comply with the applicable Federal and State laws and regulations,
including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination,
retaliation, or denial of equal access. The COs shall also verify that proper notice of nondiscrimination has been provided for Title II
of the Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Fitle-b¢eof-the-Education
Armendment-Actof1972-Section 504 of the Rehabilitation Act of 1973 (as amended), the Age Discrimination in Employment Act of
1975, and the Genetic Information Nondlscrlmlnatlon Act (GINA) to students, their parents, staff members, and the general public._A

Reports and Complaints of Unlawful-Discrimination and Retaliation

Employees are required toexpeeted-te-premptly report incidents of uatawfat-discrimination and/or retaliation to an administrator,
supervisor, or other supervisory employees so that the Board may address the conduct. Any administrator, supervisor, or other
supervisory employees who receive such a reporteemptlairt shall file it with the CO at the employee'skhisthrer first opportunity, but no
later than two (2) busiress-days.

Discrimination against an individual based on their sex (including_gender status, sexual orientation, and gender identity) is
discrimination in violation of Title VII. Specifically, discrimination on the basis of sex stereotyping/gender-nonconformity constitutes
sex discrimination. This is true irrespective of the cause of the person's gender non-conforming_behavior. Employment actions based
upon an individual's sex could be suspect and potentially impermissible.

COs are required to investigate allegations of conduct involving_the discrimination or harassment of an employee or applicant based
upon his/her gender status, sexual orientation, and gender identity.

Any guestions concerning_whether alleged conduct might violate this prohibition should be brought to the CO's attention promptly.

Employees who believe they have been urtawfuty-discriminated/retaliated against are entitled to utilize the complaint process set

forth below. Initiating a complaint will not adversely affect the Complainant'seemptlainring-adividuat's employment. While there are
no time limits for initiating complaints under this policy, individuals should make every effort to file a complaint as soon as possible
after the conduct occurs while the facts are known and potential witnesses are available.

The COs will be available during regular school/work hours to discuss concerns related to-urtawfut discrimination/retaliation. COs
shall accept reportseemptaints of urtawfu-discrimination/retaliation directly from any member of the School District community or a
Third Party, or receive reports that are initially filed with another Board employee{Bistrict-employees,—students;—parent(sy—and
member-of-the-Board)—aresident-of the Distriet—ora—visiter-te-the-Bistriet. Upon receipt of a report of alleged
discrimination/retaliationeerptaint, theeitherdirecthy-orthreugh-a-schootbuitdingadministrater—a CO will contact the Complainant

and begin either an informal or formal complaint process (depending_on the Complainant's request and the nature of the alleged
discrimination/retaliation)irvestigation, or the District Administrator will designate a specific individual to conduct the process

necessary for an informal or formal investigation. the-Co-will-designrate-a—specificindividual-to—conrductsuehaprecess: The CO will
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provrde a copy of this pollcy to the Complalnant and the Respondent upon request any—persen—whe—ﬁ+es—a—eemp+arnt A-H—members—ef—

Any Board employee who directly observes wrtawfat-discrimination/retaliation is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of artawfut
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the misconduct. Thereafter, the CO must contact the Complainantermpteyee within two (2) business days to
advise kimtherof the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure

Except for sex discrimination and/or sexual harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in
Education Programs or Activities, any employee who alleges to have beenAry-employee-whe-betlieves-thatsthe-has-been subjected
to urtawful-discrimination or retaliation may seek resolution of thehis#rer complaint through the procedures described below. The
complaint procedures involve an investigation of the individual’s claims of discrimination/retaliation and a process for rendering a
decision regarding whether the charges are substantiated.

Once the complaint process begins, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) busiress
days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of artawfut
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Wisconsin Equal Rights
Division, or the Equal Employment Opportunity Commission ("EEOC").

Complaint Procedure

A Complainant who alleges discrimination/retaliationAr-reividaat-wheo-beheves—sHe-hasbeen-subjected-tourtawfut
diserimination/retatiation{hereinafterreferred-toasthe"Complairant™; may file a complaint, either orally or in writing;: 1) with a

Principal;_2) the CO;; or 3) to the District Administrator or other supervisory employees. Any complaint received regarding the
District Administrator or a Board member shall be referred to the Board’s legal counsel, who shall assume the role of the CO for such
complaints. Additionally, if the complaint is regarding a CO, the complaint shall be reported to the District Administrator, who shall
coordinate with the other appointed/designatedassume-the+ete—of CO_or,_if appropriate appoint/designate another individual to serve

as CO for the complaint regarding_a CO. fersuch-complaints:

Due to the sensitivity surrounding complaints of ertawfat-discrimination and retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshettd-make-every—effort to file a complaint within thirty (30) eatendar-days
after the conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a Principal,
District Administrator, or other supervisory employees, either orally or in writing, about any complaint of discrimination or retaliation,
that employee must report such information to the CO_at the employee's first opportunity, but no later thanwithin two (2) busiress
days.

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.

All complalnts must |ncIude the foIIownng |nformat|on to the extent knownrt—rs—avaﬁabte the identity of the Respondentirdividuat

; a detailed description of the facts upon which
the complalnt is based_(i.e., when where, and what occurred) a I|st of potentlal wrtnesses and the resolution sought by the
Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including; but not limited to; a change of work assignment or schedule for the
Complainant and/or the Respondentpersen-who-aHegedlyengagedintheriseenduet. In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withhistherpesitionte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still may_take whatever actions are deemeds/he-deerms
appropriate in consultation with the District Administrator.

Within two (2) days of receiving the complaint, the CO or designee will initiate an investigation by at a minimum confirming_receipt
of the complaint with the Complainant and informing the Complainant of the investigation process.\Wthintwe{2)business—daysof
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Simultaneously, the CO will inform the Respondent that a formalirdiviguat-alegedto-have-enrgagedin-the-diseriminatory-or

retatiatery-conduct{hereinafterreferred-toas-the"Respenrdent)—thata complaint has been received. The Respondent will be
informed about the nature of the allegations and upon request provided with a copy of any relevant policies and/or administrative
guidelines, including this Policy. The Respondent must also be informed of the opportunity to submit a written response to the
complaint_and the obligation to do so within five (5) busiress-days.

Although certain cases may require additional time, the CO or designee will attempt to complete an investigation into the allegations
of harassment based ona Drotected cIass or retaliation within thlrtv (30) davs of receiving the formal complalnt t-he&gh—eeftarﬁ—eases

The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations, as
determined by the CO;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that summarizes
the evidence gathered during the investigation and provides recommendations based on the evidence and the definition of artawfut
discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has engaged in
harassment/retaliation of the ComplainantCemplairant-has-been-subjected-tountawful-diserimination/retatiation. The CO's
recommendations must be based upon the totality of the circumstances. In determining if discrimination or retaliation occurred, a
preponderance of evidence standard will be used.

The CO may consult with the Board's attorney during_the course of the investigatory process and/or before finalizing
the report to the District Administrator.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality,
or for other reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the
District Administrator or Board President,_if the matter involves the District Administrator, engage outside legal
counsel to conduct the investigation consistent with this policy.

Absent extenuating circumstances, within five (5) businress-days of receiving the report of the CO, the District Administrator either
must either-issue a writtenfirat decision regarding whether the charges have been substantiated or request further investigation. Aa
summaryexptanation_of the-eepy-ef-the District Administrator's final decision will be provideddelivered to both the Complainant and
the Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information that
is to be gathered, and such additional investigation must be completed within five (5) busiress-days, or as quickly as possible if
additional time is necessary due to the availability of necessary witness(es)_or documents. At the conclusion of the

additional investigation, the District Administrator must issue a final written decision as described above.

If the District Administrator determines the Respondent engaged in discrimination/retaliation toward the Complainant, the District

AdministratorCemplairant-was-subjected-tountawful-diserimination/retatiation,—sAHre must identify what corrective action will be

taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate,_effective, and tailored to the specific situation.

A Complainant or Respondent who is dissatisfied with the final decision of the District Administrator may appeal through a signed
written statement to the Board within five (5) businress-days of the party'shisther receipt of the District Administrator's firat-decision.
The written statement of appeal must be submitted to the District Administrator, who will forward the request to the Board
President._

In an attempt to resolve the complaint, the Board shall review the findings and may meet with the concerned parties and their
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representatives within twenty (20) busiress-days of the receipt of such an appeal. A copy of the Board's disposition of the appeal
shall be sent to each concerned party within ten (10) busiress-days of its decision. The decision of the Board will be final.

The Board reserves the right to investigate and resolve a complaint or report of uratawfet-discrimination/retaliation regardless of
whether the Complainantemptoyee-altegingthe-risconduet pursues the complaint. The Board also reserves the right to have the
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board_or its designee.

The parties may be represented, at their own cost, at any of the above-described interviews/meetings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies_such as the filing_of a complaint with the Office for Civil Rights,_the filing_of charges with local law enforcement,_or the
filing_of a civil action in court. Use of this internal complaint processprecedure is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Board will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as much
as possible, consistent with the Board'’s legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations.

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed. Respondents must be provided an opportunity to meaningfully respond to
allegations, which may include dlsclosure of the ComDIalnant s |dent|tv Add+Heﬁa+Fy—t-he—Respeﬁe\eﬁt—m1ﬁt—be-pfewded—Ehe
Complainant'sidentityA atvised-that-their-identities-may-becomeknown-te-the Respenden

During the course of an investigation, the CO will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any
information that is learned or providedsthetearrsandterprevides during the course of the investigation.

Remedial ActionSanetiens and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including_but not

limited to counseling_services, reinstatement of leave taken due to the discrimination, or other appropriate action.

The Board may appoint an individual, who may be a District employee,_to follow up with the Complainant to ensure no further
discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against discrimination by taking_appropriate action reasonably calculated to stop
and prevent further misconduct.

While observing_the principles of due process, a violation of this policy may result in disciplinary action up to and including_the
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable
State law and any relevant codes of conduct.

When imposing_discipline,_the District Administrator shall consider the totality of the circumstances involved in the matter, including
the age and maturity level of any student involved. In those cases where discrimination/retaliation is not substantiated, the Board
may _consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.

Where the Board becomes aware that a prior disciplinaryremesdiat action has been taken against the Respondentan-empteyee, all
subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct,
prevent its recurrence, and remedy its effect.

Retaliation
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Retaliation against a person who makes a report or files a complaint alleging artawfat-discrimination/retaliation, or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made by any Federal or State civil rights law, or because that
individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation,_proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or

meeting_is a serious violation of this policy that can result in the imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of artawfut
discriminatory practices. The District Administrator shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District staff where appropriate. All training, as
well as all information provided regarding the Board's policy and discrimination in general, will be age and content appropriate.

Retention of Investigatory Records and Materials

The CO is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All individuals charged
with conducting investigations under this policy shall retain all irfermatien,-documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may includeirehading; but are
not limited to:

>

all written reports/allegations/complaints/statements;
B. narratives of all verbal reports, allegations, complaints, and statements collected;
C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel_or individuals contracted or appointed by the Board to fulfill
its responsibilities;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;
F. all documentary evidence;
G. e-mails, texts, or social media posts pertaining to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to the
investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;
K. dated written descriptions of verbal notifications to the parties;
L. written documentation of any supportiveirterims measures offered and/or provided to the Complainant and/or the

Respondenteemptairants, including no contact orders issued to both parties, the dates issued, and the dates the parties
acknowledged receipt; and
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M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;=

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation,_ and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee Handbooks);

0. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

P. documentation of any training_provided to District personnel related to this policy, including_but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing_this policy, including_their duty to report alleged violations of this policy and/or conducting_an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during_the training.]

It is suggested the following records also be maintained, as appropriate.

Q. documentation that any rights or opportunities that the District made available to one party during_the investigation were
made available to the other party on equal terms;

R. _copies of any notices sent to the alleged perpetrator/responding_party of the allegations constituting_a potential violation of
this policy;

S. copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;

T. copies of any notices sent to the Complainant and alleged perpetrator in advance of any interview or hearing;

U. copies of any documentation or evidence used during_informal and formal disciplinary meetings and hearings,_including_the
investigation report, and any written responses submitted by the Complainant or the Respondent.

The irfermatien,—documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).

The irfermatien,—documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but
longer if required by the District's records retention schedule.

Revised 11/19/18

© Neola 201921
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Legal 111.31 et seq., Wis. Stats.
111.335(d)(2), Wis. Stats.
118.195, Wis. Stats.
118.20, Wis. Stats.
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended
38 U.S.C. 4301 et seq., Uniformed Services Employment and Reemployment Rights Act
42 U.S.C. 2000 et seq., Civil Rights Act of 1964
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act of 1973 as amended
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
29 C.F.R. Part 1635, The GINA Regulations
34 C.F.R. Part 110, The Age Discrimination Act Regulations

Last Modified by Steve LaVallee on September 16, 2021
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MANAWA

Book Policy Manual
Section For Board Review - Vol. 30, No. 2 + Special Update
Title NONDISCRIMINATION AND ANTI-HARASSMENT - NONDISCRIMINATION BASED ON GENETIC

INFORMATION OF THE EMPLOYEE

Code po1422.02
Status
Adopted October 17, 2016

1422.02 - NONDISCRIMINATION BASED ON GENETIC INFORMATION OF THE EMPLOYEE

The Board ef-Edueatien-prohibits discrimination on the basis of genetic information in all aspects of employment, including hiring,
firing, compensation, job assignments, promotions, layoffs, training, fringe benefits, or any other terms, conditions, or privileges of
employment. The Board also does not limit, segregate, or classify applicants or employees in any way that would deprive or tend to
deprive them of employment opportunities or otherwise adversely affect the status of the person as an employee-asan-empleyee,
based on genetic information. Harassment of a person because of kisfrer-genetic information is-also is prohibited. Likewise,
retaliation against a person for identifying,_objecting_to, or filing_a complaint concerning_a violation of this policyar-appteanter

empleyeefer-engaginginprotected—ackivity is prohibited.

The identity of the Compliance Officer (see Policy 1422 - Nondiscrimination and Equal Employment Opportunity) shall be posted
throughout the District and published in any District statement regarding_the prohibition of discrimination on the basis of genetic
information in all aspects of employment,_in any staff handbooks, and in general information publications of the District as required
by Federal and State law and on the District website.

In accordance with Title II of the Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. 2000ff, et seq., and 29 C.F.R. Part
1635 ("GINA"), the Board shall not request, require or purchase genetic information of employees, their family members or
applicants for employment. Further, in compliance with GINAthis-Aet, applicants and employees are directed not to provide any
genetic information, including the individual’s family medical history, in response to necessary requests for medical information, with
the exception that family medical history may be provided aeguired-as part of the certification process for FMLA leave, or when an
employee is asking for leave to care for an immediate family member with a serious health condition. Applicants for employment are
directed not to provide any genetic information, including the individual’s family medical history, in response to requests for medical
information as part of the District’s application for employment process._ Employees and applicants for employment shall not be
penalized for providing_genetic information in good faith in response to a request from a District employee or agent, unless that
applicant or employee refuses to delete the information at the request of the employee or agent of the District.

The BoardBistriet recognizes that genetic information may be acquired through commercially and publicly available media
includingdeedmentstike newspapers, books, magazines, periodicals, television shows or the Internet. The Board Bistrietprohibits;
hewever; Districtits employees_and agents including_commercial background investigation agents from searching these sueh-sources
with the intent of finding or obtaining genetic information, or accessing sources from which they are likely to acquire genetic
information._If genetic information about an employee or applicant is obtained in error,_ it shall be redacted immediately and not
shared beyond the point of first receipt.

As used in this policy, "&genetic information;" as-defired-by-GHNA-means information about: (a) an individual’s genetic tests; (b)
the genetic tests of that individual’s family members; (c) the manifestation of disease or disorder in family members of the individual
(i.e., family medical history); (d) an individual’s request for; or receipt of; genetic services; or the participation in clinical research
that includes genetic services by the individual or a family member of the individual; or (e) the genetic information of a fetus carried
by an individual or a pregnant woman who is a family member of the individual and the genetic information of an embryo legally
held by an individual or family member using assistive reproductive technology.

The term "genetic information" does not include information about the sex or age of the individual, the sex or age of family
members, or information about the race or ethnicity of the individual or family member that is not derived from a genetic test.
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As used in this policy, "genetic test" means an analysis of human DNA, RNA, chromosomes,_proteins, or metabolites that detect
genotypes, mutations, or chromosomal changes. The term includes any test of a person’s DNA/RNA.

If the District's employees or agentsbistrict-either legally and/or inadvertently receives genetic information about an employee or

applicant-fer-employmentfrom-the-employee, applicantforemploymentoraedical-previderit shall be treated as a confidential

medical record in accordance with law.

The District'sDist—ﬂePAdm‘mist-Fa’eerhaH—amaaﬁt—a Ceompliance Oefficer (see Policv 1422 Nondiscrimination and Equal EmDIovment
revisions and additions to this policy as necessary to ensure the Board's compliance with GINAFederat+regutations—and-promptly
deatirg-with-anry-Rguires-or-complaints. This person shall be responsible for working with the Board'’s legal counsel to fully
implement the requirements of GINA in all activities of the School District. The Compliance OfficerS/He shat-also_shall verify that
proper notice of nondiscrimination for Title II of GINAthe-Genetie-InformationNendiserimination-Actof 2608 is provided to staff
members, and that all Bistriet-requests for health-related information (e.g., to support an employee’s request for reasonable
accommodation under the ADA or a request for sick leave) areis accompanied by a written warning that directs the employee or
health care provider not to collect or provide genetic information. The warning shall read as follows:

Genetic Information Nondiscrimination Act of 2008 (GINA)_Disclosure Requirement

The Genetic Information Nondiscrimination Act of 2008 or {"GINA"} prohibits employers and other entities covered by the
law&HNA-Fitle-H, including the Board-ef-Edueation, from requesting or requiring genetic information of an employee or
applicantirgivguat or family member of an employee or applicantthe-individuat, except as specifically allowed by law. To
comply with GINAtkisHaw, do not provide any genetic information when responding to this request for medical information
(unless the request pertains to a request for FMLA leave for purposes of caring for an immediate family member with a
serious health condition). "Genetic information," as defined by GINA, includes an individual’s family medical history, the
results of an individual’s or family member’s genetic test, the fact that an individual or an individual’s family member sought
or received genetic services or participated in clinical research that includes genetic services, and genetic information of a
fetus carried by an individual or an individual’s family member or an embryo lawfully held by an individual or family member
receiving assistive reproductive services._Questions concerning_compliance with the requirements of GINA may be directed to
the Compliance Officer at 920-596-5840.

The BoardBistriet offers health services, including a wellness program. Participation in the services/program is voluntary. Genetic
information (such as family medical history) may be obtained as part of an individual’s participation in the service/program. If that
occurs, individual genetic information may be provided to the individual receiving the services and to his/her health services
providers, but only genetic information in aggregate form will be provided to the DistrictBeard_and no applicant or employee shall be
identified or identifiable from the reported information.

The grievance procedure for complaints of discrimination in Policy 1422 applies to complaints of discrimination, including
harassment,_or retaliation prohibited by GINA and may be utilized if an employee alleges discrimination or harassment on the basis
of genetic information or retaliation for identifying, objecting to, or filing a complaint concerning_a violation of GINA or this policy.

42 U.S.C. 2000ff et seq.
Title I, The Genetic Information Nondiscrimination Act_of 2008
29 C.F.R. Part 1635

© Neola 202111

Legal 42 U.S.C. 2000ff et seq.
Title II, The Genetic Information Nondiscrimination Act of 2008

29 C.F.R. Part 1635

Last Modified by Steve LaVallee on September 16, 2021
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Title NONDISCRIMINATION AND ANTI-HARASSMENT - SECTION 504/ADA PROHIBITION AGAINST
DISABILITY DISCRIMINATION IN EMPLOYMENT

Code pol623

Status

Adopted October 17, 2016

Last Revised July 22, 2019

1623 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board will not
engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate against
qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of employees,
employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will not limit,
segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of disability.
Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting qualified
individuals with disabilities who are applicants or employees to discrimination on the basis of disability.

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the School District's Compliance
Officer(s) (see below)_will be published on the District's website, posted throughout the District, and included in the District's
recruitment statements or general information publications.

Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain and ordinary meanings.

Complainant: is the individual who alleges or is alleged to have been subjected to discrimination/retaliation, regardless of whether
the person files a formal complaint or is pursuing_an informal resolution to the alleged discrimination/retaliation.

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e., a day(s) that
the District office is open for normal operating_hours, Monday — Friday, excluding State-recognized holidays).

Respondent: is the individual who is alleged to have engaged in discrimination/retaliation, regardless of whether the Complainant
files a formal complaint or is seeking_an informal resolution to the alleged discrimination/retaliation.

District community: means students, District employees (i.e., administrators, and professional and support staff), and Board
members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties: include but are not limited to guests and/or visitors on District property (e.g., visiting_speakers,_participants on
opposing_athletic teams,_parents), vendors doing_business with or seeking to do business with the Board, and other individuals who
come in contact with members of the District community at school-related events/activities (whether on or off District property).

“An individual with a disability" means a person who has, haskad a record of, or is regarded as having, a physical or mental
impairment that substantially limits one or more major life activities.

Major Life Activities
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Major life activities are functions such as caring for one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping,
standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, reaching,
interacting with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.

Impairment That Substantially Limits a Major Life Activity

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

Qualified Individual with a Disability

A qualified individualperser with a disability means the individual satisfies the requisite skill, experience, education and other job-
related requirements of the employment position thesuehr individual holds or desires and;—with-er-witheutreasenable
aceemmedation; can perform the essential functions of the job in question,_with or without reasonable accommodation.

Reasonable Accommodation

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability unless the accommodation would impose an undue hardship on the operation of the BoardBistriet’'s program and/or
activities. A reasonable accommodation is not reeessarity-required for an individual who is merely regarded as having a disability.

Facilities
No qualified person with a disability will be denied the benefits of, excluded from participation in, or otherwise be subjected to

discrimination under any program or activity to which Section 504/American with Disabilities Act (ADA)_applies because the District's
facilities are inaccessible to or unusable by persons with disabilities.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing_facilities constructed prior to June 3, 1977, the District is committed to operating_its programs and activities so that they are
readily accessible to persons with disabilities.

District Compliance Officer{s}

The Board designates the following individual(s) to serve as the District's 504 CO(s)/ADA Coordinator(s) (hereinafter referred to as
the "COs").

Carmen O'Brien

Business Manager

School District of Manawa
800 Beech Street

Manawa, WI 54949
920-596-5840
cobrien@manawaschools.org

Daniel Wolfgram

High School/Middle3unter+High School Principal
School District of Manawa

800 Beech Street

Manawa, WI 54949

920-596-5310
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dwolfgram@manawaschools.org

The names, titles, and contact information of these individuals will be published annually in the staff handbooks and on
the School District's website.

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including_the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination/retaliation or denial of equal access. The COs also shall verify that proper notice of nondiscrimination for Title II of the
Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation
Act of 1973 (as amended),_and the Age Discrimination in Employment Act of 1975 is provided to staff members and the general
public. A copy of each of the Acts and regulations on which this notice is based will be made available upon request from the CO-Anry

The COs will oversee the investigation of any complaints of discrimination based on disability, which may be filed pursuant to the
Board's adopted internal complaint procedure, and will attempt to resolve such complaints._Any complaint received regarding the
District Administrator or a Board member shall be referred to the Board’s legal counsel, who shall assume the role of the CO for such
complaints, as appropriate. Additionally,_if the complaint is regarding_a CO,_the complaint shall be reported to the District
Administrator, who shall coordinate with the other appointed/designated CO, or, if appropriate appoint/designate another individual
to serve as CO for the complaint regarding_a CO.

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. (See Complaint
Procedure below.)

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation, or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.
Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to
the complaint, and offer possible solutions to the dispute. The complaint must be filed with COs within the time limits specified

below. The COs are available to assist individuals in filing a complaint.

Internal Complaint Procedure
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The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. Use of the internal complaint procedure is not a prerequisite to the pursuit of other remedies,
including the filing of a complaint with the U.S. Department of Education's Office for Civil Rights.

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with
the CO.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal
written complaint with the CO. The written complaint must contain the name and address of the individual or representative
filing the complaint, be signed by the Complainant or someone authorized to sign for the Complainant, describe the alleged
discriminatory action in sufficient detail to inform the CO of the nature and date of the alleged violation and propose a
resolution. The complaint must be filed within thirty (30) eatendar-days of the circumstances or event giving rise to the
complaint unless the time for filing is extended by the CO for good cause.

C. The CO will conduct an independent investigation of the matter (which may or may not include a hearing). This complaint
procedure contemplates informal, but thorough investigations, affording all interested persons and their representatives, if
any, an opportunity to present witnesses and other evidence relevant to the complaint. The CO will provide the Complainant
with a written disposition of the complaint within ten (10) busiress-days. If no decision is rendered within ten (10) business
days, or the decision is unsatisfactory in the opinion of the Complainant, the employee may file, in writing, an appeal with the
District Administrator. The CO shall maintain the District’s files and records relating to the complaint.

D. The District Administrator will, within ten (10) busiress-days of receiving the written appeal, conduct a hearing with all
parties involved in an attempt to resolve the complaint.

The District Administrator will render his/her decision within ten (10) busiress-days of the hearing.
E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies.

If it is determined that the Complainant was subjected to urtawfut-discrimination, the CO must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, effective, and tailored to the specific situation.

OCR Complaint

At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:

U.S. Department of Education Office for Civil Rights Citigroup Center
500 W. Madison Street Suite 1475

Chicago, IL 60661

(312) 730-1560

FAX: (312) 730-1576

TDD: (877) 521-2172

E-mail: OCR.Chicago@ed.gov

Privacy/Confidentiality

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s),_and the witnesses as
much as possible,_consistent with the District’s legal obligations to investigate, take appropriate action,_ and conform with any
discovery or disclosure obligations.

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.

During_the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining_confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or provided during_the course of the investigation.
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Remedial Action and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including_but not
limited to counseling_services, reinstatement of leave taken due to the discrimination or other appropriate action.

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to ensure no further
discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against discrimination by taking_appropriate action reasonably calculated to stop
and prevent further misconduct.

While observing the principles of due process,_a violation of this policy may result in disciplinary action up to and including_the
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable
State law and any relevant codes of conduct.

When imposing_discipline,_the District Administrator shall consider the totality of the circumstances involved in the matter, including
the age and maturity level of any student involved. In those cases where discrimination/retaliation is not substantiated, the Board
may _consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its recurrence, and
remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging urtawfet-discrimination/retaliation, or participates as a
witness in an investigation, is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce,Speeificatty—the
Beard-will-ret-diseriminate/retatiateagainst—coerceintimidate—threaten or interfere with any individual because the person opposed
any act or practice made unatawfut-by Section 504 or the ADA, or because that individual made a report, formal complainteharge,
testified, assisted or participated,_or refused to participate in any manner in an investigation, proceeding, or hearing under those
laws_and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or
enjoyment of any right granted or protected by those laws_and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in the imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of discriminatory
practices. The District Administrator shall provide appropriate information to all members of the District community related to the
implementation of this policy and shall provide training_for District students and staff where appropriate. All training and information
provided regarding_the Board's policy and discrimination,_ in general, will be age and content-appropriate.

Retention of Investigatory Records and Materials

The CO is responsible for overseeing_the retention of all records that must be maintained pursuant to this policy. All individuals
charged with conducting_investigations under this policy shall retain all documents,_electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315)_created and/or received as part of an investigation, which may include but are not
limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining_to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining_to an
alleged violation of this policy;
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C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District's response to the alleged violation of this
policy;.

D. written witness statements;

E. narratives, notes from, and audio, video, or digital recordings of witness interviews/statements;

F. e-mails,_texts, and social media posts that directly relate to or constitute evidence pertaining_to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes and summaries prepared contemporaneously by the investigator in whatever form made (e.g.,_ handwritten, keyed into
a computer or tablet, etc.), but not including_transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including_summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning_the outcome of the investigation, including_any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportive measures offered and/or provided to the Complainant and the Respondent, including_no
contact orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged
receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and procedures/guidelines used by the District to conduct the investigation and any documents
used by the District at the time of the alleged violation to communicate the Board's expectations to students and staff with
respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee Handbooks);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

N. documentation of any training_provided to District personnel related to this policy including, but not limited to notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing_this policy, including_their duty to report alleged violations of this policy and/or conduct an investigation
of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained regardless of
whether there is an investigation of an alleged violation of this policy. It is best practice to maintain a log_of all
staff members who participate in a training, along with the date, time, and location of the training, the name

training.]

It is suggested the following_records also be maintained, as appropriate.

0. documentation that any rights or opportunities that the District made available to one party during_the investigation were
made available to the other party on equal terms;

P. copies of any notices sent to the Respondent of the allegations constituting_a potential violation of this policy;

Q. copies of any notices sent to the Complainant and the Respondent in advance of any interview or meeting;

R. copies of any documentation or evidence used during_informal and formal disciplinary meetings and hearings,_including_the
investigation report and any written responses submitted by the Complainant or the Respondent.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA)_and/or State law, such as student records and confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315)_created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years and longer if
required by the District’s records retention schedule.

Revised 11/19/18
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Legal 29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

29 C.F.R. Part 1630
34 C.F.R. Part 104

Last Modified by Melanie Oppor on October 8, 2021
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1662 - EMPLOYEE ANTI-HARASSMENT
Prohibited Harassment

The Board is committed to a work environment that is free of harassment of any form. The Board will not tolerate any form of
harassment and will take all necessary and appropriate action to eliminate it. Any member of the School District community who
violates this policy will be subject to disciplinary action, up to and including termination of employment. Additionally, appropriate
action will be taken to stop and otherwise deal with any third party who engages in harassment against our employees.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, age, sex
(including transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed or religion, genetic
information, handicap or disability, marital status, citizenship status, veteran status, military service (as defined in 111.32, Wis.
Stats.), ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s premises during non-working
hours, declining to attend an employer-sponsored meeting or to participate in any communication with the employer about religious
matters or political matters_(collectively, "Protected Classes"), or any other characteristic protected by law in its employment
practices (hereinafter referred to as "harassment"“Pretected-ClassesCharacteristies®), and encourages those within the School
District community as well as Tthird Pparties, who feel aggrieved to seek assistance to rectify such problems. The Board prohibits
harassment that affects tangible job benefits, interferes unreasonably with an individual’s work performance, or creates an
intimidating, hostile, or offensive working environment. Harassment may occur employee-to-employee, employee-to-student, male-
to-female, female-to-male, male-to-male, or female-to-female.

The Board will investigate all allegations of harassment and, in those cases where harassment is substantiated, the-Beard-wit-take
immediate steps eatettated-to end the harassment, prevent its reoccurrence, and;—-applicable; remedy its effects.

Individuals who are found to have engaged in harassment will be subject to appropriate disciplinary action.

Notice

Notice of the Board's policy on anti-harassment related to employment practices and the identity of the District's Compliance Officers
will be posted throughout the District and published in any District statement regarding_the availability of employment, staff
handbooks, and general information publications of the District as required by Federal and State law and this policy.

Definitions
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Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant: is the individual who alleges, or is alleged, to have been subjected to harassment, regardless of whether the person
files a formal complaint or is pursuing_an informal resolution to the alleged harassment.

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e., a day(s)
that the District office is open for normal operating_hours, Monday — Friday, excluding_State-recognized holidays).

Respondent:_is the individual who has been alleged to have engaged in harassment, regardless of whether the Reporting_Party files
a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community: means students and Board employees (i.e., administrators, and professional and support staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties: include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,_participants
on opposing_athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).

Bullying
Bullying_rises to the level of harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying_is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including_any threatening,_insulting, or dehumanizing_gesture, by an adult or student, that is severe or pervasive
enough to create an intimidating,_hostile, or offensive educational or work environment;_cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;
D. stalking;.

E. cyberstalking;

G. physical violence;

H. theft;

I. sexual,_religious, or racial harassment;

J. public humiliation;_or

K. destruction of property.
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“Harassment” also includes “hate speech”—the use of language, behavior, or images/symbols that express prejudice against a
particular group or groups on the basis of any protected characteristic(s).

Examples are:

A. making_statements that promote violence toward a racial or ethnic group;

B. drawing, displaying, or posting_images or symbols of prejudice (e.g., swastikas).

Sexual Harassment

For purposes of this policy and consistent withPurstanrtte Title VII of the Civil Rights Act of 1964, and-Fitle-bx-oef-theEducationat
Armenrdments—of1972-"sexual harassment" is defined as unwelcome sexual advances, requests for sexual favors, and other physical,
verbal, or visual conduct based on sex constitutes sexual harassment when:

A. a supervisory employee engages in harassing behavior towards a subordinate employee, regardless of whether such conduct
creates a hostile work environment;

B. acquiescence in or submission to such conduct is an explicit or implicit term or condition of employment;

C. an individual's acquiescence in, submission to, or rejection of such conduct becomes the basis for employment decisions
affecting that individual;

D. such conduct is sufficiently severe, pervasive, and persistent such that it has the purpose or effect of unreasonably interfering
with an individual's work performance or creating an intimidating, hostile or offensive work environment;

E. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism results in an adverse employment action for another employee or
otherwise creates a hostile work environment;

F. inappropriate boundary invasions by a District employee or other adult member of the District into a student's personal space
and personal life.

Sexual harassment may involve the behavior of a person of anyeither gender against a person of the same or anothereppesite
gender.

Sexual Harassment covered by Policy 2266/AG 2266 — Nondiscrimination on the Basis of Sex in Education Programs or Activities,
i.e., sexual harassment prohibited by Title IX, is not included in this policy. Allegations of such conduct shall be addressed solely by
Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A. unwelcome sexual propositions, invitations, solicitations, and flirtations;
B. unwanted physical and/or sexual contactassaui;

C. threats or insinuations that a person's employment, wages, promotion, assignments, or other conditions of employment may
be adversely affected by not submitting to sexual advances;

D. unwelcome verbal expressions-efasexduatratare, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls, text messages, or social media postings;

E. sexually suggestive objects, pictures, graffiti, videosvidestapes, posters, audio recordings, or literature; placed in the work e+
ed-ueabreﬁal—enwronment that reasonablv may. embarrass or offend |nd|V|duaIs,rFemast—SﬁeetHat-fﬁq—a-betrt—a—aereﬁ—s—se*ua+

F. unwelcome and inappropriate touching, patting, or pinching; obscene gestures;
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G. asking or telling_about sexual fantasies, sexual preferences, or sexual activities;

H. speculation about a person's sexual activities or sexual history or remarks about one's own sexual activities or sexual history;

I. giving_unwelcome personal gifts, such as lingerie, that suggest the desire for a romantic relationship;

J. leering_or staring_at someone in a sexual way,_such as staring_at a person's breasts, buttocks, or groin;

K. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a hostile work
environment;-and

L. inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life;_and

M. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Sexual relationships between staff members, where one staff member has supervisory responsibilities over the other, are
discouraged as a matter of Board policy. Such relationships have an inherent possibility of being construed as sexual harassment
because the consensual aspect of the relationship may be the result of implicit or explicit duress caused by uncertainty regarding the
consequences of non-compliance.

Romantic or sexual relationships between District staff (teachers, aides, administrators, coaches or other school authorities) and a
student is expressly prohibited. Any school staff member who engages in sexual conduct with a student may also be guilty of a
crime and any information regarding such instances will be reported to law enforcement authorities.

Boundary Invasions

Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational sense. For
example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during wrestling or

football can be appropriate. However, other behaviors might be going too far, are inappropriate and may be signs of sexual
grooming. Inappropriate boundary invasions may include, but are not limited to the following:

A. hugging, kissing, or other physical contact with a student;

B. telling sexual jokes to students;

C. engaging in talk containing sexual innuendo or banter with students;

D. talking about sexual topics that are not related to curriculum;

E. showing pornography to a student;

F. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");
G. initiating or extending contact with students beyond the school day for personal purposes;

H. using e-mail, text messaging, or websites to discuss personal topics or interests with students;

I. giving students rides in the staff member's personal vehicle or taking students on personal outings without administrative
approval;

J. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or previous
sexual experiences);

K. going to a student's home for non-educational purposes;
L. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of student);
M. giving gifts or money to a student for no legitimate educational purpose;

N. accepting gifts or money from a student for no legitimate educational purpose;
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0. being overly "touchy" with students;
P. favoring certain students by inviting them to come to the classroom at non-class times;
Q. getting a student out of class to visit with the staff member;

R. providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual behavior, substance
abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed and authorized to do so;

S. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);
T. being alone with a student behind closed doors without a legitimate educational purpose;
U. telling a student "secrets" and having "secrets" with a student;

V. other similar activities or behavior.

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the District Administrator.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work performance; or of creating an
intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed at the characteristics
of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin_or ancestry and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct
is directed at the characteristics of a person's national origin_or ancestry, such as negative comments regarding customs, manner of
speaking, language, surnames, or ethnic slurs.

Age Harassment

Prohibited age-based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's age,
being over age forty (40), and when the conduct has the purpose or effect of interfering with the individual's work performance; or
of creating an intimidating, hostile, or offensive working environment.

Race/Color Harassment

Prohibited race/color based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
race and/or color and when the conduct has the purpose or effect of interfering with the individual's work performance; or of
creating an intimidating, hostile, or offensive working environment._Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying_stereotypes, epithets, and/or negative references
regarding_racial customs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s
disability, perceived disability, or record of disability, and when the conduct has the purpose or effect of interfering with the
individual’s work performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment may occur
where conduct is directed at the characteristics of a person’s current or past disabilitygisablirg-cenrdition or a perceived condition,
such as negative comments about speech patterns, movement, physical impairments or defects/appearances, or the like. Such
harassment may further occur where conduct is directed at or pertains to a person's genetic information.

Anti-Harassment Compliance Officers

The following_individual(s) shall serve as the District’s Anti-Harassment Compliance Officer(s)_(hereinafter, “the Compliance
Officer(s)” or "CO" "COs"):
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Carmen O'Brien

Business Manager

School District of Manawa
800 Beech Street

Manawa, WI 54949
920-596-5840
cobrien@manawaschools.org

Daniel Wolfgram

High School/Middle School Principal
School District of Manawa

800 Beech Street

Manawa, WI 54949

920-596-5310
wolfgram@manawaschools.org

The Compliance Officer(s) are responsible for coordinating_the District’s efforts to comply with applicable Federal and State laws and
regulations,_including_the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.

Reports and Complaints of Harassing Conduct

The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to harassment, to assist
students, other members of the District community,_and third parties who seek support or advice when informing another individual
about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have not
resulted in the filing_of a formal complaint and where all parties are in agreement to participate in an informal process.

Compliance Officers shall accept reports of harassment directly from any member of the School District community or a Third Party
or receive reports that are initially filed with an administrator, supervisor, or other District-level official. Upon receipt of a report of
alleged harassment, the Compliance Officer(s)_will contact the Complainant and begin either an informal or formal complaint process
(depending_on the request of the Complainant or the nature of the alleged harassment), or the District Administrator will designate a
specific individual to conduct the process necessary for an informal or formal investigation. The Compliance Officer(s)_will provide a
copy_of this policy to the Complainant and Respondent. In the case of a formal complaint, the Compliance Officer(s) will prepare
recommendations for the District Administrator or will oversee the preparation of such recommendations by a designee. All Board
employees must report incidents of harassment that are reported to them to the Compliance Officer within two (2) days of learning
of the incident.

Any Board employee who directly observes harassment is obligated, in accordance with this policy, to report such observations to
the Compliance Officer(s)_within two (2)_days. Additionally, any Board employee who observes an act of harassment is expected to
intervene to stop the harassment, unless circumstances make such an intervention dangerous,_in which case the staff member
should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the harassment.
Thereafter, the Compliance Officer(s) or designee must contact the Complainant,_if age eighteen (18) or older, or Complainant's
parents/quardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's intent to
investigate the alleged wrongdoing.

Members of the School District community-anda-third-parties;—which-reludes—at-staff; along with Third Parties are encouraged to
promptly report incidents of harassing conduct to an administrator, supervisor or other District official so that the Board may address
the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who receives
such a reporteemptaint shall file it with the Bistriet’'s-Compliance Officer within two (2)_days of receiving the report of harassmentat

. F' e

Members of the School District community and Third Partieser-third-parties who believe they have been harassed by another
member of the School District community or a Third Partythird-party are entitled to utilize the Board's complaint process that is set
forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'seemplairing-rdiviguats
employment unless the complaining individual makes the complaint maliciously or with the knowledge that it is false.

Reporting procedures are as follows:

A. Any employee who believes s/he has been the victim of harassment prohibited under this policy is encouraged to report the
alleged harassment to the appropriate school official as identified in D below.

B. Teachers, administrators, and other District officials who have knowledge of or receive notice that an employee has or may
have been the victim of harassment prohibited under this policy shall immediately report the alleged harassment to the
appropriate school official as defined in D below.
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C. Any other person with knowledge or belief that an employee has or may have been the victim of harassment prohibited by
this policy shall be encouraged to immediately report the alleged acts to an appropriate school official as identified in D
below.

D. Appropriate District officials are as follows:

1. Any complaint under this policy shall be reported to the District’s Compliance Officer unless the complaint is regarding
the Compliance Officer. In such cases, the complaints shall be reported to the District Administrator, who will
coordinate with the other appointed/designated CO, or, if appropriate appoint/designate another individual to serve as

CO for the complaint regarding_a CO.fer-such-complaints:

2. Any complaint under this policy regarding the District Administrator or Board Member that is received by the District
Compliance Officer shall be referred to the Board’s legal counsel, who shall assume the role of the District Compliance
Officer for such complaints.

E. The reporting party or Complainant shall be encouraged to use a report form available from the Principal of each building or
available from the District office, but oral reports shall be considered complaints as well. Use of formal reporting forms shall
not be mandated. However, all oral complaints shall be reduced to writing. Further, nothing in this policy shall prevent any
person from reporting harassment directly to the District Administrator_or other supervisory employee.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the District shall designate both a male and a female District Compliance Officer.

If during an investigation of alleged bullying, aggressive behavior, and/or harassment in accordance with Policy 5517.01 - Bullying,
the Principal believes that the reported misconduct may have created a hostile work environment and may have constituted
discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior and/or
harassment to the Compliance Officer(s) who shall investigate the allegation in accordance with this policy. If the alleged harassment
involves Sexual Harassment as defined by Policy 2266, the matter will be investigated in accordance with the grievance process and
procedures outlined in Policy 2266. While the Compliance Officer investigates the allegation, or the matter is being addressed
pursuant to Policy 2266, the Principal shall suspend the Policy 5517.01 investigation to await the Compliance Officer's written

report or the determination of responsibility pursuant to Policy 2266. The Compliance Officer shall keep the Principal informed of the
status of the Policy 1662 investigation and provide the Principal with a copy of the resulting written report. Likewise, the Title IX
Coordinator will provide the Principal with the determination of responsibility that results from the Policy 2266 grievance process.

Investigation and Complaint Procedure

Except for sexual harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program or
Activities, aAny employee or other member of the School District community or Third Party (e.g., visitor to the District) who believes
that they haves/re-has been subjected to harassment or has witnessed harassment of another may seek resolution of thehkister
complaint through the procedures as-described below. The complaint process involves an investigation of the Complainant's claims of
harassment or retaliation and a process for rendering_a decision regarding_whether the charges are substantiated.Further—aprecess

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of harassment or
retaliation with the United States Department of Education Office for Civil Rights ("OCR"), the Wisconsin Equal Rights Division,
and/or Equal Employment Opportunity Commission ("EEOC"). The Chicago Office of the OCR can be reached at John C. Kluczynski
Federal Building, 230 S. Dearborn Street, 37th Floor, Chicago, IL 60604; Telephone: 312-730-1560; FAX: 312-730-1576; TDD: 800-
877-8339; Email: OCR.Chicago@ed.gov; Web: http://www.ed.gov/ocr.
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Complaint Procedure

alleges harassment based on a protected class or retaliation may file a complaint, either orally or in wrltlng 1)_with a teacher

Principal;_2)_directly to one of the ; COs;; or 3) to the District Administrator; or other supervisory employee. As noted above, any
complaint received regarding the District Administrator or a Board member shall be referred to the Board’s legal counsel, who shall
assume the role of the CO for such complaints. Additionally, if the complaint is regarding a CO, the complaint shall be reported to
the District Administrator, who may_will consult;+r-eenrsuttation with the other appointed/designated CO, if any, and if necessary
appoint/designate another individual to serve in the role of CO assume-therote-efthe-€6-for sueh a complaint_regarding_a CO.

Due to the sensitivity surrounding complaints of harassment_and retaliation, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) eaterdar-days after the conduct occurs
while the facts are known and potential witnesses are available. If a Complainant informs a Principal, District Administrator, or other
supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation, that employee must report
such information to the CO within two (2) busiress-days.

Throughout the course of the process as described herein, the CO should keep the parties reasonably informed of the status of the
investigation and the decision-making process.

All written complalnts must include the foIIowmg |nformat|0n to the extent known+t—|6—a-v-a-|+a-b+e the identity of the

Res ; a detailed description of the facts upon
which the complalnt is based (i.e., when where, and what occurred) and-a list of potentlal witnesses;_and the resolution sought by
the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the Complainant will
be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further harassment or retaliation including but not limited to a change of work assignment or schedule for the
Complainant and/or the Respondentatteged-harasser. In making such a determination, the CO should consult the Complainant to
assess whether the individual agrees withkistherpoesition—te the proposed action. If the Complainant is unwilling to consent to the
proposed change, the CO may still take whatever actions deemeds/re-deems appropriate in consultation with the District
Administrator. No temporary arrangements shall be disciplinary to either the Ceomplainant or Rrespondent.

Within two (2) JErt:|s+|=re55-days of recelvmg a complalnt the CO will inform the Respondentirdividuat-alleged-to-have-engagedinthe
that a complaint has been received.

The Respondent is not entitled to receive a copy of any written complaint unless the CO determines it is appropriate to do

so; however, the Respondent will be informed about the nature of the allegations. The CO shall inform the Respondent of the
requirements of this policy, which may include providing the Respondent with a copy of this policy or information about where to find
it. Respondent shall be afforded the opportunity to submit a written response to the complaint. The CO shall inform the Respondent
of the Respondent's deadline to provide the CO with the written response to the allegations in the complaint.

Within five (5)_days of receiving_the complaint, the CO will initiate an investigation by at a minimum confirming_receipt of the
complaint with the Complainant and informing_the Complainant of the investigation process.

Although certain cases may require additional time, the CO or designee will attempt to complete an investigation into the allegations

of harassment based on a protected class or retaliation within thirty (30) days of receiving_the formal complaint._

A. interview(s) with the Complainant;
B. interview(s) with the Rrespondent;

C. interviews with any other witnesses who #ay-reasonably may be expected to have any information relevant to the
allegations, as determined by the CO;
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D. consideration of any documentation or other evidence presented by the Complainant, Rrespondent, or any other witness
which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO or designee shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition
of harassment as provided in this policy and State and Federal law as to whether the Respondent engaged in harassment of or
retaliation toward the ComplainantCemptlairant-hasbeen-subjectedteharassment. The CO's recommendations must be based upon
the totality of the circumstances, including the ages and maturity levels of those involved._In determining_if discriminatory
harassment or retaliation occurred, a preponderance of evidence standard will be used.

The CO may consult with the Board's attorney during the course of the investigatory process and/or before finalizing the report to
the District Administrator.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for other
reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the District Administrator or Board
President,_if the matter involves the District Administrator engage outside legal counsel to conduct the investigation consistent with
this policy.

Absent extenuating circumstances, within five (5) busiress-days of receiving the report of the CO, the District Administrator must
either issue a written firat-decision regarding whether or not the complaint of harassment has been substantiated or request further
investigation. A copy of the District Administrator's final decision will be delivered to both the Complainant and the Rrespondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information that
is to be gathered, and such additional investigation must be completed within five (5) busiress-days. At the conclusion of the
additional investigation, the District Administrator must issue a final written decision as described above.

If the District Administrator determines the Respondent engaged in harassment of or retaliation toward the Complainant, the District
Administrator must identify what corrective action will be taken to stop, remedy, and prevent the recurrence of the harassment or
retaliation. The corrective action should be reasonable, timely, age-appropriate,_effective, and tailored to the specific situation.

The decision of the District Administrator shall be final. If the investigation results in disciplinary action, the employee subject to
discipline is entitled to file a grievance pursuant to Board Policy 3340. Nothing in this policy shall be construed to prevent an
employee from bringing a complaint before the Equal Employment Opportunity Commission or the Wisconsin Equal Rights Division.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the member of
the School District community or Tthird Pparty alleging the harassment pursues the complaint. The Board also reserves the right to
have the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board.

The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies_such as the filing_of a complaint with the Office for Civil Rights,_the filing_of charges with local law enforcement, or the
filing of a civil action in court. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

All timelines pertinent to the investigation process are intended to be guidelines to assure that the investigation proceeds with all
deliberate efficiency. Failure of the CO to meet any specific timeline does not invalidate the investigation or provide a defense to the
allegations.

Privacy/Confidentiality

The Sehkeot-District will employ reasonable efforts to protect the rights of the Complainant, the Respondent(s), and all the witnesses
as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligation in an investigation of harassment. The School District will respect the privacy of the Complainant,
the Rrespondent, and all witnesses in a manner consistent with the School District's legal obligations under State and Federal

During the course of an investigation, the CO will determine whether confidentiality during the investigation process is necessary to
protect the interests and reputations of those involved and/or to protect the integrity of the investigation and if so, shall instruct all
members of the School District community and third parties who are interviewed about the importance of maintaining confidentiality.
Any individual who is interviewed as part of a harassment investigation is expected not to disclose any information that is learned or

providedsthetearns-erthat-stheprovides during the course of the investigation.
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Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make such
recommendation to the Board. Administrative leave may be appropriate in situations in which protecting the safety of any individual
or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation should be provided a Garrity warning apprising the
person of his/her obligations to answer questions truthfully and honestly while preserving the right against self-incrimination in the

context of any resulting criminal investigation or prosecution.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions. Failure to do
so may result in disciplinary action.

Remedial ActionSanetions and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant,_including_but not

limited to counseling_services, reinstatement of leave taken due to because of the discrimination, or other appropriate action.

The Board may appoint an individual, who may be an employee,_to follow up with the Complainant to ensure no further
discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against harassment/retaliation by taking_appropriate action reasonably calculated
to stop the harassment and prevent further misconduct.

While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including the
discharge of an employee. All disciplinary action will be taken in accordance with applicable law.

When imposing discipline, the District Administrator shall consider the totality of the circumstances. In those cases where
harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance
with other Board policies.

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent,_allAH# subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its reoccurrence,
and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging_harassment/retaliation or participates as a witness in
an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any
individual because the person opposed any act or practice made by any Federal or State civil rights law, or because that individual
made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an investigation,
proceeding, or hearing_under those laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any
other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in the imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Allegations Constituting Criminal Conduct
If the CO has reason to believe that the Complainant has been the victim of criminal conduct, such knowledge should be reported to

local law enforcement. After such report has been made, the District Administrator shall be advised that local law enforcement was
notified.
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If the Complainant has been the victim of criminal conduct and the accused is the District Administrator, such knowledge should be
reported by the CO to local law enforcement. After such report has been made, the Board President shall be advised that local law
enforcement was notified.

Any reports made to local law enforcement shall not terminate the COs obligation and responsibility to continue to investigate a
complaint of harassment. While the COs may work cooperatively with outside agencies to conduct concurrent investigations, the
harassment investigation shall not be stopped due to the involvement of outside agencies without good cause after consultation with
the District Administrator.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the Complainant's or reporter's work status or work
environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent information
about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent claim of harassment
or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates against
any person who reports an incident of harassment prohibited by this policy or participates in a proceeding, investigation, or hearing
relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment.

Miscellaneous

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to the
School District community and members of the public. This notice shall also include the name, mailing address, and telephone
number of the COs, the name, mailing address, and telephone number of the State agency responsible for investigating allegations
of discrimination in educational employment, and the mailing address and telephone number of the United States Equal Opportunity
Employment Commission.

A link to this policy and any related administrative guidelines shall appear in the employee handbook and a copy shall be made
available upon request of employees and other interested parties.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of harassment. The
District Administrator shall provide appropriate information to all members of the School District community related to the
implementation of this policy and shall provide training for District staff at such times as the Board in consultation with the District
Administrator determines is necessary or appropriate.

The Board will respect the privacy of the Complainant, the individuals against whom the complaint is filed, and the witnesses as
much as practicable, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery, disclosure, or other legal obligations.

Retention of Investigatory Records and Materials

The CO(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All individuals
charged with conducting investigations under this policy shall retain all irfermatien,~documents, electronically stored

information ("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may
includeiretueing; but are not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports, allegations, complaints, and statements collected;
C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel_or individuals contracted or appointed by the Board to fulfill
its responsibilities;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;
F. all documentary evidence;

G. e-mails, texts, or social media posts pertaining to the investigation;
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H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to the
investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;
K. dated written descriptions of verbal notifications to the parties;
L. written documentation of any supportiveirterim measures offered and/or provided to Complainant and/or the

RespondentEemptainants, including no contact orders issued to both parties, the dates issued, and the dates the parties
acknowledged receipt; and

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.q., Student Code of Conduct and/or Employee Handbooks);

0. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

P. documentation of any training_provided to District personnel related to this policy, including_but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing_this policy, including_their duty to report alleged violations of this policy and/or conducting_an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

It is suggested the following records also be maintained, as appropriate.

Q. documentation that any rights or opportunities that the District made available to one party during_the investigation were
made available to the other party on equal terms;

R. copies of any notices sent to the alleged perpetrator/responding_party of the allegations constituting_a potential violation of
this policy;

S. copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;

T. copies of any documentation or evidence used during_informal and formal disciplinary meetings and hearings,_including_the
investigation report, and any written responses submitted by the Complainant or the Respondent.

The irfermationr,—documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).

The irfermatien—documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but
longer if required by the District's records retention schedule.

Revised 12/18/17

Revised 7/22/19

Revised 11/18/19

© Neola 20216
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Legal 111.31, 118.195, 118.20, Wis. Stats.
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Rehabilitation Act of 1973
42 U.S.C. 1983
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
29 C.F.R. Part 1635

National School Boards Association Inquiry and Analysis - May 2008

Last Modified by Melanie Oppor on October 8, 2021
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MANAWA

Book Policy Manual

Section For Board Review - Vol. 30, No. 2 + Special Update
Title Copy of CONTROVERSIAL ISSUES IN THE CLASSROOM
Code po2240

Status

Adopted October 17, 2016

2240 - CONTROVERSIAL ISSUES IN THE CLASSROOM

The Board believes that the consideration of controversial issues has a legitimate place in the instructional program of the
district.

Properly introduced and conducted, the consideration of such issues can help students learn to identify important issues, explore
fully and fairly all sides of an issue, weigh carefully the values and factors involved, and develop techniques for formulating and
evaluating positions. In addition, the opportunity can lead students to learn about how to use critical thinking and problem solving
skills, to study and analyze relevant issues, evaluate different sources of information, make intelligent decisions regarding issues and
how to appreciate the value of differing viewpoints.

For purposes of this policy, a controversial issue is a topic on which opposing points of view have been promulgated by responsible
opinion and/or are likely to arouse both support and opposition in the community. These issues may range across a wide spectrum
of political, social, economic and religious topics.

The Board will permit the introduction and proper educational use of controversial issues provided that their use in the instructional
program:

A. is related to the instructional goals of the course of study and level of maturity of the students;
B. does not tend to indoctrinate or persuade students to a particular point of view;
C. encourages open-mindedness and is conducted in a spirit of scholarly inquiry.

D. does not cause a substantial disruption in the school environment.

Controversial issues related to the program may be initiated by the students themselves provided they are presented in the ordinary
course of classroom instruction,_relate to the topic of instruction, and do not cause substantial disruption to the school environment

Controversial issues may not be initiated by a source outside the schools unless prior approval has been given by the principal.
Issues pertaining to human growth and development, as defined by statute, are subject to 118.019, Wis. Stats.

In the discussion of any controversial issue in the classroom or in the course of professional duties, a teacher may express a
personal opinion, but shall identify it as such, and must not express such an opinion for the purpose of persuading students to
his/her point of view and may only express a personal opinion after the teacher has confirmed that student discussion has
concluded.

Teachers should be mindful that this does not permit them to offer opinions on topics that would not be the subject of discussion in
the classroom due to their appropriateness for the age(s) of the students involved. As always, teachers are expected to serve as
exemplars for their students by demonstrating_good judgment as professionals when discussing_controversial issues and expressing
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personal opinions in the classroom.

The classroom should not be used as a forum for the discussion of District employment issues.

The Board recognizes that a course of study or certain instructional materials may contain content and/or activities that some
parents find objectionable. If after careful, personal review of the program lessons and/or materials, a parent indicates to the school
that either content or activities conflicts with his/her religious beliefs or value system, the school will honor a written request for
his/her child to be excused from particular classes for specified reasons. The student, however, will not be excused from participating
in the course or activities mandated by the State and will be provided alternative learning activities during times of parent-requested
absences.

(See also Policy 3310 - Freedom of Speech in Noninstructional Settings)

© Neola 202111

Legal Garcetti v. Ceballos, 126 S. Ct. 1951 (2006)

Last Modified by Steve LaVallee on September 16, 2021
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MANAWA

Book Policy Manual
Section For Board Review - Vol. 30, No. 2 + Special Update
Title NONDISCRIMINATION AND ANTI-HARASSMENT - NONDISCRIMINATION AND ACCESS TO

EQUAL EDUCATIONAL OPPORTUNITY
Code po2260

Status

2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

The Board is committed to providing an equal educational opportunity for all students in the District.

The Board does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, pregnancy, marital status,
parental status, sexual orientation, sex, (including trarsgender status, change of sex or gender identity), or physical, mental,

emotional, or learning disability ("Protected Classes") in any of its student program and activities. This policy is intended to support
and promote nondiscriminatory practices in all District and school activities, particularly in the following areas:

A. use of objective bases for admission to any school, class, program, or activity;
B. prohibition of harassment towards students and procedures for the investigation of claims (see Policy 5517);
C. use of disciplinary authority, including suspension and expulsion authority;

D. administration of gifts, bequests, scholarships and other aids, benefits, or services to students from private agencies,
organizations, or persons;

E. selection of instructional and library media materials in a nondiscriminatory manner and that reflect the cultural diversity and
pluralistic nature of American society;

F. design and implementation of student evaluation practices, materials, and tools, but not at the exclusion of implementing
techniques to meet students' individual needs;

G. design and configuration of facilities;

H. opportunity for participation in extra-curricular and co-curricular activities provided that separate programs for male and
female students may be available provided comparable activities are made available to all in terms of type, scope, and
District support; and

I. the school lunch program and other school-sponsored food service programs.

The Board is also committed to equal employment opportunity in its employment policies and practices as they relate to students.
The Board’s policies pertaining to employment practices can be found in Policy 1422, Policy 3122, and Policy 4122 -
Nondiscrimination and Equal Employment Opportunity.

The District will identify,_evaluate, and provide a free appropriate public education to students with disabilities who are determined
eligible for special education and related services under the Individuals with Disabilities Education Act (IDEA) or Section 504 of the
Rehabilitation Act of 1973 (Section 504).

The District's educational programs include the academic and nonacademic setting. Each qualified student with a disability shall be
educated with students without disabilities to the maximum extent appropriate. In the nonacademic setting, a student with a
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disability shall participate with students without disabilities to the maximum extent appropriate.

Notice of the Board's policy on nondiscrimination and the identity of the District's Compliance Officer(s) (see below) will be published

on the District's website, posted throughout the District, and included in the District's recruitment statements or general information

publications.

Principal’s Responsibilities

Each Principal shall verify that the procedures used with students and parents for selection of and participation in any part of the

District's academic,_co-curricular,_or extra-curricular programs do not discriminate on the basis of the Protected Classes.

District Administrator’s Responsibilities

In furtherance of the aforesaid goal, the District Administrator shall:

A. Curriculum Content

1. review current and proposed courses of study and textbooks to detect any bias based upon the Protected Classes

ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict thosetke Protected

Classeseontribution-ef-both-sexes,—variousraces,—ethric-groups,—ete—toward the development of human society;

2. provide that necessary programs are available for students with limited use of the English language;

B. Staff Training

develop an ongoing program of staff training and in-service training for school personnel designed to identify and solve
problems of bias based upon the Protected Classes in all aspects of the program;

C. Student Access

1. review current and proposed programs, activities, facilities, and practices to ensure that all students have equal

access thereto and are not segregated on the basis of the Protected Classes in any duty, work, play, classroom, or
school practice, except as may be permitted under State regulations;

. verify that facilities are made available in a non-discriminatory fashion, in accordance with Board Policy 7510 - Use of

District Facilities, for non-curricular student activities that are initiated by parents or other members of the
community, including but not limited to any group officially affiliated with the Boy Scouts of America or any other
youth group listed in Title 36 of the United States Code as a patriotic society;

. verify that the educational programs of this District are accessible to all students;

All programs need to be designed and scheduled so the location or nature of the facility or area will not deny an
otherwise qualified student with a disability the opportunity to participate in the academic or other school programs on
the same basis as students without disabilities.

. require that service animals for students who require this type of assistance shall be permitted access to all facilities,

programs, and events of the District.

D. District Support

require that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters;

E. Student Evaluation

verify that tests, procedures, ander guidance and counseling materials, which are designed to evaluate student progress, rate
aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may be judged,
are not differentiated or stereotyped on the basis of the Protected Classes.

Definitions

https://go.boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 2/9



12/9/21, 10:55 AM BoardDocs® PL

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant: is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless
of whether the person files a formal complaint or is pursuing_an informal resolution to the alleged discrimination/retaliation.

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)_that
the District office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

Military status: refers to a person’s status in the uniformed services, which includes the performance of duty on a voluntary or
involuntary basis in a uniformed service,_including_active duty, active duty for training, initial active duty for training, inactive duty
for training,_and full-time National Guard duty. It also includes the period of time for which a person is absent from school for the
purpose of an examination to determine the fithess of the person to perform any duty listed above.

Respondent: _is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether
the Reporting_Party files a formal complaint or is seeking_an informal resolution to the alleged discrimination/retaliation.

School District community: means students and Board employees (i.e.,_ administrators, and professional and support staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties: include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,_participants
on opposing_athletic teams, parents), vendors doing_business with, or seeking_to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).

The District Administrator shall appeirtand-publicize the name of the compliance officer(s) who is/are responsible for coordinating
the District's efforts to comply with the applicable Federal and State laws and regulations, including the District's duty to address in
a prompt and equitable manner any inquiries or complaints regarding discrimination or equal access. The Compliance Officer(s) also
verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI and VII of the
Civil Rights Act of 1964, Fitle-b¢of-the-Education-Armendment-Aetof1972-Section 504 of the Rehabilitation Act of 1973 (as
amended), is provided to students, their parents, staff members, and the general public.

The District Administrator shall attempt annually to identify children with disabilities, ages 3 - 2+22, who reside in the District but do
not receive a public education.

In addition, the District Administrators/ke shall establish procedures to identify students who are Limited English Proficient, including
immigrant children and youth, to assess their ability to participate in District programs; and develop and administer a program that
meets the English language and academic needs of these students. This program shall include procedures for student placement,
services, evaluation, and exit guidelines and shall be designed to provide students with effective instruction that leads to academic
achievement and timely acquisition of proficiency in English. As a part of this program, the District will evaluate the progress of
students in achieving English language proficiency in the areas of listening, speaking, reading and writing, on an annual basis.

Reporting Procedures

Students and District employees are required, and all other members of the District community and Third PartiesStudents—parents
and-aH-othermembers—ef-the-Sechool-Districtecommunity are encouraged to promptly report suspected violations of this policy to ana
teaeher-or administrator,_supervisor, or other District official so that the Board may address the conduct. Any teacher,-e¢
administrator,_supervisor,_or other District employee or official who receives such a complaint shall file it with the District’s
Compliance Officer within two (2) daysat-histherfirst-oppertunity._ [NOTE: While students are advised to report
discrimination/retaliation to administrators, supervisors, or other District officials, the Board recognizes that some
students may report discrimination/retaliation to a teacher. When a teacher receives such a report, the teacher must
file it with the CO as indicated above.]

Members of the District community, which includes students or Third Parties, who believe they have been discriminated/retaliated

against are entitled to utilize the complaint process set forth below. Initiating_a complaint, whether formally or informally, will not
adversely affect the Complainant's employment or participation in educational or extra-curricular programs. While there are no time
limits for initiating_complaints under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.

If during_an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying,
the Principal believes that the reported misconduct may _constitute unlawful discrimination based on a Protected Class, the Principal
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shall report the act to one of the COs, who shall investigate the allegation in accordance with this policy. While the CO investigates
the allegation, the Principal shall suspend the Policy 5517.01 investigation to await the CO's written report. The CO shall keep the
principal informed of the status of the Policy 2260 investigation and provide the Principal with a copy of the resulting written report.

The COs will be available during regular school/work hours to discuss concerns related to discrimination/retaliation. COs shall accept
reports of discrimination/retaliation directly from any member of the District community or a Third Party and reports that initially are
made to another District employee. Upon receipt of a report of alleged discrimination/retaliation, the CO will contact the Complainant
and begin either an informal or formal complaint process (depending_on the Complainant's request and the nature of the alleged
discrimination/retaliation)_or designate a specific individual to conduct such a process.

The CO will provide a copy of this policy to the Complainant and the Respondent. In the case of a formal complaint,_the CO will
prepare recommendations for the District Administrator or oversee the preparation of such recommendations by a designee. All
members of the District community must report incidents of discrimination/retaliation that are reported to them to the CO within two
(2)_days of learning_of the incident/conduct.

Any District employee who directly observes discrimination/retaliation of a student is obligated, in accordance with this policy, to
report such observations to one of the COs within two (2) days. Additionally, any District employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct unless circumstances make such an intervention
dangerous,_in which case the staff member should immediately notify other District employees and/or local law enforcement
officials, as necessary, to stop the misconduct. Thereafter, the CO/designee must contact the Complainant if age eighteen (18) or
older or the Complainant's parents/guardians if the student is under the age of eighteen (18) within two (2) days to advise of the
Board's intent to investigate the alleged wrongdoing.

Fitle DX-Complaint Ceerdinaters/District Compliance Officers (hereinafter referred to as the "COs")

The Board designates the following individuals to serve as the District’s CO's:

Carmen O'Brien

Business Manager

School District of Manawa
800 Beech Street

Manawa, WI 54949
920-596-5840
cobrien@manawaschools.org

Daniel Wolfgram

High School/Middle School Principal
800 Beech Street

Manawa, WI 54949

920-596-5310
dwolfgram@manawaschools.org

The names, titles, and contact information of these individuals will be published annually in the staff and student
handbooks, and on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to student discrimination in educational
opportunities under this policy.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein, the CO
should keep the parties reasonably informed of the status of the investigation and the decision-making process.

All complaints must include the following |nformat|on to the extent knowmt—rs—avaﬁabte a descrlptlon of the aIIeged V|0Iat|on the
identity of the Respondentirdividuat v v
ifany; a detailed description of the facts upon which the complaint is based_(i.e., when where, and what occurred) ane-a list of
potential witnesses;_and the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the Complainant will
be asked to verify the accuracy of the reported chargerepert by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to protect the
Complainant from further loss of educational opportunity, including but not limited to a change of work assignment or class schedule
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for the Complainant, tentative enrollment in a program, or other appropriate action. In making such a determination, the CO should
consult the Complainant to assess whether the individual agrees with the proposed actionprierteanyactionbeingtaken. If
the Complainant is unwilling_ to consent to the Droposed chanqe the CO st|II may_take whatever actlons are deemed aDDroDrlate in
consultation with the District Administrator. i
takens

As soon as appropriate in the investigation process, the CO will inform the Respondentany-individual-ramed-by-the-Complairantin
eennecten—with-analeged—vielatienefthispeliey, that a complaint has been received. The person(s) must also be provided an

opportunity to respond to the complaint.

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as feasible,
in consideration of the circumstances, while taking measures to complete a thorough investigation. The complaining party shall be
notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall reach a determination concerning
the complaint within ninety (90) days of receipt unless additional time is agreed to by the complaining party.

The investigation will include:

A. interviews with the Complainant;

B. interviews with the Respondentany-persensnamed-in-the—complaint;

C. interviews with any other witnesses who may-reasonably may_be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other witness which
is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO or designee shall prepare and deliver a written report to the District Administrator
which summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the Complainant has been denied access to educational
opportunities on the basis of one of the protected classifications, based on a preponderance of evidence standard. The CO’s
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those involved.

The CO may consult with the Board's attorney during the course of the investigatory process and/or before finalizing the report to
the District Administrator.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for other
reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the District Administrator or Board
President,_if the matter involves the District Administrator, engage outside legal counsel to conduct the investigation consistent
with this policy.

Absent extenuating circumstances, within five (5)ten{+8)-busiress days of receiving the report of the CO_or designee, the District
Administrator must-either must issue a writtenfirat decision regarding whether the charges have been substantiatedthe-eormptaint or
request further investigation. A copy of the District Administrator's final decision will be delivered to both the Complainant_and
Respondent )-and-to-theRespendent—ifany-FEND-OF-OPTEON]. The District Administrator may redact information from the
decision in the event the release of information raises concerns regarding the integrity of the complaint or investigation process. The
Board authorizes the District Administrator to consult with legal counsel to determine the extent to which information in an
investigation report must be provided to either the Complainant or Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information that
is to be gathered, and such additional investigation must be completed within five (5)ter+{368)-busiress days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above. The decision of the
District Administrator will be reviewed by the Board upon request.

If the Complainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the State
Superintendent of Public Instruction by submitting a written request to the Wisconsin Department of Public Instruction, Pupil
Nondiscrimination Program, or by contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157. Any person, including the
Respondent in a complaint, who is subject to disciplinary action up to and including termination as a result of a complaint may
choose to file a grievance utilizing the District's grievance procedure as outlined in Policy 3340 or Policy 4340.

The Board reserves the right to investigate and resolve a complaint or report regardless of whether the member of the School
District community or third party chooses to pursue the complaint. The Board also reserves the right to have the complaint
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investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by the
Board.

The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing_of a complaint with the Office for Civil Rights,_the filing_of charges with local law enforcement, or the
filing_of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Additional School District Action
If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.) (Policy 8462), or threats of violence (Policy 8462.01), the CO or

District Administrator shall take such additional actions as necessary and appropriate under the circumstances, which may include a
report to the appropriate social service and/or law enforcement agency charged with responsibility for handling such investigations.

Privacy/Confidentiality

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the

and comply with any discovery or disclosure obligations. Confidentiality cannot be guaranteed, however. All
Complainants proceeding through the investigation process should be advised that as a result of the investigation,
allegations against individuals may become known to those individuals, including_ the Complainant’s identity.

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's
identity.

During_the course of an investigation, the CO or designee will instruct each person who is interviewed about the
importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not
to disclose to third parties any information that is learned or provided during the course of the investigation.

Pri | Confidentialit

Remedial Action and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant,_including_but not
limited to counseling services, reinstatement of leave taken because of the discrimination, the opportunity to complete assignments
missed due to absences related to the discrimination, or other appropriate action.

The Board may appoint an individual, who may be a District employee,_to follow up with the Complainant to ensure no further
discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against discrimination/retaliation by taking_appropriate action reasonably
calculated to stop and prevent further misconduct.

While observing_the principles of due process, a violation of this policy may result in disciplinary action up to and including_the
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable
State law and the terms of any relevant codes of conduct.

When imposing_discipline,_the District Administrator_shall consider the totality of the circumstances involved in the matter,_including
the ages and maturity level of any student involved. In those cases where discrimination/retaliation is not substantiated, the Board
may_consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.
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Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent,_all subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its reoccurrence,
and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging_harassment/retaliation or participates as a witness in
an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any
individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because that
individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination, filing_a formal complaint, or participating in an investigation or
meeting_is a serious violation of this policy that can result in the imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of discriminatory
practices. The District Administrator shall provide appropriate information to all members of the School District community related to
the implementation of this policy and shall provide training_for District students and staff where appropriate. All training,_as well as
all information,_provided regarding the Board's policy and discrimination in general, will be age and content appropriate.

Retention of Public Recoerds;,StudentRecoerds;—and-Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all information, documents, electronically stored
information ("ESI”), and electronic media (as defined in Policy 8315) created and received as part of an investigation, including but
not limited to:

>

all written reports/allegations/complaints/statements;
B. narratives of all verbal reports, allegations, complaints, and statements collected;
C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel_or individuals contracted or appointed by the Board to fulfill
its responsibilities;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;
F. all documentary evidence;
G. e-mails, texts, or social media posts related to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to the
investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;
K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any supportiveirterims measures offered and/or provided to Complainant and/or the
Respondenteemptairants, including no contact orders issued to both parties, the dates issued, and the dates the parties
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acknowledged receipt; and

M. documentation of all actions, both individual and systemic, taken to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks);

0. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

P. _documentation of any training_provided to District personnel related to this policy, including_but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing_this policy, including_their duty to report alleged violations of this policy and/or conducting_an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during_the training.]

It is suggested the following_records also be maintained, as appropriate.

Q. documentation that any rights or opportunities that the District made available to one party during_the investigation were
made available to the other party on equal terms;

R. copies of any notices sent to the alleged perpetrator/responding_party of the allegations constituting_a potential violation of
this policy;

S. copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;

T. copies of any notices sent to the complainant and alleged perpetrator in advance of any interview or hearing;

U. copies of any documentation or evidence used during_informal and formal disciplinary meetings and hearings,_including_the
investigation report, and any written responses submitted by the Complainant or the Respondent.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.

Revised 12/18/17
Revised 7/22/19
Revised 11/18/19

© Neola 20216
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Legal 118.13 Wis. Stats.
P.I. 9, Wis. Adm. Code
P.I. 41, Wis. Adm. Code
Fourteenth Amendment, U.S. Constitution
20 U.S.C. 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. 7905, Boy Scouts of America Equal Access Act
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 2000 et seq., Civil Rights Act of 1964
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
29 C.F.R. Part 1635, The GINA Regulations
34 C.F.R. Part 110, The Age Discrimination Act Regulations

Guidelines for Vocational Education Programs, Department of Education, Office for Civil
Rights, March 21, 1979

Last Modified by Steve LaVallee on October 25, 2021
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MANAWA

Book Policy Manual

Section For Board Review - Vol. 30, No. 2 + Special Update

Title NONDISCRIMINATION AND ANTI-HARASSMENT - SECTION 504/ADA PROHIBITION AGAINST
DISCRIMINATION BASED ON DISABILITY

Code p02260.01

Status

Adopted October 17, 2016

Last Revised November 16, 2020

2260.01 - SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY

Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act of 1990, as amended
("ADA"), and the implementing regulations (collectively "Section 504/ADA"), no otherwise qualified individual with a disability shall;
selely-by-reasen-of-histherdisabiity; be excluded from participation in, be-denied the benefits of, or be-subjected to discrimination
under any program or activity receiving Federal financial assistance_solely by reason of disability. The Board does not discriminate in
admission or access to, er-participation in, er-treatment in its programs or activities. As such, the Board's policies and practices will
not discriminate against students with disabilities and the Board WI|| make its faC|I|t|es Droqrams and act|V|t|es accessible to
qualified individuals with disabilitiesw v it
No discrimination will be knowingly permltted against any individual W|th a dlsablllty on the sole baS|s of that dlsablllty in any of the
programs, activities, policies, and/or practices in the District.

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the School District's Compliance
Officer(s)_(see below) will be published on the District's website, posted throughout the District, and included in the District's
recruitment statements or general information publications.

Free Appropriate Public Education

The Board is committed to identifying, evaluating,_and providing_a free appropriate public education ("FAPE") to students with
disabilities within its jurisdiction who are determined eligible for special education and related services under the Individuals with
Disabilities Education Act ("IDEA")_or Section 504, regardless of the nature or severity of their disabilities.

If a student has a physical or mental impairment that significantly limits one or more major life activities (see Definitions below), the
Board shall provide the student a FAPE. An appropriate education may include regular or special education and related aids and
services to accommodate the unique needs of students with disabilities. For students with disabilities who are not eligible for
specially designed instruction under the IDEA, the related aids and services (including_ accommodations/modifications/interventions)
they need in order to have their needs met as adequately as the needs of students without disabilities are met shall be delineated,
along_with their placement,_in a Section 504 Plan (Form 2260.01A F13). Parents/guardians/custodians ("parents") are invited and
encouraged to participate fully in the evaluation process and development of a Section 504 Plan. The quality of education services
provided to students with disabilities shall be equal to the quality of services provided to students without disabilities.

The Board is committed to educating_(or providing_for the education of) each qualified student with a disability within its jurisdiction
with students without disabilities to the maximum extent appropriate. Generally, the District will place a student with a disability in
the general education environment unless it is demonstrated that the education of the student in the general education environment,
even with the use of supplementary aids and services, cannot be achieved satisfactorily. If the District places a student in a setting
other than the general education environment,_it shall take into account the proximity of the alternate setting to the student's home.
If the Board operates a separate class or facility that is identified as being_provided for students with disabilities, the facility,
program,_and activities and services must be comparable to the facilities, programs, and activities and services offered to students
without disabilities.
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The District will provide non-academic extra-curricular services and activities in such a manner as is necessary to afford qualified
students with disabilities an equal opportunity for participation in such services and activities. Nonacademic and extra-curricular
services and activities may_include counseling_services, athletics, transportation, health services, recreational activities, special
interests groups or clubs sponsored by the District, referrals to agencies that provide assistance to individuals with disabilities, and
employment of students. In providing_or arranging_for the provision of meals and recess periods and nonacademic and
extracurricular services and activities, including_those listed above, the District will verify that students with disabilities participate
with students without disabilities in such services and activities to the maximum extent appropriate.

In accordance with Section 504, parents and students shall be notified of their right to file an internal complaint regarding_an alleged
violation, misinterpretation, or misapplication of Section 504. In addition, students and their parents shall be notified of their right to
file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR"). Finally, students and parents shall be advised
of their right to request a due process hearing_before an Impartial Hearing_Officer ("IHO") regarding the identification, evaluation, or
educational placement of persons with disabilities, and their right to examine relevant education records. (See also AG 2260.01B -
Section 504/ADA - Complaint and Due Process Procedures)

Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant: is the individual who alleges or is alleged to have been subjected to discrimination/retaliation, regardless of whether
the person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.

Respondent: _is the individual who is alleged to have engaged in discrimination/retaliation, regardless of whether the Complainant
files a formal complaint or is seeking_an informal resolution to the alleged discrimination/retaliation.

District community: means students, District employees (i.e.,_administrators and professional and support staff), and Board
members,_agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties: _include but are not limited to guests and/or visitors on District property (e.g., visiting_speakers,_participants on
opposing_athletic teams,_parents), vendors doing_business with or seeking_to do business with the Board, and other individuals who
come in contact with members of the District community at school-related events/activities (whether on or off District property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e.,_a day(s)_that
the District office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

Individual*Ar-rdiviguat with a disability* means a person who has, haskad a record of, or is regarded as having, a physical or
mental impairment that substantially limits one or more major life activities.

Major Life Activities
Major life activities are functions such as caring for one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping,

standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, reaching,
interacting_with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.

Impairment That Substantially Limits a Major Life Activity

A i A anicad a A—rana an oA

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices (not
including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or
other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, assistive technology, reasonable
accommodations or auxiliary aids or services, or learned behavioral or adaptive neurological modifications.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

Qualified Individual with a Disability
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With respect to public preschool, elementary, and secondary educational services, a qualified individualperser with a disability

means a student with a disabilitydisabledpersen:

A. who is of an age during which rendisablted-persons without disabilities are provided educational services;

B. who is of any age during which it is mandatory under Wisconsin law to provide educational services to disabled-persons_with
disabilities; or

C. to whom the State is required to provide a free appropriate public education pursuant to the IDEAIndividuals-with-Disabilities
EduecationImprovement-Act{IDEIA).

With respect to vocational education services, a qualified individualpersern with a disability means a studentdisabled-perser with a
disability who meets the academic and technical standards requisite to admission or participation in the vocational program or
activity._The Board will not deny a student with disability access to its vocational education programs or courses due to architectural
and/or equipment barriers, or because the student needs related aids or services to receive an appropriate education.

With respect to employment, a qualified individual with a disability means the individual satisfies the requisite skill, experience,
education and other job-related requirements of the employment position the individual holds or desires and can perform the
essential functions of the job in question, with or without reasonable accommodation.

Reasonable Accommodation

With respect to employment, the Board will provide a reasonable accommodation to a qualified individual who has an actual
disability or who has a record of a disability, unless the accommodation would impose an undue hardship on the operation of the
Board’s program and/or activities. A reasonable accommodation is not required for an individual who is merely regarded as having_a
disability.

Facilities

No qualified person with a disability will be denied the benefits of, excluded from participation in, or otherwise subjected to
discrimination under any program or activity to which Section 504/ADA applies because the District's facilities are inaccessible to or
unusable by persons with disabilities.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing_facilities constructed prior to June 3, 1977, the District is committed to operating_its programs and activities so that they are
readily accessible to persons with disabilities.

District Compliance Officers (hereinafter referred to as the "COs")
The following person(s) is/are designated as the District Section 504 Compliance Officer(s)/ADA Coordinator(s):

Carmen O’Brien

Director of Curriculum & Assessment
School District of Manawa

800 Beech Street

Manawa, WI 54949

920-596-5840
cobrien@manawa.k12.wi.us

Daniel Wolfgram

High School/Middle School Principal
School District of Manawa

800 Beech Street

Manawa, WI 54949

920-596-5310
dwolfgram@manawa.k12.wi.us

The names, titles, and contact information of these individuals will be published annually in the staff and student
handbooks and on the School District's web site.

The COs areis responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including_the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination/retaliation or denial of equal access. The COs also shall verify that proper notice of nondiscrimination for Title II of the
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Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation
Act of 1973 (as amended), and the Age Discrimination in Employment Act of 1975 is provided to staff members and the general
public. A copy of each of the Acts and regulations on which this notice is based will be made available upon request from the COand

4 ha ADA A a0 a an

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. (See below.),
The Board wit-further will establish and implement a system of procedural safeguards in accordance with Section 504, including the
right to an impartial due process hearing,_for parents of students with disabilities. Finally, students and parents will be advised of
their right to request a due process hearing before an Impartial Hearing Officer (IHO) regarding the identification, evaluation or
educational placement of persons with disabilities, including the right to participation by the student’s parents and representation of
counsel, and their right to examine relevant education records.
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Reports and Complalnts of Discrimination and Retallatlon

Students and District employees are required, and all other members of the District community and Third Parties are encouraged, to
promptly report incidents of discrimination and/or retaliation to an administrator, supervisor, or other District official so that the
Board may address the conduct. Any teacher, administrator, supervisor, or other District employee or official who receives such a
complaint shall file it with the CO within two (2) days. [NOTE: While students are advised to report discrimination/retaliation
to administrators, supervisors, or other District officials, the Board recognizes that some students may report
discrimination/retaliation to a teacher. When a teacher receives such a report, the teacher must file it with the CO as
indicated above.]

Members of the District community, which includes students or Third Parties, who believe they have been discriminated/retaliated
against are entitled to utilize the complaint process set forth below. Initiating_ a complaint, whether formally or informally, will not
adversely affect the Complainant's employment or participation in educational or extra-curricular programs. While there are no time
limits for initiating_complaints under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.

A student and/or parent may initiate the internal complaint procedure when they believe that a violation,_misapplication or
misinterpretation of Section 504 has occurred. Additionally, the following_procedure may be used for any disagreement with respect
to actions regarding_the identification, evaluation, or educational program or placement of students who are identified as having_a
disability or believed to have a disability pursuant to Section 504 and are not eligible under the IDEA, except in the case of
disciplinary actions where the provisions of the Student Code of Conduct apply. Use of the internal complaint procedure is not a
prerequisite to the pursuit of other remedies,_including_the filing_of a complaint with the OCR or requesting an impartial due process
hearing.

If during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying,
the Principal believes that the reported misconduct may constitute discrimination based on a Protected Class, the Principal shall
report the act to one of the COs, who shall investigate the allegation in accordance with this policy. While the CO investigates the
allegation, the Principal shall suspend the Policy 5517.01 investigation to await the CO's written report. The CO shall keep the
Principal informed of the status of the Policy 2260 investigation and provide the Principal with a copy of the resulting written report.

The COs will be available during_regular school/work hours to discuss concerns related to discrimination/retaliation. COs shall accept
reports of discrimination/retaliation directly from any member of the District community or a Third Party and reports that initially are
made to another District employee. Upon receipt of a report of alleged discrimination/retaliation, the CO will contact the Complainant
and begin either an informal or formal complaint process (depending_on the Complainant's request and the nature of the alleged
discrimination/retaliation) or designate a specific individual to conduct such a process.

The CO will provide a copy_of this policy to the Complainant and the Respondent. In the case of a formal complaint, the CO will
prepare recommendations for the District Administrator or oversee the preparation of such recommendations by a designee. All
members of the District community must report incidents of discrimination/retaliation that are reported to them to the CO within two
(2)_days of learning_of the incident/conduct.

Any District employee who directly observes-discrimination/retaliation of a student is obligated, in accordance with this policy, to
report such observations to one of the COs within two (2)_days. Additionally, any District employee who observes an act of
discrimination/retaliation is expected to intervene to stop the misconduct unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other District employees and/or local law enforcement
officials, as necessary,_to stop the misconduct. Thereafter, the CO/designee must contact the Complainant if age eighteen (18)_or
older or the Complainant's parents/guardians if the student is under the age eighteen (18) within two (2) days to advise of the
Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein, the CO
should keep the parties reasonably informed of the status of the investigation and the decision-making process.

All complaints must include the following |nformat|on to the extent known+t—|s—ava|+ab+e a descrlptlon of the aIIeged V|0Iat|on the
identity of the Respondentindividuat v v
if-any; a detailed description of the facts upon which the complaint is based_(i.e., when where, and what occurred) ane-a list of
potential witnesses; and the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the Complainant will
be asked to verify the accuracy of the report by signing the document.
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Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to protect the
Complainant from further discrimination or retaliationtess-efeducationat-eppertunity, including but not limited to a change of work
assignment or class schedule for the Complainant_and/or the Respondent;—tentative-enrroltrmentina-pregrarm,—or-otherappropriate
aetion. In making such a determination, the CO should consult the Complainant to assess whether the individual agrees with
the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO still may take whatever
actlons are deemed approprlate in consultatlon W|th the District Admlnlstratoreﬁeﬁte—afw—aet-reﬁ—beﬁg—takeﬁ—?he

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in connection with
an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided an opportunity to
respond to the complaint.

Within five (5) business days of receiving the complaint, the CO will initiate an investigation by at a minimum confirming
receipt of the complaint with the complainant and informing the complainant of the investigation process.

Although certain cases may require additional time, the CO or designee will attempt to complete an investigation into the allegations
of harassment based on a protected class or retaliation W|th|n thirty (30) days of rece|vmq the formal complaint. {-ﬁvestrgatreﬁs—shal-t

The investigation will include:

A. interview(s) with the Complainant;

B. interview(s) with the Respondentany-persens-ramed-in-the-complaint;

C. interviews with any other witnesses who reasonably may reaserably-be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other informationevidernee presented by the Complainant, Respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the District Administrator
which summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has

enqaqed in harassment/retallatlon of the Complalnantm&m&mﬁm&mﬁm&aﬁﬂ%%waﬁwh&heﬁﬂﬁ

efeﬁeﬁéefaf}ee—e#eﬁéefreestanéafd The CO’s recommendat|ons must be based upon the totallty of the arcumstances—rﬁetud-rng—t-he
agesanrd-maturitytevels-eftheseinvelred._In determining_if discrimination or retaliation occurred, a preponderance of evidence

standard will be used.

The CO may consult with the Board's attorney during the course of the investigatory process and/or before finalizing the report to
the District Administrator.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for other
reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the District Administrator or Board
President,_if the matter involves the District Administrator, engage outside legal counsel to conduct the investigation consistent
with this policy.

Absent extenuating circumstances, within five (5)ten{+8)-busiress days of receiving the report of the CO_or designee, the District
Administrator must either issue a final decision regarding whether the charges have been substantiatedthe-cemptaint or request
further investigation. A copy of the District Administrator's final decision will be delivered to the Complainant and to the
Respondent._The District Administrator may redact information from the decision in the event the release of information raises
concerns regarding the integrity of the complaint or investigation process. The Board authorizes the District Administrator to consult
with legal counsel to determine the extent to which information in an investigation report must be provided to either the
Complainant or Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information that
is to be gathered, and such additional investigation must be completed within five (5)_ter<+6)-busiress-days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above. The decision of the
District Administrator will be reviewed by the Board upon request.
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If the Complainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the State
Superintendent of Public Instruction.

The Board reserves the right to |nvest|gate and resolve a complalnt- or report of; discrimination/retaliation regardless of whether the
Complainant pursuesrem e the complaint. The Board also
reserves the right to have the complaint investigation conducted by an external person in accordance with this policy, or in such
other manner as deemed appropriate by the Board_or its designee.

The parties may be represented, at their own cost, at any of the above-described interviews/meetings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing_of a complaint with the OCR or ICRC, the filing_of charges with local law enforcement, or the filing_of a
civil action in court. Use of this internal complaint process is nhot a prerequisite to the pursuit of other remedies.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall take additional such actions as
necessary and appropriate under the circumstances, which may include a report to the appropriate social service and/or law
enforcement agency charged with responsibility for handling such investigations.

Privacy/Confidentiality

The District will employ allmake reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as
much as possible, consistent with the District's legal obligations to investigate, take appropriate action, and comply with any
discovery or disclosure obligationspriveey-ofany-individualsinvelvedin-theinvestigationpreecess. Confidentiality cannot be
guaranteed, however. All Complainants proceeding through the investigation process should be advised that as a result of the
investigation, allegations against individuals may become known to those individuals, including the Complainant’s identity.

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.

During the course of an investigation, the CO or designee will instruct each personal-membersofthe-School-Districtcommunityand

third-parties who isare interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of
an investigation is expected not to disclose to third parties any information that is learned or providedstedearns-orthatsthe
provides during the course of the investigation.

Remedial Action and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including_but not
limited to counseling_services, reinstatement of leave taken due to the discrimination, the opportunity to complete assignments
missed due to absences related to the discrimination, or other appropriate action.

The Board may appoint an individual, who may be a District employee,_to follow up with the Complainant to ensure no further
discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against discrimination by taking_appropriate action reasonably calculated to stop
and prevent further misconduct.

While observing_the principles of due process, a violation of this policy may result in disciplinary action up to and including_the
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable
State law and the terms of any relevant code of conduct.

When imposing_discipline,_the District Administrator shall consider the totality of the circumstances involved in the matter, including
the age and maturity level of any student involved. In those cases where discrimination/retaliation is not substantiated, the Board
may _consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its recurrence, and
remedy its effect.

Impartial Due Process Hearing
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A student and/or parent may request an impartial due process hearing_regarding_the identification, evaluation, or placement of a
student with a disability. The student and/or parent may but are not required to first exhaust the above complaint procedure before
requesting an impartial due process hearing. The parent of a student with a disability and a student over eighteen (18)_years old (if
not under guardianship) or an emancipated student has the right to: (1) _examine records or documents that the school relied on in
making_its decision about the student; (2) request an impartial due process hearing_that provides the parent and/or student with an
opportunity to participate and permits representation by an attorney; and (3)_have an opportunity for review of the decision made at
the hearing.

A request for an impartial due process hearing_should be made as soon as possible following a dispute in order to ensure that
witnesses are available but no more than two years following_the date of the matter in dispute. A request for an impartial due
process hearing must be put in writing, identify the specific circumstances or areas of dispute that have given rise to the request for
a hearing, and offer possible solutions to the dispute. The request for due process hearing_must be filed with a District CO within the
time limits specified above. The CO is available to assist individuals in filing a request for an impartial due process hearing.

When a request for an impartial due process hearing_is received, the aggrieved party will have the opportunity to receive a hearing
conducted by an IHO (i.e., by a person not employed by the District, not involved in the education or care of the child, and not
having_a personal or professional interest that would conflict with the IHO's objectivity in the hearing). The District will maintain a
list of trained IHOs that may include IDEA/Article 7 hearing_officers, attorneys, and Directors of Special Education outside the
District. The District CO will appoint an IHO from that list, and the District will bear the costs of the hearing. The appointment of an
IHO will be made within fifteen (15) days after the request for an impartial due process hearing_is received.

A party to an impartial due process hearing_has the right to:

A. be accompanied and advised by legal counsel and individuals with special knowledge or training with respect to the problems
of students with disabilities at the party’s own cost;

B. present evidence and confront, cross-examine and compel the attendance of witnesses;

C. a written or electronic verbatim record of the hearing; and

D. written findings of fact and conclusions of law setting forth the reasons for the decision.

The IHO shall conduct the impartial due process hearing_within a reasonable period of time (i.e., not to exceed ninety (90)_days from
the request for a hearing, unless this time-frame is mutually waived by the parties or is determined by the IHO to be impossible to
comply with due to extenuating_circumstances). The IHO will give the parent and/or student written notice of the date, time and
place of the hearing. Notice will be given no less than twenty-one (21)_days prior to the date of the hearing, unless otherwise agreed
to by the parent and/or student. The notice shall include:

A. a statement of the time, place and nature of the hearing;

B. a statement of the legal authority and jurisdiction under which the hearing_is being_held;

C. a reference to the particular section(s) of the statutes and rules involved;

D. a statement of the availability of relevant records for examination;

E. a short and plain statement of the matters asserted; and

F. a statement of the right to be represented by counsel.

The IHO shall conduct the hearing in a manner that will afford all parties a full and fair opportunity to present evidence and
otherwise to be heard. The parent and/or student may be represented by another person of the parent or student's choice,_including
an attorney. The IHO shall make a full and complete record of the proceedings.

The IHO shall render a decision in writing_to the parties within thirty (30) days following_the conclusion of the hearing. The decision
will be based solely on the testimony and demonstrative evidence presented at the hearing and include a summary of the evidence
(i.e., findings of fact) and the reason for the decision (conclusions of law). The IHQO's decision shall include a statement that either
party may appeal the decision.

Appeal of the THO's decision may be made to a Federal court of competent jurisdiction.

OCR Complaint
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At any time,_if a student or parent believes that the student has been subjected to discrimination based upon disability in violation of
Section 504 or the ADA,_the student or parent may file a complaint with the OCR. The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights

Chicago Office

John C. Kluczynski Federal Building
230 S. Dearborn Street, 37th Floor
Chicago, IL 60604

Telephone: 312-730-1560

FAX: 312-730-1576

TDD: 800-877-8339

E-mail: OCR.Chicago@ed.gov
Web: http://www.ed.gov/ocr

Except in_extraordinary circumstances, the OCR does not review the result of individual placement and other educational decisions,
so long_as the District complies with the "process" requirements of Subpart D of Section 504.

Notice

Notice of the Board's policy on nondiscrimination in education practices and the identity of the COs will be published on the District's
website and posted throughout the District, and includedpubtished in the District's recruitment statements or general information
publications.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging_discrimination/retaliation or participates as a witness in
an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any
individual because the person opposed any act or practice made by any Federal or State civil rights law, made a report/formal
complaint,_testified, assisted or participated, or refused to participate in any manner in an investigation, proceeding, or hearing
under those laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the
exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in the imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of discriminatory
practices. The District Administrator shall provide appropriate information to all members of the District community related to the
implementation of this policy and shall provide training_for District students and staff where appropriate. All training_and information
provided regarding_the Board's policy and discrimination in general will be age and content appropriate.

Retention of Publiec-Records;,StudentReecords;—and-Investigatory Records and Materials

The CO is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All individuals charged
with conducting investigations under this policy shall retain all information, documents, electronically stored information ("ESI”), and
electronic media (as defined in Policy 8315) created and received as part of an investigation, including but not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports, allegations, complaints, and statements collected;
C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by the Board to fulfill
its responsibilities;
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E. narratives of, notes from, or audio, video, or digital recordings of witness statements;
F. all documentary evidence;
G. e-mails, texts, or social media posts related to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to the
investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;
K. dated written descriptions of verbal notifications to the parties;
L. written documentation of any supportiveirterim measures offered and/or provided to the Complainant and/or the

RespondentEemptairants, including no contact orders issued to both parties, the dates issued, and the dates the parties
acknowledged receipt; and

M. documentation of all actions, both individual and systemic, taken to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee Handbooks);

0. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;,

P. documentation of any training_provided to District personnel related to this policy, including_but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing_this policy, including_their duty to report alleged violations of this policy and/or conducting_an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

It is suggested the following_records also be maintained, as appropriate.

Q. documentation that any rights or opportunities that the District made available to one party during_the investigation were
made available to the other party on equal terms;

R. copies of any notices sent to the alleged perpetrator/responding_party of the allegations constituting_a potential violation of
this policy;

S. copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;

T. copies of any _notices sent to the Complainant and alleged perpetrator in advance of any interview or hearing;

U. copies of any documentation or evidence used during_informal and formal disciplinary meetings and hearings,_including_the
investigation report, and any written responses submitted by the Complainant or the Respondent.

Additionally, the CO shall retain copies of any written request for an impartial due process hearing, the IHO’s notices to the parties,
the evidence entered in the hearing, any transcript of the hearing, and the IHO’s decision.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation

shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.
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© Neola 20216

Legal 29 C.F.R. Part 1630
34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

Last Modified by Steve LaVallee on September 16, 2021
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Title
Code
Status

Adopted

MANAWA

Policy Manual
For Board Review - Vol. 30, No. 2 + Special Update
Copy of HUMAN GROWTH AND DEVELOPMENT

po2414

October 17, 2016

2414 - HUMAN GROWTH AND DEVELOPMENT

The Board of Education directs that students receive instruction in human growth and development, consistent with Chapter
118.019(2) Wis. Stats, to include the following:

A. Medically accurate and age-appropriate instruction in the following topics:

o.

10.

. the importance of communication about sexuality between the student and the student's parents or guardians

. reproductive and sexual anatomy and physiology, including biological, psychosocial, emotional, and intellectual

changes that accompany maturation

. puberty, pregnancy, parenting, body image, and gender stereotypes

. the skills needed to make responsible decisions about sexuality and sexual behavior throughout the student's life,

including how to refrain from making inappropriate verbal, physical, and sexual advances and how to recognize,
rebuff, and report any unwanted or inappropriate verbal, physical, and sexual behaviors

. the benefits of and reasons for abstaining from sexual activity

Instruction under this subdivision shall stress the value of abstinence as the only reliable way to prevent pregnancy
and sexually transmitted infections and shall identify the skills necessary to remain abstinent

. methods for developing healthy life skills, including setting goals, making responsible decisions, communicating, and

managing stress

. how alcohol and drug use affect responsible decision making

. the impact of media and one's peers on thoughts, feelings, and behaviors related to sexuality

adoption resources, prenatal care, and postnatal supports

the nature and treatment of sexually transmitted infections

B. use instructional methods and materials that do not discriminate against a student based upon the student's race, gender,
religion, sexual orientation, or ethnic or cultural background or against sexually active students or children with disabilities

C. address self-esteem, personal responsibility, healthy relationships, and positive interpersonal skills, with an emphasis on
healthy relationships
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D. identify counseling, medical, and legal resources for survivors of sexual abuse and assault, including resources for escaping
violent relationships

The District Administrator will ensure that any instruction provided under this policy also includes instruction in the same year, when
age-appropriate, that fulfills the requirements of Chapter 118.019(2m#) Wis. Stats. required subjects as listed below:

A. presents abstinence from sexual activity as the preferred choice of behavior for unmarried students;

B. emphasizes that abstinence from sexual activity before marriage is the only reliable way to prevent pregnancy and sexually
transmitted diseases, including human immunodeficiency virus and acquired immunodeficiency syndrome;

C. provides instruction in parental responsibility and the socioeconomic benefits of marriage for adults and their children;

D. explains pregnancy, prenatal development, and childbirth;

E. explains the criminal penalties for engaging in sexual activities involving a child under Ch. 948, Wis. Stats.;

F. explains the sex offender registration requirements under Seetienr 301.45,_Wis. Stats.;
Instruction under this paragraph shall include who is required to report under S- 301.45, Wis. Stats., what information must
be reported, who has access to the information reported, and the implications of being registered under Seetierr 301.45, Wis.

Stats.

G. provides medically accurate information about the human papilloma virus and the human immunodeficiency virus and
acquired immunodeficiency syndrome.

The Board authorizes the curriculum to include separating students on the basis of gender as determined by the District Human
Growth and Development Committee.

A citizens' advisory committee shall be established, in accordance with Board Policy 9140_- Citizens' Advisory Committees and
118.019(5), Wis. Stats., in order to ensure the effective participation of staff, parents , health-care professionals, members of clergy,
and other residents of the District in the design and implementation of this program area.

The District shall provide parents annually with an outline of the human growth and development program used in their child's grade
level as well as information regarding how the parent may inspect the complete program and instructional materials. Prior to use in
the classroom, the program shall be made available to parents for inspection.

The District shall notify the parents, in advance of the instruction and give them an opportunity, prior to instruction, to review the
complete program and instructional materials, and of their right to have their child excused from the instruction. The notice shall
state that, in the event a student is excused, that student will still receive instruction under ¥Wis—Stat: 118.01(2)(d)2c,_Wis.
Stats. unless exempted and under Wis—Stat- 118.01(2)(d)8,_Wis. Stats.

© Neola 202112

Legal 115.35, 118.01(2)(d), 118.019, Wis. Stats.
P.I. 8.01(2)(j), Wis. Adm. Code

Last Modified by Steve LaVallee on July 24, 2021
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Title Copy of DISTRICT-SPONSORED CLUBS AND ACTIVITIES
Code po2430

Status

Adopted October 17, 2016

Last Revised March 15, 2021

2430 - DISTRICT-SPONSORED CLUBS AND ACTIVITIES

The Board believes that the goals and objectives of this District are best achieved by a diversity of learning experiences, including
those that are not conducted in a regular classroom but are related to the District's curriculum_and/or mission.

The purpose of District-sponsoredeudrriettar—+etated activities shall be to enable students to explore a wider range of individual
interests than may be available in the District's courses of study but are still directly related to accomplishing the educational
outcomes for students as adopted by the Board in Policy 2131. The Board encourages all students, including those students in
elementary and middle school grades, to participate in such opportunities. In implementing this policy, the District Administrator
shall take steps to make such opportunities accessible to all students.

For purposes of this policy, District-sponsoredeurricatar—+etated activities are typicallydefired-as those activities in which:

A. the subject matter is actually taught or will be taught in a regularly offered course;
B. the subject matter concerns the District's composite courses of study;
C. participation is required for a particular course;

D. participation results in academic credits;_or

E. the subject matter is of interest to students and aligns with the District's goals and mission.

No eurrieutar—+elated activity shall be considered to be under the sponsorship of this Board unless it meets one or more of the
criteria stated above and has been approved by the District Administrator.

Such activities, along with competitive extra-curricular activities/athletics (not directly related to courses of study), may be
conducted on-or-off-school premises by clubs, associations, and organizations of students sponsored by the Board and directed by a
staff advisor.

Non-District sponsoredMNen—eurriettar, student activities that are initiated by parents or other members of the community may be
allowed under the provisions of Policy 7510 - Use of District Facilities. The Board, however will not:

A. assume any responsibility for the planning, conducting, or evaluating of such activities;

B. provide any funds or other resources;
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C. allow any member of the District's staff to assist in the planning, conducting, or evaluating of such an activity during the
hours s/he is functioning as a member of the staff.

No non-district-sponsored organization may use the name, logo, mascot, or any other name which would associate an activity with
the District. Additionally, no nondistrict-sponsored organization may use the assets of the District, including but not limited to
facilities, technology, or communication networks without the specific permission(s) as outlined in the relevant District policies.

In addition to the eligibility requirements established by the Wisconsin Interscholastic Athletic Association, to be eligible for any
athletic or other extra-curricular activity, a student must meet the criteria established in the Activities Code.

Students shall be fully informed of the curricular-related activities available to them and of the eligibility standards established for
participation in these activities. District-sponsored activities shall be available to all students who elect to participate and who meet
eligibility standards.

The District Administrator shall prepare administrative guidelines to implement a program of curricular-related clubs and activities.
Such guidelines should ensure that the needs and interests of the students are properly assessed and procedures are established
for continuing evaluation of each club and activity.

To remain a member of a District-established student group or national organization such as the National Honor Society, a student
must continue to meet all of the eligibility criteria and abide by the principles and practices established by the group or the
organization.

Revised 12/18/17

© Neola 20216

Legal 120.12(23), Wis. Stats.
P.L. 98-377

Last Modified by Steve LaVallee on July 24, 2021
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Last Revised July 22, 2019

3120 - EMPLOYMENT OF PROFESSIONAL STAFF

The Board recognizes that positions be filled with highly-qualified and competent personnel are vital to the successful operation of
the District.

All employees other than the District Administrator or support staff members (Policy 0100 - Definitions) are considered professional
employees.

The Board shall approve the employment, fix the compensation, and establish the term of employment for each professional staff
member employed by this District. Teachers, governed by Wis. Stat. 118.22 and administrators, governed by Wis. Stat. 118.24,
may only be employed by contract and only following majority vote of the full membership of the Board or as required or permitted
by law.

The District Administrator shall provide a description of the work schedule, hours of work per week, a determination of whether the
employee is exempt or non-exempt for purposes of overtime eligibility (See Policy 6700). For non-exempt employees, there shall
be a clear statement in the job description and employee handbook which states the following: "No non-exempt employee may
perform work for the District outside of his/her regular schedule without prior supervisory approval. Violations of this requirement
will result in disciplinary action, up to and including termination from employment," and for overtime eligible employees, there shall
be a clear statement in the job description and employee handbook which states the following: "No overtime eligible employee may
perform overtime work for the District without prior supervisory approval. Violations of this requirement will result in disciplinary
action, up to and including termination from employment."

Such approval shall be given only to those candidates for employment recommended by the District Administrator.

When any recommended candidate has been rejected by the Board, the District Administrator shall make a substitute
recommendation.

All applications for employment shall be referred to WECAN.

Relatives of Board Members may be employed by the Board. If the Board Member benefits financially either directly or

indirectly, the Board Member may _not participate in any way_ in the discussion or vote on any _matter relating_to said
employment.

Relatives of staff members may be employed by the Board. The newly employed staff member shall not be placed in a position in
which s/he will be supervised directly by, or supervise directly, his/her relative.

Any professional staff member's intentional misstatement of fact pertaining to his/h